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What is Community Radio?
 

Community radio broadcasts from a local community perspective on issues in and around 
the community it serves along with national and international information pertinent to its 
community. Community radio stations may also stand apart from commercial radio stations 
by broadcasting popular local and international music, radio drama and interactive talk 
shows about issues affecting the community. Some stations even offer progrelmming for 
youth by youth. Community radio stations offer a variety of programming developed 
especially to fill the airwaves with whatever the community is interested in sharing with 
each other. Community radio is a great forum for communities to determine and discuss 
their issues. 

Most community radio stations are governed by the community; in as much as the board of 
directors, staff, volunteers, listeners and supporters are all part of diverse communities 
within a particular area. Community radio stations are usually owned and operated by a 
board of directors from the community it serves. 

STARTING A STATION: An Overview 

How do you begin a community radio station? The first step is to create your Board of 
Directors. Since the Federal Communications Commission (FCC)will only approve an LPFM 
construction permit for a nonprofit organization, it is imperative to have an organization in 
place that is committed to the mission of the station. This organization may already be in 
existence or may be developed for the purpose of receiving a permit to construct an LPFM 
station. 

When creating your nonprofit organization there are several items to put in place. Most 
nonprofit organizations have in place Articles of Incorporation and Bylaws, a boArd of 
directors, tax exempt status from the Internal Revenue Service and a mission statement. 

A mission statement should clearly identify your organization's beliefs and values and 
define its place in the community. It establishes the long-term direction that guides every 
aspect of an organization's daily operations. The mission statement provides an overview of 
the station's plans by identi$ring the service areas, target audience, values and goals of the 
organization. (Sample #1 mission statements) 

Once you have established your Board and its infrastructure, the work of starting the 
station may begin. There are several things that should be started immediately including 
fundraising, fi.nding a viable frequency, developing a budget, submitting an application to 
the FCC for the construction permit and developing the station infrastructure. 

These are just some of the areas to be discussed in the following pages. From getting your 
construction permit to managing volunteers, you will find policies, procedures and sample 
forms to guide you in creating a station infrastructure that works for your community. 

Kai Aiytoro 
LPFM Director
 
National F e deration of Communitfirc adcas ters
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Board of Directors and Its Responsibilities
 

The Board of Directors of a nonprofit organization is most often composed of volunteers who O 
are already involved or are interested in becoming involved in running the nonprofit 
corporation. The duties of Board members are to meet regularly (usually monthly or 
quarterly) to make policy and other key decisions, as well as help initiate new programs and 
fundraising activities. 

A Board of Directors is usually comprised of an executive committee ftoard president, vice 
president, secretary, and treasurer) and other members. The President is usually the 
chairperson of the corporation. The Secretary is responsible for all corporate records and 
required paperwork, including notes that must be taken at each Board of Directors meeting. 
The Treasurer is responsible for the corporation's finances, tJrough it is common practice to 
hire a part-time bookkeeper to handle day-to-day accounting duties. An odd number of 
board members are usually elected to eliminate a tie in voting(the odd person is tie­
breaker). The Board has fiduciary responsibility for the organization. 

Board duties are to: 
. fundraise 
o define the mission 
o define the roles of the board members 
o develop the Articles of Incorporation and Bylaws
 
. develop an organizatronal chart
 
o develop hiring practices and determine salaries 
o develop the personnel policies 
o develop the station manager's job description and hire a station manager 
o develop a strategic plan
 
r develop station guidelines
 
. develop a grievance policy
 
o develop an advisory board if required by funding sources 

Although the Board makes long-term plans, your station staff is responsible for making 
short-term plans to achieve your station's goals and objectives. The Board's role is to 
establish the station's compass settingi the staffs role is to move the station in that 
direction. 

LPFM Board members may not sit on the board of any other LPFM station, full power 
station or translator station board until two years after the original licensed LPFM station 
has been in existence according to FCC LPFM rules and regulations (Section 73.855). The 
Board of Directors must disclose any and all potential conflicts of interest that might arise 
while they are in a governance position with the organization. Many organizations have 
each board member sign a contract attesting to the responsibilities and commitment 
involved in their position as a board member. (Sample #2 Board Contract, Conflict of 
Interest Statement, Board Matrix, and Board Assessment) 

Remember that your Board members are the stewards of your radio station. Consider your 
Board composition, diversity of skills and governance structure carefully. The NFCB or your 
state nonprofit association can assist you in getting started on the right foot. 



Fundraise Before You Go on the Air! 

It 	 Fundraising is probably the foremost area of concern for all community radio stations. 
Starting a station with no funds means a constant struggle and an attitude of being "a poor 
little community radio station" begging for support. Starting the station with money in the 
bank will allow you to create great programming that introduces community radio to your 
area in a very positive way. 

Once your Board of Directors has been established, you will need to create a budget for 
your activities. How much money will you need and for what? With this clearly defined, it 
will help you establish from whom and from where the money will come. Develop a timeline 
for your fundraising activities and goals. A timeline is important so that everyone stays on 
task. 

There are a variety of fundraising activities available to your organization. Anything from 
community fairs and bake-sales to door-to-door solicitation will bring funding to the budget. 
The bottom line is to pool together the money from these events to complete the 
organization's goals for the first year. Imagination is the key and the sky is the limit but try 
to make your timeline as realistic as possible. 

Here's an example: 

-JanuarytMarch Convene Board of Directors, elect officers, adopt Articles of 
Incorporation, Bylaws, and mission statement. 

-ApriltMay Develop projects; determinestructure; divide tasks. 
O 

-June 	 Report on assignments. 

-JulytDecember Bring on board or hire a Project Coordinator; plan fundraising events. 
(Follow-up each month) 

-January Hold first fundraising event with a specific dollar amount as the goal. 

While the fundraising activities are in the making, many other areas need attention and 
should be included on the timeline. These include developing a budget and creating station 
departments. 



Developing a Budget 

Developing a budget may take some research. Divide the task among the Board, and then 
come together with the results. These are just some of the questions that must be 
addressed by the Board or group developing the station. 

1. Who will dedicate time 	to coordinating the LPFM construction project? Will you 
need to hire someone or will this person donate their time to the project? 

2. 	If you must hire someone, where will this person and project be housed? Will this 
space be temporary or permanent? Will this space also accommodate the future 
studio space? 

3 . 	  Should you hire a staff person right away, a bookkeeper will be needed to 
maintain the finances; such as payroll, taxes, accounts payables, accounts 
receivables. Will the Board treasurer take on ttris responsibility? 

4 . 	  Research an engineer or service for locating a possible frequency and determine 
what the coordinates will be for the antenna. 

5 . 	  What engineers are available in your areas for regular maintenance and repairs of 
equipment after the station is on air. What are their rates for service to build the 
station? 

6 . 	  Determine what equipment will be needed to produce and transmit the programs. 
7 . 	  Will you need legal advice to apply for your construction permit or negotiate 

property lease, etc? 
8 ,  What basic office supplies and equipment will be needed to set up shop? 
9 . 	  How do you plan to get ttre word out to the community about the radio station 

and your fundraising activities? What is your advertising budget? 
10 .  How will you develop your fundraising activities? What is your fundraising 

budget? 
11. 	What costs are involved with broadcasting copyright licenses? 
12. 	 What costs are involved with joining radio organizations and associations that will 

help you? 

After all of the questions are answered, develop a budget and timeline. (Sample #3 
Budgets) 

Don't let the budget scare you. There are many ways to obtain everything on your budget 
and more; with or without funds. If you are a nonprofit organization lucky enough to have 
your 501(c)(3) already in place, there are many opportunities to gain access to goods and 
services for free. You just have to know the right people to ask. For instance, law firms and 
Certified Public Accountants do pro-bono work for nonprofits. Because you may not be able 
to afford a staff person at first, it is extremely important to have board members that are 
willing and able to get out into the community asking for whatever it is that the 
organization needs. It is also important that these same folks are willing to organize 
fundraising activities that will pay for the line items that have to be paid with cash. 



Creating Your Station Departments 

The volunteers and staff are the backbone of the station. Volunteers may fill staff positions 
if funding is not available for paid positions, but you will need individuals willing to accept 
the responsibilities of key staff positions. The Board of Directors initially determines what 
staff personnel will be used to run the station. 

The Board of Directors should develop ajob description prior to hiring a station manager. 
Other job descriptions may be developed by the station manager or a committee for other 
positions. Volunteers should have job descriptions just as paid staff and should be expected 
to follow through with their assignments accordingly. (Sample #4 Job Descriptions) 

Most radio stations will have these key personnel. Some positions may be combined, but all 
of their duties should be defined in a job description. 

o General Manager
 
. Program Director
 
o Music Director
 
. News/Public Affairs Director
 
. Operations Director
 
o Chief Operator - Posted 
o Development Director 
o Business Manager 
o VolunteerCoordinator 
o On-air Personnel 
o Other Volunteers 

This is an example of what an organizational chart might look like. 

There are usually four major areas of concern in the station structure: 
o Programming
 
. Operations
 
o Development 
o Business 



All areas are important and essential for the growth and development of the station. The 
Station Manager is usually responsible for all aspects of the station and reports to the 
Board of Directors. 

General Manager 

The General Manager (GM reports to the Board of Director, ensures that Board policies are 
carried out and that broadcast operations are in keeping with the station's mission 
statement. The GM is responsible for the overall day-to-day operations of the station and 
insures that all legal requirements are met. The GM is responsible for signing documents 
under the direction of the Board of Directors from the Federal Communications 
Commission (FCC),the Corporation of Public Broadcasting (CPB)if applicable, and your 
local and state government agencies. 

The General Manager will be instrumental in the development of the station structure as 
indicated in the organizational chart. 

Programming Department 

There are several areas of responsibility within programming; music, news and pubtc 
affairs to name a few. The Programming department develops a sound for the station, and 
determines when and where certain progrelms will be scheduled. How the programming will 
be delivered (live, tape, or satellite feeds) might also fall under the direction of a Program 
Director or committee (a group of volunteers governing a particular area of interest). 

Will your station have a Program Director? 

Operations Department 

Although you may not be able to hire a full time radio engineer, you should at least have an 
on-call engineer under contract to take care of any technical problems that may come up 
with your transmission system. This includes transmitter, antenna, studio link, main 
studio and production studio. Many commercial engineers are very supportive of non­
commercial stations and will give you good service at a low price. An engineering agreement 
will keep everyone on task. (Sample #5 Engineering Agreement) 

All stations are required to post the appropriate FCC documents such as the station license 
and/or permits, Chief Operator designation, tower permits (if applicable), etc. The Chief 
Operator must review and sign off on all logs to assure that the station stays in compliance 
with FCC rules and regulations. Maintenance of studio and transmission equipment is an 
important task that must be addressed on a regular basis to insure continuity in 
broadcasting. It is beneficial to have this department training all personnel on proper 
equipment usage. (Sample #6 Chief Operator ruling) 

Will your station have an Operations Director? 



Development Department 

Gaining community and donor support can be frantic fun! The Development department 
will figure out how to get the community to identify with the station. Wilt they see this 
station as their community radio station orjust another station that they listen to 
occasionally? How will you pull community members into the station? Becoming part of the 
station does not mean that everyone has to be on the air. Community participation can 
mean anything from financial support to administrative volunteer support; from 
participation in fundraising activities to on-air open dialogue. Getting the community 
involved is hard work and when it is well organized can make a great community radio 
station. 

The Development department heads up many other tasks associated with the station's 
image and income sources. Development encompasses grant writing, promotions, and other 
fundraising activities. 

Business Department 

The radio station is a business; a nonprofit organization offering a service to the general 
public. Each year, the station must submit forms to local, state and federal agencies 
including the FCC; and pay taxes and/or worker's compensation if applicable. The station 
may receive money from sales and donations. The station will pay for utility services and 
rent. In other words, the station will have income and expenses. An accounting system will 
need to be in place to accommodate the day-to-day business of the station. Someone 
accountable must be responsible for these duties. 

Many grant opportunities require an audit. Doing a yearly audit is suggested for anticipated 
solicitation of grant, and it's also just plain old good business practice. The auditor is 
generally hired by the Board of Directors to help them perform their fiduciary 
responsibilities. 



On-Air Staff and Volunteers
 

All personnel involved with the station; whether they are volunteers or paid staff, on-air 
personnel or administrative will need guidelines on their expected duties. Each area is 
unique and must be defined. A job description is essential to insure that each person 
understands their responsibility. 

Once the Board of Directors or Station Manager determines the needs of the station, an 
organizational chart can be developed and job descriptions written for each position. 
Depending on who is available, one person may have to fill one or more position and the 
staff person (volunteer or paid) must know what the position requires in order to determine 
whether or not they are able to accept the assignment. NFCB has many sample job 
descriptions on file as example. 

Paid positions should be solicited according to the requirements designated by the Equal 
Employment Opportunity Commission (EEOC) and by the grantor from whom you receive 
funding; such as the Corporation for Public Broadcasting (CPB). Stations that hire five or 
more full time employees must also stay in compliance with FCC equal employment 
opportunities requirements. The rules prohibit broadcasters from discriminating in hiring 
on the basis of race, color, religion, national origin or gender. They also require 
broadcasters to provide notice ofjob vacancies and to undertake additional outreach 
measures to all qualified job candidates, such as holding job fairs and establishing intern 
programs. More on these requirements can be found on the FCC website and the NFCB 
Legal Handbook. 

Personnel policies should also be in place to give the staff guidance on what benefits are 
available to the staff; such as vacation time, sick leave, grievance procedures, etc. 

Scheduling administrative and on-air staff positions with volunteers can be a chore all to 
itself. You must realize that volunteers are only available outside of their personal 
schedules. However, although they are volunteers, their commitment to an assignment is 
important and there should be consequences if they are not fulfilled. Procedures for daily 
broadcasting, absenteeism and emergency situations should be in place and understood by 
all those involved with the station. 

Volunteerism 

Most community radio stations are spearheaded by a group of volunteers and may be 
completely run by volunteers. How do you keep volunteers happy and working together? 

Here are a few suggestions: 

. Designate someone to be the Volunteer Coordinator (this may be a paid or
 
volunteered position).
 

r Have job descriptions available for each job needed for volunteer participation.
 
o Have a grievance process and procedure in place and adhere to it. 
o Assign jobs to volunteers as if they were paid employees. 
o Train volunteers as needed for different positions. 
o Designate a time period in which job is to be completed. 
o Encourage volunteers to work in different areas. 
o Evaluate the volunteer's work fairly and on a regular basis. 



r Praise and acknowledge volunteers for work well done. 
o Replace volunteers that do not fulfill their commitment or do the job as expected. 

Volunteers may be the backbone of your radio station; from the Board to the board 
operators, these folks are well worth keeping trained and satisfied. But volunteers must 
understand that radio is a business and not a club. They must be responsible to the 
organization and the community. 

Volunteer solicitation may be done at any time from inception through each day of 
broadcasting. The Board of Directors should have a program plan for the volunteers before 
they start their tour of duty. It is to the organization's advantage to have a Volunteer 
Coordinator in place to train, schedule and reward all of the volunteers as they work their 
station positions. (Sample #7 Volunteer Application and Handbook) 
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The FCC: The 300 Pound Gori l la
 

The following sections will reference the FCC and its rules and regulations quite a bit. The 
FCC website stores quite a lot of information and can be cumbersome but you should take 
the time to familiarize yourself witJl it. Another important organization to become familiar 
with is The Media Access Project, a nonprofit telecommunications law firm based in 
Washington, D.C. Their website, www.mediaaccess.org, contains up-to-date articles and 
resources and links to sections of the FCC website that are relevant to low power stations. 
The NFCB Legal Handbook offers an easier approach to FCC rules and regulations with 
references to each FCC rulings. 

If you take the time to learn the basic rules that regulate radio broadcast and create 
internal checks and balances to stay in compliance, there is no need to fear the FCC. 

What is a Construction Permit? 

The radio waves or spectrum are governed by the FCC and to build a radio station using 
this spectrum, a construction permit must be obtained. There is no fee associated with the 
application for nonprofit organizations requesting a noncommercial license. Applications 
are accepted online only when a filing window has been opened to accept such applications. 
To apply, you will need to complete FCC Form 318 which can be found on the FCC website. 

Upon receiving your construction permit, you will only have L8 months to actually 
complete the physical building process of the station. It is important to use that time 
constructively. Read over the information provided by the FCC. (Sample #8 Information 
about Your LPFM Construction Permit) 

Call letters should be requested within 3O days of receiving your construction permit. To 
obtain your call letters, it is wise to have several in mind for many of the letters have 
already been assigned. Stations located west of the Mississippi River will have call letters 
beginning with "K." Those stations east of the Mississippi River will begin with "W." Try to 
select letters that are easy to pronounce, pertinent to the name of the organization or in 
some way will relate to the station so that your listeners might connect. The call letters may 
be an important part of your marketing strategy. To obtain call letters, go to the FCC LPFM 
homepage, www.fcc.govllpfm, check the lower left-hand column and click on "Call Sign 
Reservations." Do not wait to select your call letters or the ones you choose might not be 
available when you decide to reserve them. 

Once you have completed the construction and testing phase, a license application is 
submitted to tl.e FCC for approval; you are now officially a broadcast facility. FCC Form 319 
(see FCC website) must be submitted electronically prior to your deadline date, so be sure to 
complete it in a timely manner and keep a copy of it for your records. There is no timeframe 
for when you will receive the actual license, but as long as you have submitted it, you are 
within legal rights to broadcast. Be sure to post a copy of your license in the main studio 
when it arrives and keep the original safely stored. 

Renewal applications are normally due every 8 years but your first renewal may come 
sooner and must be submitted in a timely manner as designated by the FCC. Check your 
license for the date of your first renewal. The FCC will release information on how to renew 
your license prior to the expiration date so keep an eye on the FCC website. 

11 
  



Are You MX with Other Applications? 

When more than one application has been filed for the seune frequency in the same coverage 
area, it is called an MX or mutually exclusive application. The FCC will only approve one 
construction permit for the frequency. 

This may be resolved by: 
o 	 Developing a universal settlement with each applicant involved. (Sample #9
 

Settlement Templates)
 
o 	 Convincing the other applicants to withdraw their applications. 
o 	 Sharing points with those applicants that will collaborate with your organization to 

challenge an opposing applicant. 

-
Factors on your application. 
Your points were determined when you originally completed Section III Point System 

1. 	One point is given for those organizations that have an established 
community presence. 

2. 	One point is given for a commitment to broadcast a minimum of 12 hours per 
day. 

3. 	 One point is given for pledging to originate locally at least eight hours of 
programming per day. 

You may collect a total of (3) three points that may be used in a tie-breaker situation. Only 
groups that have tied may share points. 

Example I: 
Group A (school) has 1 point 
Group B (church) has 3 points 
Group C (community organization) has 3 points 
Group D (arts organization) has 3 points 

Groups A, C, and D have decided that they can work together, but cannot develop an 
agreement with Group B. Since they cannot get Group B to participate, they should 
consider sharing points. Only Group C and D may share points since they tie with 3 points 
each. 

They may submit an amendment to the FCC to share the total 6 points. These 6 points will 
allow tl.em to beat Group B with only 3 points. If Groups C and D want to include Group A, 
they can do that voluntarily without the consent of the FCC, but technically Group A will 
not be a licensee. 

Example II:  
Group A (school) has I point 
Group B (church) has 3 points 
Group C (community radio) has 3 points 
Group D (arts organization) has 2 points 

In this example, Group D has only 2 points. Group D is not eligible to share with Group C; 
therefore, Group B and Group C are tied. If Group B and Group C do not agree to share 
points, and there is not a universal agreement among Group A, B, C, and D, the FCC 
resorts to the next level of tiebreaker. Under the next tiebreaker, each tied group gets the 

L2
 



license for an equal portion of the license term - in tJlis case Group B and Group C will be 
licensed 4 years each. When the license term is over, the license reverts back to the FCC. 

Timing 

Universal settlements may be submitted at any time, but they should be submitted as soon 
as possible. 

Amendments to share points may only be submitted after the FCC evaluates the 
applications and issues a list determining how many points each applicant receives from 
the MX (mutually exclusive) lists. The FCC will release those lists and then applicants will 
have a limited time to submit their amendments to share points. 

False claiming of points 

What if an applicant thinks that another applicant claimed points it doesn't deserve? After 
the FCC determines which applicants have the most points, those that disagree may file 
petitions to deny. Those filing petitions to deny can surely expect a counteryailing petition 
against them. However, if your application is solid, and if your case against the other 
applicant is solid, this might be the best solution for some groups. Each applicant needs to 
carefully evaluate the applications they are competing against. 

The Process 

The.FCC will more than likely continue the process on a rolling basis by window. 

Step Onu The FCC will post the MX list without point allocations. You may have 60-90 
days to develop a universal settlement. If no universal bettlement is filed among your MX 
group, the FCC will eventually issue points to your group for future determination. 

Step Two: The FCC will issue a list of point allocations. If there is a single winner among 
the groups, their application will be accepted for filing; petitions to deny will be due 30 days 
afterwards. Should there be no petitions filed against them, a construction permit will be 
approved. 

Step Three: Should two or more groups tie for first place, the FCC will give 3O days for 
groups to file an amendment to share points (see point sharing system above). If no 
amendment is filed, the FCC will grant the licenses according to the tie break rules. Eligible 
applications will equally share a total combined term of eight years. After this period, the 
frequency will go back to the FCC. 

For further information about mutually exclusive LPFM applications (seeFCC LPFM ruling 
573.872 SeleQtion procedure far mutuall:r exclusive LPFM applications or the overview by 
Media Access). 

L3 
  



LPFM Universal Settlements 

Should the MX groups come together prior the FCC initiation of the point system, aO 
universal agreement among the groups may be submitted for immediate consideration and 
approval of the construction permit to the working groups. Universal settlements may be 
filed at any time, but it must be a universal settlement, meaning that all parties involved 
have come to some agreement among themselves to share the same requested frequency. 

Applicants are encouraged to file their settlements as soon as one has been agreed upon. 
This will allow the FCC to grant a construction permit without using tJreir process of 
elimination. The FCC processes the settlements in the order in which they are filed, unless 
special issues are involved, such as, if a proposed settlement involved unique issues or 
someone opposed it by filing a petition to deny. 

NFCB has contracted Garvey, Schubert, Barer Law Firm to develop generic templates for 
LPFM universal settlements, Joint Request for Approval of Settlement Agreement and LPFM 
Settlement Agreement (Sample #9 Settlement Templates) 

T4
 



Equipment Selection 

Before you buy an5rthing, be aware that the FCC issued a "Consumer Alert" about scams 
that target lower power FM station applicants and non-licensed transmitter (Part 15 device) 
operators. According to the FCC, applicants have reported they have received emails or 
letters offering to'jet start" an LPFM station or telling them to buy equipment or services 
that may not be useful or necessary. Perpetrators of these scams may refer to the 
equipment or station as a "Part 15 device" or "Part 15 transmitter." They advertise these 
devices as a means to start an LPFM radio station. Some perpetrators have advised 
potential applicants to use the perpetrator's expertise/services (for a fee) to prevent FCC 
rejection of their applications. 

Don't be fooled into buying a product or service that is unnecessary. Buying a Part 15 
device or transmitter will not automatically allow you to start an LPFM radio station. 

LPFM stations are basically constructed much like a full power station with the exception of 
the transmitter and its interfacing components. Each station is equipped with a main 
studio and transmitter./antenna site. The main studio may have a variety of audio sources; 
such as, CD players, cassette players, turntables, minidisks players, cart machines, reel-to­
reel, computer, etc. These units may be new or used. All components interface with a 
mixing board and are transmitted through the transmitter/antenna and out to individual 
radios. 

It is important to have a good radio engineer participate in the selection and connection of 
your equipment. Many radio engineers are able to acquire donated equipment from other 
radio stations or have an idea were to get the best buy on such equipment. The National 
Federation of Community Broadcasters (NFCB) has developed group buys for LPFM stations 
to purchase equipment at a discount price from equipment warehouses. 

Many supplies and equipment may be purchased from your local hardware store and audio 
equipment outlet should you not wish to start with professional equipment. However, the 
transmitter must be FCC certified for usage and transmit lOO watts or less as designated by 
your construction permit. 

You are not required to have an engineer on staff, but it is essential to have someone 
familiar with the equipment and FCC regulations on your team at all times to maintain the 
equipment. Staying in compliance with the FCC is first and foremost in broadcasting. 
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V 

Program Department 

Programs may be produced in house or acquired from different production houses or 
independent producers. Your volunteers should be trained to use equipment and to develop 
their programs for broadcasting. Locally produced programs are what community radio 
stations thrive on and are acknowledged nationwide for achieving. 

Finding programs that suit your mission and broadcasting schedule should be considered 
far in advance of going on the air. Programming the station to be listener-friendly and 
volunteer accessible are essential in the programming process. Many volunteers may only 
be available at certain times and may request time slots that will not coordinate well with 
other programming. Remember that programs may be prerecorded for later broadcast for 
those who cannot be on the air at the most logical time for their program. 

A process for volunteers to obtain a program should be developed so volunteer 
programmers will know how to get their shows on the air. We strongly recommend 
renewable programmer contracts for set periods of time, also payola/plugola forms should 
be signed annually and any conflicts of interest disclosed. (Sample #10 Program 
Application, Programmer Contract) 

Your listeners are the most important part of ttre station; otherwise, who are you 
-broadcasting to yourselP You want your listeners to financially support the station 

because of the good programming tJ at is offered. 

Think about how the listeners will utilize the station. Do they commute to work each day? 
What times are rush hours or the times when you will attract the majority of your listeners? 
What type of programming do those listeners need? What type of programming is important 
to your community: News, Public Affairs, Radio Drama, and/or Music? What kind of music? 
Will your audience tune in daily for weather or traffic reports? What is not available on 
other stations? 

A patchwork quilt of programming may confuse listeners; not knowing what they will hear 
next can sometimes backfire and offend the audience. Take a good look at your community 
and try to understand their programming needs, notjust what the volunteers who have 
developed a "radio club" has to offer. 

If you are interested in purchasing programs to air, the World Wide Web offers a varieQr of 
program distribution centers from all over the world. National Public Radio, Public Radio 
International, Pacifica Radio and the Associated Press are just a few of the broadcast 
industry news sources available to noncommercial and commercial radio. There are free 
services or paid subscriptions available through the Associated Press. 

There are many more groups independently run by volunteers and other organizations 
offering news and information programs daily at a minimal cost or free. Here are a few that 
are available: 

American Indian Radio on Satellite at www.airos.org 

Free Speech Radio News at www.fsrn.org 

Amateur Radio World-Wide at www.hfradio.org 
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Democracy Now at www.democracynow.org 

Independent Media Center at www.indymedia.org 

One World Radio at www.radio.oneworld.net 

Pacifica Radio at www.pacifica.org 

Prison Radio at www.prisonradio.org 

Radio Bilingtie at www.radiobilingue.org 

The A-Infos Radio Project at www.radio4all.net 

National Radio Project at www. radioproject.org 

World Radio Network at www.wrn.org 

Workers Independent News Service at www.laborradio.org 

A comprehensive list of program resources has been compiled by Randall Davidson on the 
College Broadcasters Resource page. You might want to bookmark the site. 
http : /,/www. ruf. rice. edu,/-willr/cb,/CBPrograms. shtml 

LPFM Broadcast Requirements 

When starting an LPFM station, you are required to broadcast 36 hours a week at least 5 
hours per day for 6 days a week exceptions are only given for educational institutions such 
as high schools, colleges and universities. 

You will want to create a program grid to schedule when you will be on and off the air. The 
use of military time will eliminate mistakes in the schedule and log. (Sample #11 Program 
Grid) 

Station Music Licensing Obligations 

The American Society of Composers, Authors and Publishers (ASCAP),Broadcast Music, 
Inc. (BMI) and the Society of European Stage Authors and Composers (SESAC) are 
organizations that collect the royalty fees associated with the music played on radio and 
streamed on the Internet. Recording Industry Association of America (RIAA) deals 
specifically with Internet streaming onl]r. 

Each organization charges your radio station for use of their artists' materials. Even though 
SESAC is European, many artists of all genres are represented by SESAC. Each 
organization gives you the licensing right to play music composed and performed by their 
artists. 

Should LPFM stations become eligible for CPB funding, these fees would be covered under 
CPB's umbrella arrangement with ASCAP,BMI, SESAC and RLAA. In the meantime, NFCB 
has negotiated with these organizations to allow LPFM stations to pay at a lower rate than 
usual. LPFM stations are required to pay fees to each of these organizations if the station 
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uses music from the artists represented by the organuation in any form. Rates are subject 
to change. 

Orsanization Resular Rate LPFM Rate 
ASCAP $420-440 $ 1 15-207 (dependingon wattage) 
BMI $420-440 $244 
SESAC $89-92 $80 

All fees are due to ASCAP, BMI, and SESAC by the end of the year, December 31. Stations 
are required to submit play lists upon request, so it is advised to keep these records 
available. You will be sent a form to complete covering a specific period of time. 

Note: NFCB has requested LPFM streaming fees to equal the samefees as college 
broadcasters, but have not received the official approval of these rates for LPFM. In addition 
to paying RIAA, you will need to pay ASCAP, BMI and SESAC additional fees for streaming. 

RIAA (streaming on$ .OOO7 per performance under negotiation 

You may find which artists are covered by ASCAP, BMI and SESAC by visiting their 
websites. ASCAP: www. ascap. com; BMI: www.bmi.com; SESAC: www. sesac. com 
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Operations Department 

The operations department is responsible for the upkeep of all studio and 
transmission equipment. There are logging procedures that must be in place and 
reviewed periodically to insure that the station stays in compliance with FCC rules 
and regulations. Should the FCC decide to visit your station, this is the area that 
will get the majority of the attention during an inspection. It is wise to be prepared. 

LPFM Rules & Regulations 

There are a set of broadcast rules and regulations specific to LPFM. You will want to review 
them and keep them on file or in this binder. You can find them in several places on the 
Internet. 

For a primary source of the rules governing LPFM you can go to the FCC website: 
http : /,/www. fcc. gov,/mb,/audio,/bickel,/amfmrule. html#LPFM 

For a legal guide that is regularly updated and that covers all aspects of noncommercial 
broadcast you can purchase the NFCB Legal Handbook available in print or online through 
a yearly subscription. 

A more accessible version of the rules is available at the Media Access website. It is listed 
under "LPFM Legal Guides" as the Legal Guide for LPFM Stations. 
http://www.mediaaccess.orglprograms,/lpfm,/MAPLPFMLegalHandbookSupplementFinal.p
dfo ^ 

The station Board of Directors, volunteers and personnel must adhere to these rules and 
regulations to stay in compliance with the FCC. The station's license is at stake should 
these rules not be adhered to by those who maintain the records of the station and all those 
broadcasting over the frequency. 

Your station may also have requirements that are incorporated into the overall rules and 
regulations that govern your broadcast facility. Be sure each broadcaster has a copy of the 
rules for reference. 

Although a "chief operator" is not required of LPFM, to maintain "good engineering 
practices," it is suggested that you designate someone with this responsibility. This 
designation should be posted. They should regularly review the station logs to insure you 
are operating legally. 
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Station Self-Inspection 

The FCC developed a Low Power FM Station Self-Inspection Checklist in August 2AOz 
(Bulletin EB-I8LPFM) to assist you with staying in compliance with FCC rules and 
regulations. (Sample #12 Check List) 

An FCC inspection of your station to see administrative and non-technical information may 
occur at any time during regular business hours. Your business hours must be posted. 
The following must be available for inspection upon request: 

1) All construction permits, modifications and licenses awarded to the LPFM station; 

2) 	 All station logs that have specific FCC requested information. These logs must be 
retained for (2) two years; dated and signed by the person making the observations. 
(SeeProgram Log.) 

3) Although, LPFM is not required to maintain "PUBLIC FILES", you must maintain a 
political file indicating how each request for broadcast time made by or on behalf of 
candidates in public office are handled. (Sample #13 Political Log) 

4) 	 Should your station antenna be located on a tower tJ:at is 200 feet above ground 
level or in a flight path of a nearby airport, you must adhere to specific rules 
dedicated to the upkeep of the tower (even if the tower does not belong to you). There 
are also logging requirements for the tower lights. (Sample #14 Tower Observation 
Log) 

5) 	 LPFM stations are no longer exempt from the Emergency Alert System (EAS). As of 
October 2,4,2OO3, all LPFM stations must comply with the EAS requirements and 
rules including having a copy of the FCC Emergency Alert System Handbook posted 
at all operator stations. (Sample #15 EAS Log and FCC EAS Handbook) 

6) 	 Maintaining the proper power output is essential. Regular documentation is
 
recommended to assure correct transmission. (Sample #16 Operation log)
 

7) 	 Unattended operations have specific guidelines that must be adhered to for
 
compliance.
 

Sample log forms for above mentioned requirements are available at the end of this manual 
for modification to suit your particular situation. 

Public Fi les 

Although all other radio stations are required to maintain public files for general public 
inspection, the only files required for LPFM are Political Files which state how any request 
for air time by a political party is handled. This documentation must be kept on file for two 
years. 

Political files must be available to the "public" during business hours. Business hours must 
be posted to assure that the public knows when these files are available. A copy of the file 
must be accommodated upon request. A reasonable fee may be charged for the copy. It is 
always advisable to have a station representative observing while the public is inspecting 
your files. 
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Operating Logs 

Logs are required to document any transmission problems recording when and how the 
problem was repaired; any time the station is on and off the air; and when tower lights are 
off. In addition you will probably want to log the operating output of the transmitter on a 
regular basis (every 2-4 hours or once each shift). EAS transmissions received and sent 
must also be logged. Any time that radio transmission is interrupted and restarted it must 
be documented and the operating person must sign the log during their hours of operation. 
These logs are kept on record for a period of trvo years and must be accessible should the 
FCC wish to inspect them. 

If your station's antenna is housed on a tower that is 200 feet or more in height, you must 
be assured that the lights are working properly to stay in compliance with FCC and FAA 
rules. You must maintain a log even if the tower does not belong to your organizafion, and 
you are held equally responsible for the painting and lighting of the tower. 

Call Letters 

The station must acquire call letters during the construction period and prior to going on 
the air. The call letters make up part of the legal ID which is the legal name of the station 
and must be announced at the top of the hour along with the city of origin. This 
announcement must be documented and kept on record for two years. 

A legal ID = call letters + the city of origin in that order with no additional language in 
between. 

Program Logs 

Program logs will keep your programming organized for daily broadcast, but are not 
required by the FCC. Legal IDs must be documented for FCC inspection if requested. This 
information may be incorporated with your daily log of events. Documentation of legal IDs 
announced during the course of the daily programming must be kept on record for a period 
of trryo years and must be accessible should the FCC wish to inspect them. (Sample #17 
Program Log) 
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License Renewal 

Your first license renewal may come quicker than you think! For some LPFM stations, the 
time to renew their license will be shortly after the initial broadcasting period starts. It will 
be time to go through a process of renewing your license so that your license will be in sync 
with others in your state. The FCC has set aside specific renewal dates for stations in each 
state. License renewals occur and must be filed every eight (8) years from the date of 
expiration. (Sample #18 License Renewal Schedule) 

"The time of expiration of normally issued initial and renewal licenses will be 3 a.m., local 
time...and thereafter at 8-year intervals for radio..." fSection 73.35391FCC Rules on 
Application for renewal of license. 

There is no fee involved with renewing a noncommercial education (NCE) or LPFM license, 
but the procedure takes as long as 6 months to complete, so get prepared. 

You will be required to air specific announcements six months prior your license expiration. 
These must be aired two months prior to the date the application is filed (beginning six 
months prior to the date the license expires); then six announcements are broadcast in the 
three months following the filing of the renewal application. At least one announcement is 
made on the first and sixteenth day of each month during these time periods. Stations 
primarily broadcasting in a foreign language should broadcast the announcements in that 
language. 

There are specific times when renewal announcements are to be scheduled. 
Pre-filing renewal announcements : 

At least two of the required announcements between 7 AM to 9 AM and/or 
4PMtoGPM 
If the station does not operate between 7 AM to g AM and/or 4 PM to 6 PM, then at 
least two of the required announcements during the first two hours of operation. 

Post-filing renewal announcements : 

o 	 At least three of the required announcements between 7 AM to 9 AM and/or
 
4PMtoOPM
  

o 	 At least one announcement between I AM to Noon. 
o 	 At least one announcement between Noon to 4 PM. 
o 	 At least one announcement between 7 PM to Midnight. 
o 	 If the station doesn't operate between 7 AM to 9 AM or 4 PM to 6 PM, then at least 

three of the required announcements during the first two hours of operation. 

A Certificate of Compliance containing the times, dates and text of all pre-filing and post-
filing announcements are kept filed along with a copy of the renewal application. Since 
LPFM are not required to maintain public files, it is suggested just to keep the information 
with other important papers for the station. 

The following are the required announcements: 

"On (date of last renewal grant) (station's call letters) was granted a license by the 
Federal Communications Commission to serve the public interest as a public trustee until 
@piration date.) 
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"Our license will expire on (date). We must file an application for renewal with the FCC (date 
four calendar months prior to the expiration date). When filed, a copy of this application -
will be available for public inspection during our regular business hows. It contains It 
information conceming this station's performance dwing the last (period of time covered by 
the application). 

"Individuals who wish to advise the FCC of facts relating to ow rcnewal application, and to 
whether this stationhas operated in the public interest, should file comments and petitions 
with the FCC by (date first day of last full calendar month prior to the month of 
expiration)." 

All of this may sound daunting but all of the information you will need is located in the 
NFCB Legal Handbook, Guide to FCC Rules and Regulations or you can search [Section 
73.35801on the FCC website. 

Here are a few suggestions to get you started: 

r Be sure that all contract agreements are in order. 
o Be sure that your official mailing address is filed correctly with the FCC.
 
. Any other contracts relating to control are required to be filed witl. the FCC.
 

The license renewal is filed on Form 303-5 and can be found on the FCC website at: 
http :,/,/www.fcc. gov,/Forms,/Form303-S,/3O3sFill.pdf. 

Applications for Renewal of License must be filed no later than the first day of the fourth 
full calendar month prior to the expiration date of the license. The due date is the first full 
business day after a Saturday, Sunday, or a federal holiday deadline date. 

The license renewal will be granted if no petition to deny the application is filed; the 
applicant is legally, technically, and financially qualified to maintain the license; the 
applicant is in compliance with FCC rules and regulations; and the Commission finds that 
the license serves the public interest, convenience, and necessity. 

To find out when your renewal application is due, check your license immediately for the 
expiration date. Or you may find your state expiration date on the renewal schedule in 
Sample 18 and a yearly update on the FCC website. 

Emergency Alert System (EAS) 

LPFM is required to have EAS equipment in place by October 24,2OO3. Although, LPFM are 
only required to use an EAS decoder system, you might want to investigate what type of 
service you wish to offer your community. Most states have a plan of action developed for 
the community in case of emergencies; whether they are local, state or national, your 
listening audience may be dependent upon you to relay pertinent information to them for 
safety. 

These plans are on file with the FCC. Or contact the chief engineer at one of your local 
commercial stations for contact information regarding state and local EAS plan. 
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Development Department 

As well as fundraising and membership, your Development Department also deals with the 
creation of your station image and promoting it. This can be a fun task that the community 
may participate in or it can be solely developed within the station. Hopefully, some 
consideration has been made to station image prior to going on the air. Once your station 
goes on the air and out into the community, the station must be identifiable. Your station 
image consists of your logo, slogan (mission oriented) and, ID. All of these components 
become part of the station's promotional package. A promotional package is a great 
introductory tool for soliciting future supporters and letting people know about the station. 

Identify the role the station will play in the community. Your promotional materials will 
want to reflect the mission of the station. What differentiates this station from other 
stations? What will make this station important to the listeners? 

Press Releases 

Nonprofit organizations are usually the last to boast about the good work that they do each 
day. The same goes for most community radio stations. Even though the station is a media 
outlet itself, information needs to be shared with other media sources and foundations to let 
them know that you are serving the community and fulfilling your mission. Station 
promotion is essential in making sure that the community knows that you are there and are 
a service for the communit5r to utilize. In order to get information out on a regular basis, 
there are a few things that you should have in place. 

1. Develop a roster of media outlets and philanthropc organizations. 
2. Develop a template using your logo for writing press releases. 
3. Assign the task of writing press releases to someone on your staff. 
4. Designate one person as a contact person. 
5. Find something positive to share with the press and philanthropists frequently. 
6. Make personal contact with media contacts and program officers. 
7. Save all press coverage for future promotional packages and proposals. 

Staying in the eye of the community will help you gain community recognition and support. 
Inform the community of your good work, not only through your eyes, but also through the 
eyes of other local and national media organizations. (Sample #19 Press Release) 

Advertising the Station 

Don't think that since you are a radio station that everyone in the community will know 
that you exist and will be listening. You must promote the station just like any company 
promotes its product. Your product is AIR! If the community does not know that you exist 
or what you have to offer, then you have no listeners. You gain no support. 

Once you have come up with the perfect program schedule, develop a program guide to 
share with the community to let them know what programs you have to offer and what 
times they will be airing. Let the community know about the station, how it was developed, 
and who is involved with the station. (Sample #2O Program Guides) 

Each event sponsored by the station must be promoted, not only on the station itself, but 
through other meerns of communication such as newspapers, flyers, and direct mail. The 
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grand opening of your community radio station could be one of the most exciting events 
your community has experienced...the key is advertising it! 

Funding Sources for your LPFM Station 

Most funding sources are right in your own backyard. It is important that you make contact 
with funders personally and offer the services of the station to them. Many organizations 
that offer grant opportunities have special events or public service announcements that 
require on-air promotion. Or other groups funded by these organizations may need your 
support as part of fulfilling their grant. Make the station available for these promotions 
utilizing the public service announcement (PSA)times you have available. A policy for PSAs 
should be in place prior to offering this air time to any nonprofit organization. (Sample #21 
PSA policy) 

Go to events where you will be able to meet potential funders. Be sure that your station 
stays involved with the community so that it is recognizedby organizations offering grants 
for specific projects. Remember the rule of thumb Funders only give money to those they -
know. 

There are also funding opportunities available for your programming. You've just got to use 
your imagination and seek out those organizations that offer funding in those areas. 
Creativity and imagination can gain you access to other grant opportunities through youth 
initiatives, Native American health service, minority education, disabilities programs, 
literacy, mentoring, substance abuse, and more. 

Are You Ready to Write a Grant Proposal? 

There are ways to be prepared for grant proposal writing. You never know when that perfect 
grant application will come across your desk. Will you be ready? More than likely, you may 
only have a few days to a few months to prepare. If your organization is not aware of grant 
opportunities that are available on a regular basis, you may have only a few days to 
complete an application that is just introduced to you. 

Right now is the time to gather materials usually requested by funding sources. Have the 
necessary information ready to attach to whatever application and narrative is needed to 
complete an application for fast turn around. Here's a list of usual request: 

I . 	A letter from the Internal Revenue that reflects your organization's current 50 1(c)(3) 
status or the official document that identifies the organization as a unit of state or 
local government, or as a federally recognized tribal community or tribe. Have legible 
copies ready for distribution. 

2. 	A list of your board members including their board position, professional affiliation, 
contact information including phone number, ethnic origin and gender. 

3. 	 Biographies and resumes of key personnel (volunteered or paid). 
4. 	Organization budget. 
5. 	 Organizational background including mission and purpose of your organization. 
6. 	Date organization was incorporated. 
7. 	Accessibility plan for individuals with disabilities. (For technical assistance see the 

U.S. Justice Department Disabilities Act at www.usdoj. gov,/crtlada,/adahom I . htm. 
8. 	Application requirements: 

a. 	 Official IRS name 
b. 	Mailing address, city, state, zip 
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c .  Contact person 
d .  Phone number 
e.  Taxpayer ID Number 
f. Authorizing official's signature (usually the board president) 

Upon receiving an RFP (Request for Proposal), review the application calendar highlighting 
the deadline dates for your application, the number of originals and copies required and 
what signatures are needed. 

Having this information readily available relieves the grant writer of the stress associated 
with composing the narrative of the grant proposal. Compile all of the above information 
and make sure that it is accessible for future use. 

Check out grant opportunities for your station through the National Endowment of the Arts, 
your state Arts and Humanities Councils and Nonprofit Resource Centers. 

Common Grant Applications 

Many state and private grant providers participate in a common grant application process 
allowing grant applicants to produce a single proposal and complete a generic application 
form that may be submitted to a specific community of funders, thereby saving time. Before 
applying to any grant provider that accepts a common grant application form, be sure to 
check that your project matches the provider's stated interests, and determine whether the 
provider would prefer a letter of inquiry in advance of receiving a proposal. Also be sure to 
check deadlines for proposals, as well as whether it requires multiple copies of your 
proposal. To find the list of providers excepting common grant applications, see: 
http:/ /fdncenter.org /funders/ cga. (Sample #22 Common Grant Application Form) 

Fundraising Avenues 

Competing for grant funding is a great challenge. Organization is the key to obtaining funds 
successfully! Having someone or several people focused on these tasks is essential. 
Creativity is a key component in obtaining funding. 

Your local nonprofit resource center is a good starting place to find out what type of funding 
is available for nonprofit organizations in your area. It is also a good resource for training 
and group buys such as insurance and more. These organizations are usually membership 
based, but may still offer some information withoutjoining. Check the list for a nonprofit 
resource center near you. (Sample #23 Nonprofit Resource Centers) 

Arts and Humanities Councils 

If your station has programs focused on music or theatre, you may be eligible for funding 
through your local arts council. Many community radio stations offer live concerts on air or 
at venues featuring local artists which are indeed a service to the arts community. Funding 
may also become available when you collaborate with your local Bureau of Cultural Affairs 
usually funded by your state arts council. Check with your state arts council for cit5l, 
coun$r and state opportunities that offer funding for the arts. (Sample #24 Arts and 
Humanities Councils) 
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Employee Giving Programs 

Another source for funding is through your local United Way, Black United Fund , Shares 
organizations or other employee giving programs. Depending on your locale, these 
organizations will solicit donations on your behalf through employee giving programs. Some 
of these organizations also offer grant opportunities. These organizations also need all of the 
on-air promotion ttrat they can get so you might find a solution where you are able to 
support each other. The United Way is a national organization but many other employee 
giving programs are sponsored locally. Check with your local nonprofit resource center for 
more information about these programs in your area. (Sample #25 Shares and Black 
United Fund Organizations) 

United Way 

There are many United Way agencies throughout the country that may have grant 
opportunities available. Local United Way agencies are too numerous to list but here is the 
link www.unitedway.org. Go to find a local United Way organizatton, enter your zip, county 
or state for appropriate link. 

Opportunities for Radio 

Grant opportunities specific to radio may also be obtained from the Corporation for Public 
Broadcasting (CPB)at www.cpb.orglabout/funding and the Public Telecommunications 
Facilities Program (PTFP)at www.ntia.doc.govlptfp. Your station must qualiS for these 
grants so see the website for more information. The National Endowment for the Arts (NEA) 
at www.nea.org is also a good source for media focused grant opportunities. 

On-Air Fund Drives 

After you have been on the air for a while, merny stations solicit support directly from the 
listening audience. Many public and community radio stations depend on listener support 
to provide the major portion of funding needed to run their stations. If the station gains 
high visibility during community events and gives access and support to its community, the 
station in turn can gain the financial support it needs from its community listeners. 

When soliciting support on the air, determine what you want to accomplish. 
1. Become regular listeners 
2. Understand the need for their support 
3. Agree that ttre need is valid 
4. Accept responsibility for helping the station meet its needs 
5. Act upon the request by 

o Determining a pledge amount
 
e Calling the station
 
o Fulfilling the pledge 

The goal of each fundraising message is to move the listener form one step to the next. 
(from The GivingPath Model, Field Guide to Givin$ 

On-air fund drives take lots of planning and work; from developing themes to soliciting 
incentives, to the billing and collecting process of the pledges. 
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On-air fund drives may be planned for one day or a couple of weeks. Whatever the plan is, 
advance preparation and follow through is essential to make it successful. 

There are many ways to develop an on-air fund drive. Here is just one example: 

o 	 Solicit a committee of volunteers to develop the on-air fund drive. 
o 	 Determine the dates of the on-air fund drive. 
o 	 Develop the theme of the on-air fund drive. 
o 	 Determine levels of pledges and associated premiums (if any). 
o 	 Acquire premiums and incentives. 
o Solicit and schedule pick up of food for volunteers during the on-air fund drive. 
. Develop materials: pledge forms, thank you letters, etc. 
o 	 Solicit extra volunteer help during the on-air fund drive to answer phones, stuff 

envelopes, pick up food, etc. 
o 	 Develop alternative methods of receiving pledges: website, payment methods (MC, 

VISA, AMEX, Discovery and automatic fund transfers from bank accounts). 
o 	 Arrange studio and purchase needed equipment to accommodate volunteers
 

accepting phone pledges.
 
o Schedule pitching training sessions for on-air staff and volunteers.
 
r Train all volunteers on procedures for taking pledges.
 
o 	 Decorate studio and phone area. 
o LET THE GAMES BEGIN!
 
. Send out pledge reminders.
 
. Send out thank you letters and premiums.
 
o Thank all participants on the air.
 
. Develop a regular renewal process.
 
o 	 Develop a m4ior gift giving program. 
o 	 Develop a direct mail campaign. 

Looks simple doesn't? Don't believe it. There is lots of work involved in creating a 
prosperous on-air marathon. Here's an opportunity to allow your volunteers and staff to be 
as creative as possible gaining the listener-support your station deserves from the 
community. 

Underwriting 

Underwriting is defined as "...a monetary contribution given to the station in support of the 
programming offered." That's why many underwriting announcements start with affirmation 
statements like "this program is brought to you in part by the following sponsors." 

Your station may find support from communlty businesses who choose to underwrite 
particular programs. Although noncommercial radio stations are not allowed to sell and air 
advertising announcements, they are required to inform the audience of those who sponsor 
or support programming. 

There are rules and regulations to instruct you on the appropriate way to acknowledge 
those who have paid for programs. Knowing these rules prior to developing an underwriting 
program is essential. 
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Some key elements for understanding underwriting are: 
. Stations are required to identify sponsors but limit the content and scheduling of 

those acknowledgements. 
o 	 Announcements may not interrupt regular programming. 
. 	 Announcements may not be used for promoting or advertising a for-profit business 

or event. 
o 	 Announcements may not contain comparative or qualitative language. 
o Announcements may not contain price information.
 
r Announcements may not contain call to action.
 
. Announcements may not contain inducements to buy, sell or lease.
 

Developing a good underwriting staff knowledgeable of all FCC rules and regulations will 
assure that the station stays in compliance with the FCC. 

Develop sales forms and announcement schedules specific for your station's use for 
underwriting sales. Be sure to have a written policy in place prior to selling your 
underwriting packages to the public on length of spots, how many spots at a designated 
time, relationship of announcements to programmers, who can solicit, etc. 

You may find all of the FCC underwriting guidelines on the FCC website and in simplified 
language through the NFCB Legal Handbook or the NFCB Guide to Underwriting for Public 
Radio booklet. (Sample #26 Underwriting Forms and Policies) 

Events Planning 

Your station's cultural or public affairs programming may be a focal point for special events 
for instance, if you sponsor a music festival. It will introduce the community not only to the 
music but can also give them insight to other cultural tidbits associated with the music. 
These events also allow local musicians, poets and other artists to participate with the 
station on a personal level, and give you a chance to introduce them to the community. Be 
sure that any events are in line with your mission. Often events are not very efficient money 
raisers but they may help build the relationship with the community, provide programming 
and can be a lot of fun. 

Be sure to thoroughly plan the whole event, develop a realistic budget and set an income 
goal. Solicit help from volunteers and staff to accomplish all tasks involved with producing 
your events. There are many areas that must be covered, from naming the event to finding 
the location. And after the event is over, you should analyze its effectiveness for future 
planning. (Sample #27 Special Events Coordination Budget and Report Forms) 

Promoting your event beyond the station will draw a larger crowd and introduce more 
people to your station activities. Placement of ads in local papers, flyer distribution and 
public service announcements are just a few ways to get the word out. 

Station Products 

Even though you are not a retail shop, products imprinted with the station's logo are very 
useful during events held in the community. Booths are usually available during local 
festivals and concerts and are great locations for advertising the station and soliciting 
communit5r support. Many stations purchase items such as mugs, t-shirts, key chains for 
incentives to use during on-air marathons and to sell when the occasion arises. 
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Business Department 

The Board of Directors has fiduciary responsibility of the station and must be abreast of the 
financial status of the station on a regular basis. Supply your Board with regular reports, 
such as a balance sheet and profit and loss statement. These can be easily produced once 
you have developed a basic accounting system. 

A basic accounting system is important to maintaining good station records. You must 
know where your money comes from and how it is spent so you can develop an accurate 
budget each year. Stations that do not keep good books usually end up in some kind of 
financial trouble, sooner or later, and funders are not likely to support establishments that 
do not have good records. Hiring a CPA or and experienced bookkeeper to oversee the 
financial records will eliminate a headache in the future. 

As a nonprofit organization with a 501(c)(3) exemption, your financial records are public 
information. There are some basic supplies needed to establish your bookkeeping system: 
folders, labels, and a locked file cabinet. All records should be kept in a logical order and all 
records should be kept for a minimum of three year and up to ten years. Should your LPFM 
station be a project or program of an umbrella organizatiort, the financial records will 
probably be part of the overall organization and the records will be maintained by tl.e 
organizations' bookkeeper. 

Maintaining your financial information is very important. A11 documentation for accounts 
that must be paid (accounts payables) and monies received (accounts receivable) should be 
kept in some sort of filing system. For example, deposits might be filed by month /year and 
payables might be filed by vendor. 

Accounts Receivable 

When money is received by your organization, each donation or receivable should be 
documented in a ledger manually or in a computerized system such as Peachtree 
Accounting@, QuickBooks@ or Quicken@. If using a computerized system, follow the 
instructions given with the system. If using a manual system, the following may be 
implemented: 

A general ledger book or a software program like Excel or Lotus 123 rnay be used to 
maintain this information. You will need a column for item number, date, mode of payment, 
amount, and payee. (Sample #28 Sample Business Forms) 

All checks and money orders should be copied and attached to a copy of the deposit slip 
along with the deposit receipt from the bank. Number the deposit according to the item 
number entered in the ledger (Deposit #101). The deposit should match the entries in the 
ledger. These deposits should be filed chronologically in a folder labeled "Deposits" for 
future reference. 

Be sure to maintain as much information as possible about the contributor or donor for 
future solicitation and sending thank you letters. 

Sometimes, you may have an event that is cash only at the door. It is good practice to have 
tickets to correspond with the amount of money received at the door. Example: if you sell 5 
tickets at $100 each, you should have 5 stubs and $5OOcash. It is also good practice to 
have two people sign-off on the amount of money collected at the door and veri$ the 
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number of tickets sold. The ticket stubs may suffice as the documentation or you may have 
individuals sign-in at tJ.e door to collect other contact information. This sheet may be 
attached to the deposit copy as the source document of the funds deposited. 

Documentation is imperative for maintaining good books. 

Accounts Payables 

Each month you may receive invoices for rent, telephone, office supplies, etc. or you may 
pay directly when purchasing items for the station. These transactions must be 
documented and deducted correctly from your checking account or petty cash. 

Be sure to keep all receipts for items purchased and all invoices for bills paid. Should you 
not have a receipt for payment such as the rent; your lease agreement will suffice for each 
month's payment. 

Mark each invoice "PAID" with the date, check number and amount paid indicated or record 
this information on a check request form and attach it to the invoice with this information. 

Check Requests 

Payments made by check must also be maintained in the check ledger. Reconcile your 
check book on a regular basis to insure correct balances. Upon receipt of bank statements, 
the manager should open and check for discrepancies prior to bookkeeper reconciling the 
statement. 

It is always good practice to have a CPA oversee your bookkeeping and secure an audit or 
financial review for your records each year if your station plans to apply for grants. Audits 
are only necessary if the grant request such. Some grant applications may only request a 
financial statement which can easily be produced from organized financial records. 

If your organization is required to file Form 990 each year, the IRS will require this type of 
documentation for any future audits. It is good practice to maintain all documentation and 
information for a minimum of three year and up to ten years. For more information on your 
IRS status, rules and requirements see: www.irs.gov,/pub/irs-pdf/p557.pdf. 

Separation of Accounting Duties 

There should be some internal controls in place that will involve two or three people. The 
money to be deposited should be taken to the bank by someone other than the person that 
compiled the deposit. This eliminates any possibility of deposit changes while in transit. 
Checks should be written by someone other than the person signing the checks. Two 
signatures on checks over a specific amount are common practices. Bank statements 
should be opened and inspected by the General Manager or Board Treasurer prior to 
reconciliation. The cancelled checks should be compared to the statement to avoid 
discrepancies when reconciled, initialed and dated by the manager before passing it on to 
the bookkeeper. 
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Other Responsibi l i t ies 

There are other records and responsibilities that are usually delegated to the Business 
Manager, personnel records, volunteer records, and yearly audits, to name a few. It is 
important to have all valuable documents and records housed in one location for easy 
access should an auditor from the state labor department or grant provider stop by to 
inspect your records...or the FCC. Simplified and organized records will project a sense of 
professionalism and will allow the inspector to see your organization in a positive image. 

Permits,/License: While the station is in its construction phase, the FCC construction 
permit must be on display at all times. Upon completion of construction and receipt of your 
license, this permit may be filed with your "important papers", and then the station's 
license must be displayed in the studio at all times. It is good practice to display a copy of 
the license and keep the real license in a safe place. 

501(c)(3) Letter: Should your organization become a 501(cX3)organization, your 
determination letter will be needed frequently when seeking grants or soliciting sponsorship 
from major corporations. Keep the original in a safe place and make copies for distribution. 

Workers Comp: If your organization employs full or part-time staff, State Worker's 
Compensation postings must be on display for employees to reference should accidents 
occur. 

Political File: Although LPFM stations are not required to maintain public files, you are 
responsible for maintaining a "Political File" and it must be readily available for inspection 
by the public. 

Other Important Papers: Your Articles of Incorporation and Bylaws document the 
governance procedures of your organization. The Board of Directors may require these 
materials to be housed at the station along with board minutes for easy access. 
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NFCB and the Importance of LPFM 

Since the June 2, 2OO3 decision by the FCC to relax media ownership rules was 
announced, Low Power FM plays an even more important role in the media landscape. 
During the recent application window for translators in the non-reserved band, 13,000 
applications where filed in a race to gobble up frequencies. Many of them were from 
churches and other nonprofit organizations, all seeking a way to expand their coverage and 
control of their broadcast facilities. 

LPFM may be the only new local and diverse broadcast opportunity available to 
communities in the near future. Hundreds of communities throughout the United States 
will recognize the importance of low power FM as stations are developed and become part of 
the day to day interaction of the community. Minority and small communities will have the 
opportunity to offer educational programs about health and housing, civil rights and 
freedom of speech, just to neune a few, in their own languages and dialects. This type of 
broadcasting will allow them to organize and rally among themselves and also participate in 
local political, educational and health reform. 

The National Federation of Community Broadcasters (NFCB) has continued its focused 
assistance to LPFM applicants throughout the United States by providing consulting 
referrals on legal and technical issues, resources on management and programming issues, 
access to numerous publications, networking opportunities and other resources. NFCB 
continues representation and advocacy work for LPFM at the national level regarding FCC 
and copyright issues. (Sample #29 NFCB Membership information) 

This manual was produced to give you enough information to turn your construction permit 
into a viable radio station. Media democracy requires that all of our voices are heard. We 
hope this handbook helps you as you begin the important work of broadcasting your 
communit5l's unique perspective. 

We invite you to become part of this federation of community broadcasters so that your 
voice becomes part of the ongoing advocacy for public access to the radio spectrum. Please 
visit our website at www.nfcb.org for more information. 

This project has been brought to you by the National Federation of Community 
Broadcasters with the financial support of The Ford Foundation and The John D. and 
Catherine T. MacArthur Foundation. 

33
 



Sample Table of Contents 

Many of the sample mabrtals are provided by members of the National 
Broadcasters. 

1) Mission Statements 

2) Board Contract, Conflict of Interest, Board Matrix 

3) Budgets 

4) Job Descriptions 
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6) Chief Operator Ruling 

7) Volunteer Application and Handbook 

8) Information about Your LPFM Construction Permit 
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15) EAS Log and FCC EAS Handbook 
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18) License Renewal Schedule 

l9) Press Release 

2O) Program Guides 

2l) PSA Policy 

22) Cornrnon Grant Application Form 

23) Nonprofit Resource Centers 

24) Arts and Humanities Councils 

25) Shares and Black United Fund Organizations 

26) Underwriting Forms and Policies 

27) Special Events Coordination Budget and Report Forms 

28) Sample Business Forms 

29) NFCB Membership Information 
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Sample Mission Statements 

A. WMNFis a non-commercial radiostation 	 localcommunity thatcelebrates 
cultural diversity and is committed to equality, peaceand social and 
economicjustice.WMNFprovidesbroadcastsandcreatesother forums 
to servethecommunity by the exposure andsharing of these values. 

B. 	KDURCommunity Radio providesa bridge between the FLC and La 
Plata County Communities througha dynamic blend of music, local 
public affairs, and alternative news programming.KDUR also offers 
educational and training opportunitiesto students and community 
members. 

C. 	The mission of WEVL is to enrich, entertainand informits audience 
throughquality programming that is: 

o 	 Educational,in knowledgeablepresentationsof music and ideas; 
o 	 Diverse,in otferingthe broadestspectrumof music and ideas; and 
o 	 Proactive,in assessing,articulatingandaddressingthe community 

needs. 

D. 	WORT-FMis a noncommercial, listener-sponsored,member controlled 
communityradiostation broadcasting Wisconsin.to south-central WORT 
volunteersand paidstaffshallprovidequality programming andservices 
to a broad spectrum of the community through: 

a. 	Promotionof communications,education,entertainment,and 
understanding a forumforboth the discussionof publicbyproviding 
issues,and the expansion of musicaland culturalexperience. 

b. 	Facilitationof community expressionand provisionof community 
access to the airwaves for the purposeof sharing music, culture, 
news,andinformation. 

c. 	Challengeof the cultural and intellectual assumptionsof our 
listenersthroughunique and diverseprogramming. 

d. 	Orientationtoward the audience with concern for those under­
representedby other media. 

WORT shafl be committed to radio programmingwith a human 
perspective,respectingall peoplesandtheir environments. 



SAMPLE 

Board Member Contract 

understand that as a member of the board 

of directors of I have a legal and moral 

responsibility to ensure that the organization does the best work possible in pursuit of its goals. I 

believe in the purposeand the mission of the organizationand I will act responsibly and prudently 

as its steward. 

As a part of my responsibilities as a board member, I will; 

1. 	 Act in the best interests of the organization,and excuse myself from discussions where I 
have a conflict of interest. 

2. 	 Stay informed about what's going on in the organization; ask questions and request 
information. Participate in and take responsibility for making decisions on issues, policies 
and other board matters. 

3. 	 Work with volunteers, staff and other board members aspartners towards achievement of 
our goals. 

4. 	 Attend board meetings, committee meetings, and conferences except for extraordinary 
circumstances. 

5. 	 Interpret the organization's work and values to the community. Represent the 
organizationand act as a spokesperson. 

Signed: 

Date: 
Member, Board of Directors 

For the Board of Directors: 

Date: 
Chair. Board of Directors 



National Federation of Communitv Broadcasters
 

Conflict of Interest Policv
 

The standard of behavior at the National Federation of Community Broadcasters, Inc. 
(NFCB) is that all staff, volunteers, and board members scrupulouslyavoid any conflict 
of interest between the interests of the organization on the one hand, and personal, 
professionaland businessinterestson the other, This includes avoiding actualconflicts of 
interest as well as perceptionsof conflicts of interest. 

I understand that the purposesof this policy are: to protect the integrity of the NFCB 
decision-makingprocess,to enable our constituencies to have confidence in our integrity, 
and to protect the integrity and reputation of volunteers,staff, andboardmembers. 

Upon or before election, hiring or appointment, I will make afull, written disclosure of 
interests, relationships, and holding that could potentially result in a conflict of interest. 
This written disclosure will be kept on file and I will update it as appropriate. 

In the course of meeting or activities, I will discloseany interests in a transaction .or 
decision where I (including my business or other nonprofit affiliation), my family and/or 
my significant other, employer, or close associates will receive benefit or gain.After 
disclosure I understand that I will be asked to leave the room for discussion and will not 
be permitted to vote on the question. 

I understand that this policy is meant to be a supplement to goodjudgment, and I will 
respect its spirit as well asits wording. 

Signature: Date: 
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NFCB Board Self-Assessment Survey 

Pteaserateyourassessment performanceof the Board of Directors in each category asNot 
Satisfied(NS),SomewhatSatisfied(SS),Satisfied(S),or Very Satisfied(VS). 

Howsatisfiedareyouthat the board: 

NS ss s VS 
Understandsthe missionandpurposeof NFCB 

Ensurestegat comptiance w/state,federal and locat regutations 

Ensuresthat governmentcontract obligations are ful.fitled 

Has a strategic vision for NFCB 

ls knowtedgeabteabout NFCB's programsand services 

Monitorsand evaluates Presidentand CEO on a regular basis 

Providesfinancialoversight inctuding adoptingreatisticbudget that 
Maximizesuse of resources 
Monitorsfinancialperformanceandprojectionson a regutar hsis 

Has adopted a fundraising strategyto ensure adequateresources 

Hasa ctearpoticvon the responsibitities fundraisinqof BOD membersin 
Actsas ambassadors to the community on behatf of NFCB and its 
members 
Understands rotesof the board and staffthe respective 

Currenttymaintainsa range of expertise and diversity to make an 
effectiveqoverninqbodv 
Effectivety invotves BODmembersin board activities and responsibitities 
Regutartyassessesits own work 

Comments: 



Characteristics of an Effective Board Member: Self-Assessment 

1= Weakness 
Understandingof and commitment to NFCB'spurpose 

Witlingnessto givetime 

ingnessto contribute and ask for money 

areasnecessaryto assist board /contributes knowledge 

n representingNFCBin the community 

organization and its members 

Respectsothers'opinions 

on time, wett-prepared andparticipates
 

to activetyserveon at least one committee
 

representsa goodcommunitycrosssection 

Cteartyunderstandshis or her 

Asks informed questions 

Gives respect and cons 

Understands[ega[and fiduciary 

Avoidsany possibilityof conftict of interest 

opinions honestly and in a constructive way 

unity within the organization 

Followsthroughon commitments 

with the CEO's managementresponsibility 

communication between board an d staff 

inter-dependencebetweenboard and 

Treat feltow board memberswith trust, respect and 

Appreciates,understandsand is committed to Board/Staff 



LPFM Starter Budget 

Personnel 
Proiect Coordinator 
Total Personnel 

Frinse Benefits 
FICA 
Medicare 
Total Frinse Benefits 

Eqaipment 
Transmitter/Antenna 
Main Studio 
Production Room 
Business Office 
Total Eaaiprnent Costs 

Consultant Fees 
L,egaI 
Engineering 
Accounting 
Total Consultant Fees 

Other 
Offrce Supplies 
Postage 
Printine 
Rent 
Advertisement 
Total Other 

Ufilities 
Electriciw 
Gas 
Telephone 
Total Utilities 

4ffiliatio nl Lic e ns ins F e e s 
NFCB Membership 
ASCAP 
BMI 
SESAC 

PT-Salarv 18,000 
r8.000 

@ 7.65Vo 
@ 37o 

r,377 
540 

1,917 

computer/printer/fax 

l '0,210 
6,030 
4,586 
2,500 

23.326 

4,500 
10,000 
1,200 

r5,700 

$5O0/month 

250 
600 

5,000 
6,000 
2,500 

14.350 

$50/month 
$5O/monthx3mos. 
$65/month 

600 
150 
780 

1.530 

150 
247 
244 
80 

T otal Affiliationl Lic e n s ins F e e s 681 

Total Operafins Budset !F:|€ 75,504 

** This budset is continsent uoon local cost of soodsand sembes. 
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General Manager 

The GeneralManager is responsibleto the Board of Directors for the overall management of 
non-commercial, community radio station, WRFG 89.3 FM. 

The GeneralManager: 

o 	 Carriesout objectives,goalsandpolicies establishedbythe Board within its bylaws and 
its Mission Statement. 

o 	 Hires, supervises andevaluat3esadequat3estaffing. 
o 	 Develops and implements specific managementplansandstrategies. 
o Meets with staff weekly for exchange of information problem solving.
 
r Overseesdaily operation of WRFG.
 

Financial responsibilities: 

o 	 Creates and implements the annual budget as approvedby theBoard. 
o 	 Manages budge line items. 
o 	 Prepares monthly cash flow records. 
o 	 Works with bookkeeper to create quarterly cashprojections. 
o 	 Maintains all necessily financial recordsaccording to CPB and GA labor requirements. 
o 	 Assists book&eeper during audit preparation. 
o 	 Disburses monev. 

Fundraising: 
o 	 Creates and executes annual fundraising plansandbudgets,including 

1. 	pledgedrives 
2. 	 membership development 
3. 	 major grantsand donations 
4. 	 promotion and public relations 
5. 	 program guide production 

Operations: 
o 	 Oversees engineering in compliance with FCC and other governmental regulations. 
o 	 Overseesprocurement and maintenance of all equipment. 
o 	 Responsible for overseeing all aspects of stationoperations. 

The General Manager is the WRFG and Radio Free Georgia BroadcastingFoundation, Inc. 
representative to other community organizations and national orgarnzations connected with 
public radio. As such, the Manager: 

o 	 Attends conferences. 
o 	 Maintains the public image of WRFG. 
o 	 Supervisespromotion in local media. 
o 	 Is responsible for communication with government agencies that have an interest in 

WRFG. 



WERU-FMJobDescription
 
DevelopmentDirector
 

Updated:1/99
 

General Description: 

Overall responsibility for fundraising activities,membershipdevelopment,and 
communityresearch;workswith Development Committeeto design development plans 
to reach statedgoals;implementWERUpolicyin accordance with the mission of 
WERU FM. 

Reportsto:General Manager 

SpecificDuties: 

Designsand oversees on-airfundraisingcampaignsandotherspecialeventsof all 
kinds, including FullCircleSummerFairand Radio Auction. 

Designsand works with the Development Committee(and/orGeneralManager)to 
implementlargegiftandotherprogramsto encourage largerpersonal,foundation,or 
corporategifts;capitalcampaigns& endowments. 

ConsultswithUnderwriting to ensure of support fromtheManager that the solicitation 
businesscommunity business & SaltAir(intheformof underwriting, memberships, 
advertising)is coordinatedwithotherdevelopmentefforts. 

Responsible the advertising forcoordinating of events through the use of on-air carts, 
writingpressreleases,designingpostersandwhateverelsemaybe necessary to 
ensurethat the publicis aware of an upcomingevent. 

Researchesand writes grantapplicationsincollaborationwith the GeneralManager. 

Obtainspremiumsandgiveawayitems for on-air fundraising etfortsand responsible for 
mailingthem to the recipients. 

Developsand implements strategiesto build audience, membership,publicimage,and 
communityrelations. participation outreach SaltThisincludes community presentations, 
Air Program Guide, and WebPage development. 

Otherprojectsas assigned by the GeneralManager. 

Compensation: dependingon experience. Health insurance and$20,000-25,000 
vacation 



WTJU Volunteer Coordinator / Trainer
 

Immediate Supervisor 
General Manager 

General Definition of Work 
First line contact with all volunteers accepted for membership at WTJU. 
Supervises training, and upkeep of the studios and library; coordinates training 
with Departmental Directors and Production Director; assist General Manager in 
maintenanceand updates of Operations Manual; other duties as required. 

Typical Tasks 
Trains volunteers on the workings of a radio station; contacts all applicants 
whether accepted or not; coordinates volunteers to maintain the studios and 
library; works with departmental directors to train volunteers in a timely and 
efficient rnanner; arranges times with Production Director for use of studios for 
training purposes;files all applications and handles volunteercontracts; trains 
volunteers in fundraising techniques in preparation for quarterly on-air fund 
drives; keep track of volunteer projectsandparticipants;serveas liaison between 
office and volunteers: mailings, database management, newsletters. 

Knowledge, Skills & Abilities 
Familiarity with basic technical workings of a radio station andgood "people 
skills" and good organizationalskills are also necessary. 

Education & Experience 
Some college required 

Special Requinements 
Availability for irregular hours 

Conditions of Employment 
Volunteer 

Estimated time commihnent 
6 hours weekly 



WERU-FM Job Description
 
Underwriting Manager
 

Updated: LIl99
 

General Description: 

The Underwriting Manager is responsible for recruiting and maintaining financial supportfrom 
the business community, specifically through the solicitation and saleof program underwriting, 
business memberships, print advertising and event sponsorship. Duties include the managing of 
day-to-dayaspectsof sales and service,aswell as short- and long-term marketing strategies. 

Reportsto: General Manager 

Specific Duties: 

' Will managethe solicitation and maintenance of accountsfor program underwriting, business 
memberships, print advertising in station publications and sponsorship of station events 

' Will devise an annual plan for achieving revenue goals for the areas of responsibility outlined 
above. Such a plan will allow for measuring success progressively,and will include 
strategiesfor marketingWERU to the business community that reflect the station's mission 
statement and operating principles. 

' Will maintain adequate records of activities and transactions, which minimally will include 
contracts, agreementsandother written materials that define the relationship between WERU 
and underwriters, business members,print advertisers and event sponsors. 

' Will negotiatetrades for goodsandservices to meet specific stationneeds,as directed by the 
GeneralManger. 

' Will work in collaboration with other paid staff to schedule and produce underwriting credit 
announcementsfor broadcast. 

Will consult regularly with the Development Director and Development Committee in order 
to coordinate with station development activities. 

Will collaborate with paid and volunteer staff on the production of station publications and 
other station activities and events involving sales components. Specifically, will manage the 
advertising components of station publications. 

Will participate in the promotion of public relations and outreach efforts, including volunteer 
relations, recruitment and retention. 

Salary Range: $20,000- 25,000depending on experience. 

Benefits: Health Insurance,Vacation 



Engiineering Agreement for Contracted Engineer 

, for the consideration of $ per month will render the following services: 

1. Provide up to 6 hours of routine maintenance or emergency work at the_ studio 
or transmitter. 
2. Be on call for emergency assistance at all times. 
3. Visually inspectthe studio andtransmitteronceper month. 

Work over and above the 6 hours may be billed at arate of $ /hr. Any non-scheduled, 
emergency work hours performedbetween 1lPM and7AM or on holidays may be billed at arate 
of $-/hr. If any of the first six hours of that month are performedbetween11PM and 6AM, 
they may be billed at an additional rate of $-/hr. 

reservesthe right to institute the following changes on the aboveterms of this 
contract, if in his judgment; the does not have in-house 
engmeenng capability to insure legal operation without further assistance. If the Board of 
Directors of the does not agreewith this 
judgment, contract can be terminated by on two (2) weeks notice: 

, for the consideration of $ /mo. will render the following service. 

' 
1. Provide up to 8 hours of routine maintenance or emergency work at the_ studio 
or transmitter. 
2. Beon call for emergency assistance at all times. 
3. Visually inspect the studio once every two weeks, andthe transmitter once per week. 

Work over and above the 8 hours may be billed atarate of $-/hr. Any non-scheduled, 
emergency work performedbetween 1lPM-7AM, or on holidays, may be billed at a rate of 
$-/hr. If any of the first eight hours of that month are performed between 1lPM and 6AM, 
they may be billed at an additional rate of $_/hr. 

will also provide reasonableengineeringrepresentationand consultation 
for on-going engineering problems andprcjects. 

The Board of Directors of the may also terminate this 
contract on two-week notice. 

Signed: Date: 

Signed: Date: 

Signed: Date: 



FCC RULE 73.1870- Chief Operators
 
Revised and updated 12|2OOO
 

(a) The licensee of each AM, FM, or TV broadcast station must designate a personto serve as 
the station's Chief Operator. At times when the Chief Operator is unavailable or unable to act (e.g., 
vacations, sickness), the licensee shall designate anotherpersonas the acting Chief Operator on a 
temporary basis. 

(b) Chief Operators shall be employed or serve on the following basis: 
(1) The chief operator for an AM station using a directional antenna or operating with greater than 
10 kW authorized power, orof a TV station is to be an employee of the station on duty for 
whatever number of hours eachweek the station licensee determines is necessary to keep the 
station's technical operation in compliance with the FCC Rules andterms of the station 
authorization. 
(2) Chief Operators for nondirectional AM stations operating with authorized powers not exceeding 
10 kW and FM stations may be either an employee of the station or engaged to serve on a contract 
basis for whatever number of hours each week the licensee determines is necessary to keep the 
station's technical operation in compliance with the FCC Rules and the terms of the station 
authorization. 
(3) The designation of the chief operator must be in writing with a copy of the 
designation posted with the station license. Agreements with chief operatorsserving on a contract 
basis must be in writing with a copy kept in the station's files. 

(c) The chief operator is responsible for completion of the following duties specified in the 
paragraphbelow. When these duties are delegated to other persons,the chief operator shall 
maintain supervisory oversight sufficient to know that each requirement has been fulfilled in a 
timely and correct manner. 
(1) Inspections and calibrations of the transmission system, required monitors, metering and conffol 
systems; and any necessary repairs or adjustments where indicated. (seesection 73.1580.) 
(2) Periodic AM field monitoring point measurements, equipment performance 
measurements,or other tests as specified in the rules or terms of the station license. 
(3) Review of the station records at least once each week to determine if required entries are being 
made correctly. Additionally, verification must be made thatthe station has been operated as 
required by the rules or the station authorization. Upon completion of the reviewo the chief operator 
or his designee must date and sign the log, initiate any corrective action which may be necessary, 
and advise the station licensee of any condition which is repetitive. 
(4) Any entry which may be required in the station records. (see73.1820.) 

Section 73.1580: Transmission system inspections. - Each AM, FM, andTV station 
licensee or permitteemust conduct periodic complete inspections of the transmitting system and all 
required monitors to ensure proper station operation. 

Section 73.1800: General Requirements related to the station log. ­
(a) The licensee of each station must maintain a station log as required by 73.L82O. This log shall 

be kept by station employees competent to do so, having actual knowledge of the facts required. 
A11 entries, whether required or not by the provisions of this part,must accurately reflectthe 
station operation. Any employee making a log entry shall sign the 1og, thereby attesting to the 



fact that the enfiry, or any correction or addition made thereto, is an accurate representation of 
what tanspired. 

(b) The log shall be kept in an orderly and legible manner, in suitable form and in such detail that 
the data required for the particular classof station concerned are readily available. Key letters or 
abbreviations may be used if theproper meaningor explanation is contained elsewhere in the log. 
Each sheet must be numbered and dated. Time entries must be made in local time must be indicated 
asadvanced(e.9,EDT) or non-advanced (e.g.,EST) time. 
(c) Any necessarycorrectionsof a manually kept log after it has been signed in accordance with 

Paragraph(a) of this section shall be made only by striking out the erroneous portion and 
making a corrective explanation on fhe log or attachment to it. Such corrections shall be dated 
and signed by the personwho kept the log or the station chief operator, the station manager or 
an officer of the licensee. 

(d) No automatically kept log shall be altered in any way after entries have been recorded. When 
automaticlogging processesfail ormalfunction, the log must be keptmanually for that period 
and in accordance with the requirementsof this section. 

(e) No log, or portion thereof, shall be erased, obliterated or willfully destroyed during the period 
in which it is required to be retained (73.1840,Retentionof Logs). 

(f) 	Application forms or licenses and other authorizations may require that certain technical 
operating databe supplied. These application forms should be kept in mind in connection with 
the maintenance of the station log. 

Section 73.1820t Station Log. ­
(a) Entries must be made in the station log either manually by a person designated by the licensee 

who is in actual charge of the transmitting apparatus,or by automatic devices meeting the 
requirementsof Paragraph(b) of this section. Indications of operating parametersthat are 
requiredto be logged must be logged prior to any adjusftnent of the quipment. Where 
adjustmentsare madeto restore parametersto their proper operating values, the corrected 
indications must be loggedand accompanied, if any parameterdeviation was beyond a 
prescribedtolerance,by a notation describing the nature of the corrective action. Indications of 
all parameterswhosevaluesare affected by the modulation of the carrier must be readwithout 
modulation. The actual time of observation must be included in each log entry. The following 
information must be entered: 

(1) All 	Stations: 

(D	 Entries required by section L7 .49 of this chapter concerning tower lights (omitted from 
this text) 

(ii)	 Any entries not specifically required in this section, but required by the insbument of 
authorization or elsewhere in this part. 
An entry of each testof the Emergency Alert System(EAS) pursuantto the requirement 
of Part 11 of this chapter and the EAS Operating Handbook. Stations may keep EAS 
data in a special EAS log which shall be maintained at a convenient location; however, 
this log is considered a part of the station log. 



(2) Directional AM stations(omittedfrom this text) 

(b) Automatic loggrng devices (omittedfrom this text) 
(c) In preparing the station log, original datamay be recorded in rough form and later
 
transcribed into the log.
 

Section 73.18402Retention of Logs. ­
(a) Any log requiredto be kept by station licensees shall be retained by them for a period of two 

years.However, logs involving communications incident to a disaster or which include 
communications incident to or involved in an investigation by the FCC and about which the 
licensee has been notified, shall be retained by the licensee until specifically authorizedrn 
writing by the FCC to destoy them.Logs incidentto orinvolved in any claim orcomplaint of 
which the licensee has notice shall be retainedby the licenseeuntil suchclaim or complaint has 
been fully satisfied or until the same has been barred by statute limiting the time for filing suits 
upon suchclaims. 

(b) Logs may be retained on microfiln1 microfiche or other data-storage systems subject to the 
following provisions: 
(1) SuitableViewing - readingdevices shall be available to permit FCC inspection of logs 

pursuantto73.1226, Availability to FCC of stationlogs and records. 
(2) Reproductionof logs, storedon data-storagesystems,to full-size copies,is required of 

licenseesif requested by the FCC or the public asauthorizedby FCC Rules.Such 
reproductionsmust be completed within 2 full work days of the time of the request. 

(3) Correctionsto the logs shall be made: 
(D Prior to converting to a data-storage system pursuantto the requirementsof 73.1800 

(c) and (d), (73.1800, Generalrequirementsrelating to logs). 
(ii) 	 After converting to a data-storage systern, by separately making such corrections 

and then associating with the related data-storage logs. Suchcorrectionsshall 
contain sufficient information to allow thosereviewing the logs to identify where 
corrections have beenmade, and when andby whom the correctionswere made. 

(4) Copies of any log requiredto be filed with any application, or placedin the station'slocal 
public inspection file as a part of an application; or filed with reports to the FCC mustbe 
reproducedin full-size form when complying with these requirements. 
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KRCLVolunteerApplication 

Date 

n"r" 
Addrcss 

City State zip
 
Phone (home) (work- ok to call?)
 

E-Mail 

How long have you lived in the Wasatch Front area? 

How long have you been listening to KRCL? 

How many hourc a week do you listen to KRCL? 

What programs do you listen to most?
 
1)
 
2)
 
3)
 
4)
 

s) 
6) 

Education 
School Degree Dates Field 

Media Experience (Print/Radio/W/Web)
 
Position Duties Dates
 

What languages do you read/speak? 

Indicate volunteer positions that intercst you in otder: most interetinq (7) to least interstino (7Ol 
_ Musicprogramming _ Events 
_ Public Affairs programming _ Fundraising 
_ PSA/PromoProduction _ Marketing 
_ Office/Clerical _ Other 
_ Remote Broadcasts _ Other 



Whatqualitiesand/or skills do you possess that wouldbenefitKRCL and the community? 

Why do you want to volunteer for KRCL? 

If you have a specific ideafor a music program,special feature or publicaffairc pnogram, please 
describe it as fully as possible(attachseparate sheets asnecessary.) 

Other relevant information or experience (specialskills,travel, research,community involvement) 

Pleasereturnto KRCI 1971 West North Temple,SLC,UT84116.Orfaxto 533-9136
 
Questions?Call 363-1818
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WRYR-LPFM:Mission 

WRYR-LPFM Radio is a projectof South Arundel Citizens for 
Responsible Development (SAGReD), a non-profit,501(cX3) 
organizationwhose mission is to work toward sustainableand 
environmentallyresponsiblemid-ChesapeakeBay communities 
througheducation,researchand action. 

SAGReD'sgoalsinclude: 

. Protectionof the chesapeakeBay'swaterquality,beautyand 
wildlifehabitats; 

. Wetlandspreservationandrestoration; 

. Communityempowermentforenvironmental,resourceand facility 
planninganddecision-making; 

. Creationof educational andrecreationalopportunitiesforyouththat 
increaseenvironmentalawarenessandnurturecommitmentto 
ecologicalprotectionand; 

. A continuingcommitmentthat includes securingagreementon a 
managementstrategyfor Franklin Point(ShadySide, Maryland) 
thatbothpreservesthepropertyin its natural state, and provides 
low-impactfacilitiesforpublicinterpretationandeducation. 

SACReDsees WRYR-LP FMRadioas a new and creative meansof 
reachingout to the ChesapeakeBaycommunity. 

WRYR-LPFMprogramswill reflect the mission andgoalsofSACReD 
and will alsoincludelocal news, healthandlifestyle musicinformation, 
andentertainment, on issuesof localinterest,and other discussions 
programsof interest to the communities servedby thestation. 
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WRYR-LPFM: Background and lntroduction 

CommunitvRadio 

The FederalCommunicationsCommission(FCC)grantslicensesto 
two types of radio stations: commercial and non-commercial. 
Commercialradiostations are licensedto a groupof investorswho 
make moneyon station profits.Non-commercialradiostationsare 
licensedto a varietyof non-profit entitiesranging from state agencies 
to school boards, universities, and community groups.Historically, 
mostnon-commercial wereowned,operated, bystations andfinanced 
educationalinstitutions. stationButsince 1949, when the first Pacifica 
was founded,non-commerciallicenseshave been grantedto non­
profitcorporationsof community individuals. Theseare community 
radiostations. 

WRYR.LP FM 

In January2000,the Federal Communications (FCC)Commission 
adopted rules creating a new, low powerFM radio (LPFM)service. 
Underthese rules, small community groupsare allowed to reachout 
viaordinaryradiosignalsto listenersin local areas. 

In April 2000, the Commission begansoliciting fromfor applications 
communitygroupswho wished to start stations under these new rules. 
Applicantswere to benon-commercial,localgroups. 

SACReD applied in the first round of applications for a 100-watt 
station. Out of 3400 candidates, it was one of 100(3 in Maryland) to 
be granteda Construction Permit for a Low Power FM Broadcast 
Station.The FCC grantedthe license to WRYR-LP FMon March 29, 
2002. The license is held by SAGReD. 
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at gT.SmHzlChannelWRYR-LP FM broadcasts 248in the FM band. 
The stationhas 100 watts of effective radiated power(ERP)and 
broadcaststo the coastal communities of the mid-ChesapeakeBay 
area, including Anne Arundel, Calvert, Queen Anne, Talbot, 
Dorchesterand Caroline Counties, and Maryland'scapital city, 
Annapolis. lt is a non-profit, non-commercial totallysupportedstation, 
by its listenersand by SACReD. 

Thecall letters WRYR-LP FM -- reflectthestation'smotto: 
"WeaRe YourRadio". 

As a projectof SAGReD, a non-profit, volunteerorganization,WRYR­
LP FM is operatedat a grassrootslevel with a team of volunteers, 
much donatedequipment,and funding contributedby businesses, 
organizations, throughout we serve.andindividuals thecommunities 
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ABOUTTHISHANDBOOK 

Theoperatingpoliciesof WRYR-LP FMare based ontheprinciplesof 
democraticdecision-making,whichcallfor: 

. Treatingeach other with respect, fairness,and dignity; 

. Encouragingcreativityandpersonaldevelopment. 

This handbook brieflyoutlinesvolunteers'rightsand responsibilities. 
The proceduresand practicesoutlinedin this handbook may change 
from time to time as necessary. 

Having received one copy of the handbook, each volunteer is 
responsible for knowinq and understandinE its principles.Any 
additionalcopies will be issuedat the volunteer's expense. 

Volunteers needing clarificationor additional information about any 
materialinthis handbook shouldcontacttheStationManager. 

Updates 

Any changes in FCC or WRYR-LP FM policieswillbe postedon our 
notice/bulletinboard. All WRYR-LP FM personnelare expected to 
read these updateson a regularbasis, as station broadcasting 
conditionsand policieswill change from time to time. Theyshould 
then ensurethat new informationis transferredto their copy of the 
Handbook. 

Wherepossible,revisionswillbe issued. 
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STRUCTURE 

WRYR-LP FM is ownedand operatedby SACReD.The station is 
governedby a Radio Programming Committee that consists of 
members from the SACReDCoordinatingCounciland individuals 
from SACReD's active membership. 

The organizational/operational looks like this:structure 

SACReDCoordinatingCouncil 

RadioProgrammingCommittee 

StationManager Program Director 

ChiefEngineer 

Volunteers 
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Roles and Responsibilities 

SACReD Coordinating Gouncil 
TheSACReD Coordinating CouncilwillmaintaintheWRYR-LP FM 
operatinglicense.TheCouncilis responsible forapprovingstaff 
positionsand official documentsof WRYR-LP FM thatguidestation 
operation,includingthisVolunteerHandbook.TheCouncilwill 
regularlyreview such operations to ensure theirconsistencywith the 
missionof the organization and adherence to SAGReDBylaws. 

Inaddition,theCouncilwillappointmembersto theRadio 
ProgrammingCommittee. 

Radio Programming Gommittee 
TheRadioProgrammingCommitteemakes decisions about on-air 
programsandtypesof materialto be broadcast.TheCommitteewill 
defineradiostationjobs,makepersonnel to the recommendations 
CoordinatingCouncil and workwith the Program DirectorandStation 
Managerto develop materialreflectingSACReD's interests. The 
Radio Programming will be responsible thatCommittee forensuring 
theinterestsof SAGReD arerepresentedinon-airprogramming,are 
highlightedinprogramming andbylaws of and that themission 
SACReDareknowby all volunteers. The Station Manager and 
ProgramDirectorwill be membersof the Committee. TheChairof the 
Committeewillbe responsible updating SACReDforregularly the.full 
CoordinatingCouncilasto the station'sprogressandperformance, 
and any emergingissuesthatcouldaffectSACReD.All members of 
the committee mustbeSAGReDmembersingoodstanding. 

StationManager
 
The Station Manager overseesday-to-dayoperationsat thestation.
 
He/sheensuresthatthe station is in fullcompliancewithFCCrules
 
andregulationsand operates in accordance withSACReD'smission.
 
He/sheis a member Committee.
of the Radio Programming 
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ProgramDirector 
The ProgramDirectoroverseeson-air programsand production
projects.He/she is responsiblefor evaluatingthe quality and 
entertainmentvalueof programs.lf the Program Directordetermines 
that a programis not effectiveon air, or needs morework priorto 
airing,theprogramcreatorsmay make necessaryworkwithguidance
fromthe ProgramDirectorand resubmit to the Radioprogramming 
Committeefor approval.The ProgramDirector,in consultationwith 
the station Manager,determinesthe programschedule. The 
schedulemustbeapprovedby the Radio programmingCommittee. 

GhiefEngineer 
The Chief Engineer ensuresthat all station equipmentoperates
effectively,legallyand correctly. All malfunctionsor problemswith 
studioequipmentshouldbe reportedto him/her. TheChief Engineer is 
also responsible forupdatingtheStationLog. 

Volunteers 
As a non-commercialprojectof a non-profitorganization,wRyR-Lp
FM relies heavilyon volunteers. The vast majorityof wRyR-Lp FM 
programsare the productof the knowledge,hard work, andcreativity
of on-air volunteers. In addition, many volunteerscontributesimilar 
levelsof experience,skills,effortand inventivenessto many off-air 
operations.All radio volunteersare encouragedto becomeSACReD 
members.All volunteers areexpectedto fully supportandparticipate
inas many SACReDactivitiesand events as possible. 

Upon the directionof the Program Director,volunteerswill play
SAGReDprogrammingandother wRyR-Lp FM required broadcasti 
at specifiedtimes,as instructed. 
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COMMUNICATION 

Clearand constant communicationis essentialto the successful 
operationof the station. Volunteers are expected to check the 
MessageBoardin the studio regularly,andto record informationinthe 
On-AirLog as a matter of course. 

Personallnformation 

Eachvolunteermust keep their current address, telephonenumbers 
and(ifavailable)faxande-mailinformationon file withthe station. No 
contactinformationwill be releasedto outsiders withoutthe written 
permissionof the volunteer.ln all other cases, this intormation is for 
internaluse only. 

Messaqesand Mail 

It is the volunteer'sresponsibilityto check for messagesor mail on a 
weekly basis. Volunteersshould also regularlycheckthe telephone 
answeringmachine for messages. Written messages should be 
clearlypostedon the Message Board in the studio. Any mail that 
arrives at WRYR-LP FM, regardlessof addressee, is thepropertyof 
WRYR.LPFM. 

Answerinq Listeners' Questions 

Listenersmaycallthe station askingfor informationaboutsomething 
thathas been announcedon theair. lf the on-air volunteerwhomade 
the announcement is not available, WRYR-LPFM'spolicyis to take a 
message and post it on the Message Board. Volunteersshouldnot 
answerquestionsaboutWRYR-LP FM or SACReD unless authorized 
to do so. 

lf the personwho takes the call is too busy, or the informationis not 
readilyavailable,WRYR-LP FM policyis to politelythank the listener 
for calling and apologize fornot being able to help the callerfurther. 
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It is against WRYR-LP FM policy to give out volunteers' phone 
numbers or to call on-air volunteers at home or at work about 
announcements made during their shows. 

Under no circumstances are any volunteers to respond to 
questions or comments by the media. All media requests are to 
be forwarded to the President of SACReD or the Program 
Director, who will eonsult with the President of the SACReD 
Coordinating Council, 

Criticism 

Every volunteer has the right to discussorcriticizeperceivedproblems 
within the station.However,use of a regular on-air shift to criticize 
station policy is inappropriate and strongly discouraged, On-air 
Volunteersare askedto considerthe station'smissionand the effect 
on listenersof airingcomplaintsabouttheequipmentor facilities,or of 
commentingnegativelyaboutWRYR-LPFMeventsorpolicies. 

Personalattackswill not be tolerated.WRYR-LPFM holds personally 
liableanyvolunteerwhodefames(asdefinedby law) any individual. 
Liabilityincludes,but is not limited to,anyrelatedexpenses,charges, 
or fines.WRYR-LPFM will pursuelegal remedies. 

Only those volunteersspecifically designated by lhe SACReD 
CoordinatingCouncil are empowered to speak on behalf of the 
station. Speaking for the station without permission of the 
CoordinatingCouncilis groundsfor immediate dismissalfrom the 
station. 
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Public Relations 

Volunteersmust keep a clear distinction in publicexpression,written 
or oral, between an individualpointof viewand that of the station. 
Volunteersmustobtainpermissionfrom the Coordinating orCouncil, 
its designatedagent, before writlng anyletteror article for publication 
or making any publicaddress in which they in any way officially 
representWRYR-LP suchan articleor address FM.Upon completion, 
mustbe approved by the Coordinating orCouncilpriorto publication 
delivery. 

Volunteers may not use WRYR-LP FM or SAGReD letterhead for 
correspondence a personalconclusionorpointofview.thatexpresses 
Any inquiry from representatives of the news media must be directed 
to the Program Director and/or the Presidentof the SACReD 
CoordinatingCouncil.The Program Directorwill passon all media 
requestsor comments to thePresidentofSAGReD. 

WRYR-LP FM hold personallyliableanyvolunteerwhoseunapproved 
publiccommentsor behavior results in expenses,legal charges or 
finesand SACReD and WRYR-LP FM will pursuelegal remedies, if 
necessary. 

Public Events and Political Activities 

At publiceventsor during politicalactivity,volunteersmustmakeclear 
to othersthat they represent only themselves and not WRYR-LP FM. 
This includes performingas a DJ at a club or partyor on stage. By 
policy,the station's stanceis non-partisan. 
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CONDUCT 

Gourtesv 

On-airvolunteersare expectedto start and end their showson time. 
Volunteersare expected to behave courteously towardeveryonethey 
encounterat thestation, including phonecallers.Volunteerswhoare 
on the air during times when no othervolunteersare on duty are 
expectedto answerthephone. 

TraininqandGompliance 

All on-airvolunteersmustundergotrainingand demonstrate to the 
ProgramDirectorthat they fully understandthe rulesandprocedures 
requiredfor broadcasting. Forexample, they should be fullyfamiliar 
with,and abide by, the contents of this Handbook.Volunteersare 
encouragedto learn andpracticebasic skills, such as those involved 
in writing,production,or transmission, and to ask for supportfrom 
thoseatWRYR-LPFM with theappropriateskills. 

All volunteers mustcompletethe On-Air Log at all times when using 
the facilities. (See page 33 'On-AirLog') 

Disclaimers 

Indealingwith sensitive or controversial topics, or expressing personal 
opinions,it is the on-airvolunteer's to make clearto the responsibility 
listenersthat opinions expressed are those of the individual and are 
not necessarily thoseof SACReD, WRYR-LPFM, its volunteers or 
management.Anan example statement: 

'The views and opinions expressed during (nameof show) are 
solely those of the participantsand do not necessarily reflect that 
ofWRYR-LP FM or SAGReD." 

When a politicalrepresentativeor candidate or anyone providinga 
viewpointon a politicalissueis providedair-timeon any program,a 
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statementmustbe readat the end of the programinviting rebuttal 
viewpointsor representativesof theotherpolitical parties. 

AttendanceandTardiness 

Volunteerswho are unableto fulfill their regular shiftsare responsible 
for notifying the Station Manageror ProgramDirectorandfor finding a 
substituteor solution thatmeetsthe ProgramDirector'sapproval.Two 
weeks' notice is preferred, Routineabsencewith short notification 
may be considered causefor permanentremovalfrom a volunteer 
position.Missing four or more consecutiveweeks may result in a 
positionbeingpermanentlyassignedto another volunteer.Failureto 
notify the StationManageror Program Director of an upcoming 
absence and, thus, leaving an assigned positionvacantwill result in 
removalfromthe schedule. 

Volunteersare expected to be on time. lf a volunteeris goingto be 
late,he/shemustcallthe station and notify the Program Director or, if 
the Program Director is unavailable,the volunteer in the preceding 
shift.A volunteer who receives such a call is requested to coveruntil 
thelate volunteer hasarrivedand should recordtheincidentinthe On-
Air Log. lf the on-air volunteer(orProgramDirector)hasto leaveprior 
to the next volunteer's arrival,he/she may configurefor automated 
broadcast. 

Smokinq 

Smokingis notpermittedon thestationpremises.Smokingis allowed 
outsidethe building, but with due regard for other tenantsof the 
building.Pleaseensurethat you dispose of cigarette butts properly 
andsafely. 

Alcohol and Druqs 

WRYR-LPFMstrictly forbids the possessionand/or use of any illegal 
substanceon the premisesof WRYR-LP FM. WRYR-LP FM strictly 
forbids possessionand/or use of alcoholic beverages in Master 
Controland in any room from which WRYR-LP FM's broadcastis 
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originating.WRYR-LP FM also strictly forbidsthe presenceof empty 
alcoholcontainers WRYR-LPin any of these rooms. Furthermore, FM 
strictlyforbidspossessionand/or consumption of alcoholic beverages 
by the on-air volunteer in the studio, officesor during their shiftat 
WRYR-LPFM. Persons who violate any part of this policywill be 
subjectto dismissal. 

Housekeepinq 

Volunteersmust keep work areas neat and orderly.Recyclingbinsare 
clearlymarked.Volunteersareexpectedto clean up after themselves 
(includingthebathroom),to placelitter in theproperbins, and to return 
equipmentandmaterialsto where they belong. 

Volunteers must not store personalitems in the station. 

Parkinq 

Personnelusing WRYR-LPFM studiofacilitiesmay park in the 
spacesin front, to the left-hand side, and in backof the building. Do 
not park in the spaces in front of the Domino's Pizza storefront. 
Pleasebe considerate of the needs of all businesses thatsharethe 
building.Do not parkin spacesreservedfor the handicapped, unless 
youare entitled. 
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SECURITY 

A volunteer who admits anyone into thestationis responsible for the 
conduct of whomever they admit. All WRYR-LP FM volunteersare 
responsiblefor taking reasonablestepsto ensure the safety and 
securityof the station facilities and equipment.Volunteershavethe 
rightand responsibilityto questionany stranger on the premises. 
Volunteers have the rightto ask anyone to leaveimmediatelyif they 
are disruptive, threatening,or behaving suspiciously. lf any situation 
threatensthe building or interfereswith station control of the broadcast 
signal, volunteersare expected to requestassistancefrom the 
Program Director, StationManager,a Council Member, designated 
peopleon the contactlist (postedon the Message Board), or the 
police. 

The station doors will be lockedat all times when the station is 
unattended.Any volunteer who finds entrance doors unlocked during 
non-businesshoursmustinformtheStationManagerimmediately.All 
volunteersmustupholdthestationkeypolicy. 

Kev Policv 

The Station Manager is responsible for the distribution and collection 
of all station keys, will determinewhich keys are appropriate for whom 
and will distribute them accordingly. PresidentTheCouncil determines 
whichCouncilMembersreceivekeys.TheStationManagermayissue 
keys to volunteers whomeetoneof thefollowingcriteria: 

-. 	 Femalevolunteerswho host orwork on ­
shows after dark;
 

. 	 Volunteersdesignatedto openandclose the studio; 

. 	 Volunteerswho have special duties. 

The StationManagermust explicitly approvethe issuing of keysto 
volunteersand keepa logof keysissuedandthosewhohave access 
to security system codes 
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Public Fi le 

The StationManageris responsible for setting up and maintaininga 
"publicfile"as requiredby the FCC. This file must be kept in an 
accessiblelocationin the station office or studio. All on-airvolunteers 
should know the location in case of an FCCinspection.The "public 
file" contains the station's License, On-Air Log and FCC 
correspondence. 

FCC Inspections 

The FCC is allowedto enter and inspect the stationpremiseswithout 
noticeduringregularbusiness hours. Any WRYR-LP FM vofunteer 
should be preparedto greet an unannounced FCC visitor with 
completerespect, honesty and hospitality.All on-air volunteersmust 
be trained in the requirements andbe preparedof an FCC inspection, 
to assistwithone should the needarise. lf an FCCinspectorarrives 
at the station and nomanageris present,the volunteer whogreetsthe 
inspectorshouldimmediatelytry to contact the Station Manageror 
Program Director, so that a manager can be present during 
inspection. 
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EMERGENCIES 

Accidents 

lf an 
accidentor injuryoccurs,volunteersmust respondimmediately(i.e. 
call an ambulance, if needed) and then report the accidentto a 
Managerassoonas possible.A first-aid kit is located in the restroom. 

WRYR-LP FM expects all volunteersto be safety-conscious. 

Fire 

lncase of fire, the followingproceduremustbefollowed: 

if possible(anextinguisher just inside 
the front doorof the station) 

. 	 Use extinguisher is located 

.  	 Cal l  911 

. 	 Close doors to preventthefire from spreading 

. 	 Evacuateina calm and orderly manner 

Bomb Threat 

All bomb threats should be takenseriously and acted upon. lf the 
station receives a bomb threat, the followingproceduremust be 
followed: 

. 	 Recordany and all informationon the Bomb Threat Form located 
onthe front desk. 

o 	Call the police 

o 	Evacuatethe building 
. 	 Do not re-enter the building until the policebomb squadhas 

declaredit safeto do so. 
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PROPERTY 

All volunteersare expected to exercise care in the use of station 
property(building,supplies,and equipment) andto use such property 
onlyfor authorizedpurposes.Negligencein the care and useof such 
propertymay be considered cause for dismissal.The appropriate 
Managermustapprovepersonaluse of station propertyin advance. 
Unauthorizedremovalof WRYR-LPFM propertyfromthe premises, 
or its conversion to personaluse,will be considered sufficientcause 
fordismissal,and the appropriate authoritiesmaybenotified. 

All programmaterialsproducedby WRYR-LP FM volunteers using 
WRYR-LPFMequipmentor suppliesremainthe exclusive propertyof 
WRYR-LPFM unlessspecial arrangement is made in writing for 
special exemption, or a contract is negotiated with the Radio 
ProgrammingCommitteein which WRYR-LPFMassignsits rights. 

Volunteerswho accept funds or goodson behalf of WRYR-LPFM 
must turn them over to the StationManageror Program Director on 
the first working day following acceptance. 

The station assumesno responsibility for loss or damage to the 
personalpropertyof a volunteer. 

Music Librarv 

WRYR-LPFM record albums, tapes and compact discs are not 
availablefor loanexceptfor official station business, as authorized by 
the Program Director.No recorded material may be taken from the 
station unless authorizedby the StationManageror ProgramDirector. 
Volunteersworking on WRYR-LP FM material scheduledfor 
broadcasthave precedenceovervolunteersemployingthe office or 
studiolisteningfacilitiesfor their own use. All volunteers are expected 
to promptlyre-fileany materials usedfromthe music library. 

Thebasicrule about use of music In the WRYR-LPFMcollectionis to 
respect it, as it belongs to another volunteer or to the station.Handle 
CDsandothermaterialswlthcare, and do not remove them from the 
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studio. All personalitems should be clearly marked withthe owner's 
name. 

MusicAcquisition 

WRYR-LPFM generallydoes not purchaserecorded music. The 
music library mainly includes donateditems. 

The CoordinatingCouncil authorizes the Program Director to decide 
how to allocatethe donatedmusicincluding,but not limitedto, being 
cataloguedfor the library, givenawayon-air,used as premiums,sold 
at record sales,or passedon to individual on-airvolunteers.Upon 
receipt,the Program Director will mark the music as WRYR-LP FM 
propertyto help distinguish between stationpropertyand personal 
propertythatmaybe brought intothestation. 

Individualvolunteers may be authorized by the Program Director to 
-correspondwith- contact agents,oror othenruise musiccompanies, 

artistsin orderto acquiremusicfor the station that is appropriatefor 
theirshows.Volunteerswho originatesuchcontactsare expectedto 
keepthe Program Directorinformedof theiractivities.In making these 
contacts,volunteerswho misrepresent their role at the station or make 
negativeor derogatory statementsaboutthestation, Council, or other 
volunteersmay be subject to dismissal.lf any benefits, such as 
concert tickets or free CDs, related to these activitiesbecome 
available,the volunteerand the Program Director will reach an 
agreementonthedisposition items.of these complimentary 

Recordingcompanies offerindividualssometimes whohostprograms 
opportunitiesto purchaseadditionalcopies of particularrecordingsfor 
their own collections. As a generalrule, on-air volunteersare 
encouragedto request that purchasedrecordingsbe sent to their 
homes.lf, however, the record companieswillonly send orders to the 
station, the Council requires that the on-air volunteer providethe 
Program Director witha written record of anypurchasesexpectedto 
arrive at the station. The Program Director will then review all 
packagesarrivlngthatcontainrecorded music andwill set aside the 
items that belongto the individualon-airvolunteersbased on the 
written records that havebeenprovided. 
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Archives 

No original recorded materialmay be taken from the studio or the 
archives. Volunteers whowishto havecopies of recorded materials 
mustgetthepermissionof the Program Director.WRYR-LP FM owns 
all the materials producedfor its ainruaves.Volunteerswho wish to 
userecordedmaterialforpurposesother than personalarchives must 
acquirepriorwrittenpermission. 

WRYR.LPFM Propertv 

Whenusing station property,volunteersmustadhereto the following: 

o No WRYR-LP FM equipmentor supplies mayleave the premises 
withoutpermissionfromthe ProgramDirector.Any equipmentor 
suppliesapproved to leavethe studiomust be signed out in the 
appropriatelogbook. 

. All studiousers are expectedto treat equipmentand supplies with 
scrupulous respect. Any evidenceof damage to or misuseof 
equipmentor supplies mayresult in permanentbanishmentof the 
offendingpersonsfromWRYR-LPFMstudios 

. Any malfunctioning or damaged equipment must be reported 
immediatelyto WRYR-LP FM Program Director. 

. Use of remote/portable recordingequipmentmustbe authorized by 
the Program Director.lt must be signed out and signed back in 
usingthe Equipment LogbooklocatedintheStation File. 

Personalpropertv 

All studiousers are solely responsiblefor the preservationof their 
personalmaterialson the stationpremises,WRYR-LPFM will not be 
responsiblefor anydamageto or loss of personalmaterialswhileon 
WRYR-LPFMpremises,regardlessof the cause. 
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FUNDRAISING 

Businessand Foundation Donors 

WRYR-LPFM accepts underwriting supportmainlyfrom businesses 
and supporters locatedthroughoutthelisteningarea. 

CommercialismandUnderwritinq 

All volunteersare requiredto abide by FCCandWRYR-LP FM rules 
for conduct. These rules are explained in subsequent pages.Any 
divergencefrom the rules is groundsfor immediatedismissal. 
Because WRYR-LP FM is a non-commercialradiostation,it is not 
permittedto carry commercial advertising. On-air volunteersare 
permittedto promotenon-profit events, but may not mentionprices 
unlessALL of the proceedsof the event or sales of product(s)go to 
WRYR-LPFMor SAGReD. 

A volunteermay describea product,event,or serviceonair, but may 
not promote the product or service, its sale,or indicate where it 
can be accessed. (i.e.may not recommend that listenersbuy, use or 
attend what is being described).Promotion of a product or seruice 
may be definedas describing it in a superlativemanner(e.9.the best 
widget in town, the biggest car dealer, the best crab cakes, etc.), 
indicatinghow or where to purchasetheproductor seruice, providing 
a personalendorsement(e.g. 'l use this and it works for me', etc.),or 
any other such encouragement to buy or use the productor seruice. 

Note: it is illegal to offer for sale a tape of any portionof a broadcast 
-showthat includes materialcopyrightedor patentedby another party 

for example, a portionof a show including music from a CD or vinyl 
record (except in 'lair use" quotation see Broadcasting and 
CopyrightLaws,p. ??). WRYR-LP FM holds personallyllable any 
volunteer, or his/herguest, who violates this provision.Liability 
includes,butis not limited to, any relatedexpenses,charges,or fines. 
lf necessdry, WRYR-LP FM will pursuelegal remedies. Failure to 
complywith this provisionisgroundsfor immediate dismissal. 
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to play undenrvriting 
during their shift. (e.g. 'This programis made possibleby...... ') 
Underwritingis a significantportionof the station'srevenueand is 
carefully regulated by the FCC. Announcements recognizing 
undenruritingsupport are pre-recorded.Failure to play these 
announcements for dismissal. who receives 

Volunteerswill be requested announcements 

is grounds Any volunteer 
commentsor has questionsregardingWRYR-LPFM's undenrvriting 
poficyis expected to reterthem to the Program Directoror Station 
Manager. 

Volunteersare encouraged to assist with fundraisingefforts by 
identifyingpotentialbusinesssupportersof WRYR-LP FM. 

Special Events 

Volunteersare encouraged to assistwithat leastone special event 
peryear. Specialevents can include fundraisers,promotionalevents, 
participationin local fairs, meetings, or other public gatherings and 
events. 
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SPECIFIC RULES AND REGULATIONS FOR 
ON-AIR CONDUCT 

In order to participatein WRYR-LP FM on-airoperations,a volunteer 
musthavesuccessfullycompletedstudiotraining,andhave received 
the approval of the WRYR-LPFM Program Director and the Radio 
ProgrammingCommittee. 

To become an on-air volunteer, he/she is required to be 
knowledgeableabout - and to complywith - all FCC rules and 
regulationsthat applyto WRYR-LP FM and applicable SACReD 
guidelines.Whenon the air, volunteersmustcomplywith all FCC 
rules and regulations and WRYR-LP FM policiesdescribedin this 
handbook,includingall updates. 

FGC Rules 

The Federal Communications (FCC)is an independentCommission 
federalagencycreatedto regulate broadcast and non-broadcast 
spectrumuse. The FCC is responsible for the regulation of licensing, 
technicaloperations,legal activities, and the programcontent of all 
stations.Therefore,if WRYR-LPFM is to remainon the air, it is 
imperativethat volunteers comply with FCC rulesat all times. WRYR­
LP FM on-air operators mustcomplywith FCC programregulations 
and operating requirementsas listed here. FCC Regulationsfor FM, 
LP FM and generalbroadcast stations can be found on the office 
computer. 
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PROGRAMREGULATIONS 

Obscenitv,Profanitvand Indecencv 

The Federal Communications (FCC)bans the broadcastCommission 
of obscene materialat all times. Material is obscene if it appeals to 
the prurientinterest,depictsor describes sexualconductin termsthat 
are obviouslyoffensiveand, taken as a whole, lacks seriousliterary, 
artistic,political,or scientificvalue. While thesetermsare somewhat 
subjective,it is thepolicyof WRYR-LPFM not to pushthe FCC limits. 
On-airvolunteersare asked to abide by this policyfor the benefit of 
WRYR.LP FM. 

The FCC bans the broadcastof indecentmaterialbetween6 a.m. 
and 10 p.m.Materialis indecent if i t containslanguageor material 
that, in context, depicts or describes, in termspatentlyoffensiveas 
measuredby contemporary communitystandards for the broadcast 
medium,sexualor excretory activitiesor organs. 

The WRYR-LP FM policyon obscenity andindecencyadheresstrictly 
to the aboveregulations. 

On the matter of offensive or controversial language, WRYR-LP 
FM's policystipulatesthat on-air volunteers may not use, nor allow 
theiron-airguestsorcallers to use, offensive languageor hate speech 
on the air. lf a guestor caller uses such offensive language, the 
operator must give them an immediatewarning.Upon a second 
occurrence,the operator must cut the guest or caller off. On-air 
volunteersare expected to use good judgmentwith regard to any 
additionallanguagethat may be considered dfensive. 

Pre-recordedoccurrencesof offensive languageor materialsmustbe 
reviewedin advance by the Program Director,Station Manager 
andlor Radio Programming Committee. Prerecordedoffensive 
material may actuallybe illegal in many instances and time frames 
andinappropriatefor this radio station. Any material in doubt must be 
reviewedby the Program Director,Station Manager, and/or Radio 
ProgrammingCommittee. All complaints received regarding 
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controversialor offensive languageor material should be reportedto 
the Program Director, Station Manager and Radio Programming 
Committeefor documentation.Personswho violateany part of this 
policy will be subject to disciplinary action.Pafticularlyflagrant 
violationsffiay, in the judgmentof the Committee,be groundsfor 
immediatedismissalfroman air shift. 

Personal Attacks 

On-airvolunteersshould avoid any personalattacks.The FCG's 
personalattack rule is: if a broadcasterattacks the "honesty, 
character,or integrity''of an identifiedperson or group while 
discussinga controversialissue of public importance,then the 
broadcastermustcontactthatpersonor groupwithina week,provide 
a script, tape, or accuratesummary of the attack, and offer a 
reasonableopportunityto respondover the same station without 
charge.The FCC interpretsthe "personal"elementof the rulestrictly; 
attacks not made on personalcharacterdo not count. 

On-air volunteers must not defame individuals. WRYR-LP FM 
holdspersonallyliable any volunteer whodefames(asdefined by law) 
an individual. Liabilityincludes,but is not limitedto, any related 
expenses,charges,or fines. WRYR-LP FM will pursue legal 
remedies. 

PoliticalEditorials 

Becauseof SACReD's non-profitstatus,it is governedby Internal 
RevenueService regulations that limit partisan political activity. 
Therefore,it is the policyof WRYR-LPFM not to endorse candidates 
for politicaloffice or specific legislation.On-airvolunteersmustrefrain 
fromanyformof endorsement. 

The FCC's rule on politicaleditorializingis: if a broadcaster runsan 
editorialor commentary supportingor opposing a candidate forpublic 
office,within24 hours of the editorialor commentary, thestationmust 
contact all candidatesfor that office. lf a station opposesa candidate, 
thatcandidate must be givena reasonableopportunityto respond. lf 
the stationsupports a candidate in a race, then all legallyqualified 
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opposing candidatesmust be notified and given reasonable 
opportunityto respond.Stations may tell candidatesthat they must 
select a spokespersonto presenttheir response in orderto avoid an 
"equalopportunities"problem. 

Any editorial presentedon WRYR-LP FM must be consistent with 
SACReD's mission and approved in advance by the Radio 
Programming Committee. lt is the on-air volunteer's 
responsibility to make clear to the listeners that opinions 
expressedare those of the individual and are not necessarily 
thoseof SAGReD, WRYR-LP FM, its volunteersor management. 

Broadcastof TelephoneConversations 

The FCC requires thata personcalled by a broadcaster, whetheron-
air, or taped for later broadcast,mustbe advised beforehandthat they 
are on the air or are being pre-recordedfor later broadcast.Beforea 
volunteerbroadcastsa telephoneconversation live or recordsa 
telephoneconversationfor later broadcast,any and all partiesto the 
callmustbe notified of the station's intent to broadcastthe call. Prior 
notificationand consent must occur before any portion of the 
conversationis broadcast. Prior notification is not necessary when 
someoneobviouslywantsto take partina call-in show. 

Broadcastinqand Gopvriqht Laws 

It is illegal to re-broadcast of another radio or TV station,thebroadcast 
eithersimultaneouslyor delayed, withoutexpress, written permission 
to do so fromthe originatingstation.Copyrightlawsalso apply to the 
on-air reading aloud of printed material.On-air volunteers are 
permittedto make "fair use" of copyrighted material in reading or 
quotingfrom it on the air, but are not permittedto read or quoteat 
lengthwithout the express,writtenpermissionof the copyright holder. 
As a generalrule,beforereadingcopyrightedmaterialat greatlength 
on the air, a volunteeris responsible whetherdoing so forconsidering 
couldreasonablyinterferewiththecopyrightholder'sabilityto sellthe 
material in WRYR-LP FM'sbroadcastarea. 
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In general,it is legal to broadcast any materialthat has been 
commerciallyrecorded,includingmusicand spoken word recordings, 
exceptwhenothenrviseindicatedon the recording. lt is not legal to 
broadcastbootlegrecords recordingsor other non-commercial without 
the permissionof the artist. lf a volunteer has questionsabout 
copyright,he/she must consultthe Station Manager 

It is not legal to offer promotionalitemsgivento thestationforsale, as 
premiums,or as giftsunlessthe personmaking the offer owns the 
copyright(s)or has writtenpermissionfrom those who own the 
copyright(s).No on-airvolunteerowns the copyright to any material 
producedat WRYR-LPFM unless he/she has a written, signed 
contract with the WRYR-LP FM Radio Programming Committee. 
Violationof this policyis groundsfor immediate dismissal.Moreover, 
any resulting fines or legal actions resulting from copyright 
infringement of the individual are the responsibility volunteer. 

On-Air Loq 

The On-Air Log is an hour-by-hourrecordof programinformation.lt 
includessuch things as programtitles, notes about the source and 
type of each program, hourly station lDs, undenruriting 
announcements,stationpromotionalannouncements,EAS tests, and 
publicservice announcements. On-AirLogs must accurately record 
what actually took place,not what was scheduledto take place. 

All volunteers must complete the On-AirLogat all times whenusing 
the facilities. 

The Log will be kept in the studio. Volunteersshould sign in before 
using the Studio and sign out in the same way when they have 
finished.Pleasewritelogentriesclearly using ink. 

Station Loq 
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Thislog is usedto record equipmentmalfunctions, 	 anddiscrepancies, 
abnormaloperations.Volunteersshouldreportthe problembriefly. 
The entry should includea description of the problemand the time 
and date it occurred.Station outages should be reportedas soon as 
possibleto the Program Director. lf he/she cannotbe reached,the 
Station Manager should be contacted.lf that fails, a noteshould be left 
on the main Message Board located inside the Studio,givingall 
detailsas described above. 

EquipmentMalfunction 

Should equipment malfunction, the on-airvolunteeris expectedto 
maintainnormalprogramcontinuityand content as far as possible.lf 
the malfunction is serious,thevolunteermust immediately contactthe 
ProgramDirector, who should record all malfunctionsin the Station 
Log. The volunteer should then proceedaccordingto the Program 
Director'sinstructions.lf the Program Director cannot be contacted, 
the volunteer should call the next name on the emergencylist. The 
emergencylist will be locatedon the messageBoardand should not 
be removed from the premises.All malfunctionsshould be reported 
as soon as possible. 

Station ldentification 

The FCC requires all radio stationsto identify themselvesat the 
followingtimes: 

o 	At thebeginningand ending of each time of operation (sign-onand 
sign-otf) 

. 	 Hourly,as close to the hour as possible,at a naturalbreak in 
programofferings 

Official station identification shall consist of the station's call letters 
(WRYR-LPFM) immediately followedby the community(Sherwood) 
specifiedin its license as the station'slocation:providedthat the name 
of the licenseeor thestation'sfrequency(97.5)orchannelnumber,or 
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both, as stated on the station'slicense may be inserted betweenthe 
call letters and the station location. No other insertionispermissible. 

All on-airWRYR-LP FM volunteersare expected to air a pre-recorded 
"LegallD" onceper hour,at or soon after the top of the hour. The 
recorded lDs helppromotethe sound of the station as a community 
projectof manyvoices. The exact wording of these announcements is: 

'This is WRYR-LP FM-LP 97.5 FM Sherwood.This radio station is 
owned and operated by the South ArundelCitizensfor Responsible 
Development." 

Individualon-air volunteers may produce "Legal lD' recorded 
announcementsfor use on their own shows. Such recorded 
announcements,however, must meet FCCstandardsand SACReD 
guidelines,and be approvedby the StationManager. 

ProqramGancellationsandSchedule Chanqes 

The Radio ProgrammingOommitteeis empowered to review the 
programschedule, consider proposalsfor new programs,and make 
permanentchangesin the schedule. In somecases,WRYR-LP FM 
empowers the Program Director to selecttemporaryreplacementon-
air volunteers and, if necessary, replacement programswithinthe 
existingschedule. 

PublicServiceAnnouncements 

As an expression of WRYR-LP FM's commitment to publicservice, 
the station airs numerouspublicserviceannouncements(PSAs).To 
beconsidereda PSA, the event(s)mustbe sponsored by a non-profit, 
tax-exemptorganization.Announcementsshould be submitted to the 
PSAmailbox ten days in advanceof the event. The Program Director 
will assembleand update a PSA notebook that is kept in the on-air 
studio.WRYR-LP FM policydoes not permitvolunteersto add or 
remove PSAs from the notebook or to accept PSAs over the 
telephone.Volunteerswho wish to adda PSAshould submit it first to 
theProgram Director forapproval. 
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OtherNon-WRYR-LPFMAnnouncements 

-WRYR-LP FM on-airvolunteersalsoreadannouncements but not 
-endorsementsforconcertsand events. 

Specificprohibitionsregardingreadingthis type of announcement 
includethe followlng: 

r 	 Volunteersmustnotannouncepriceson-air 
. 	 Volunteersmay say the eventinvolvesa charge or a suggested 

donation,butmay not specifytheamountunlessthe event is free of 
charge. (Note: price may be mentioned in announcements 
promotingeventssponsoredby- and solely benefiting- WRYR-LP 
FMor SACReD) 

. 	 Volunteersshallnotencouragelistenersto patronizeanyparticular 
placeof business 

. 	 Volunteersshall not promotethe sale of any goodsor services 
exceptthoseofWRYR-LPFMor SAGReD 

. 	 Volunteersmay not announcepersonalitems 

. 	 Volunteersmay not promoteaneventinwhichtheyhavea financial 
interest."Promoting"includesdoing a special feature, an extended 
set, or a whole showon an artist or artists who will beperformingat 
a profit-making or event, then announcing likeconcert something
'!ou've got to see this shoW' or "this is going to be the best 
Valentine'sDay party in town," and other supportive remarks, 
howevercasual. 

Volunteersmay, however, takecalls off-air and giveinformationthat 
cannotbe broadcast, includingtheiropinionsaboutthe events. 
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WRYR-LP FM and SACReD Promotional 
Announcements 

Volunteersmay be asked to air promotionalannouncementsfor 
station activities and SACReD events. Pre-recordedannouncements 
may be scheduledfor playduring each shift. All station promotional 
material must be approved by the Program Director or Radio 
Programming priorto airing. Committee 

Volunteersare encouraged to produce promotional announcements 
forupcoming incoordinationshowsand specials withother WRYR-LP 
FMpersonnel 
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LAST WORD 

This Volunteer Handbook providesvital information that forms the 
legaland operationalframeworkfor WRYR-LP FM. Adherenceto 
FCC Regulations and station policiesand proceduresis essentialto 
our continued operation.Byfollowingtherulesandguidelines,wecan 
complywith FCC Regulations, while serving our communitywith 
relevant,qualityprogramming. 

As a volunteer,you are an essentialpart of the uniquevoiceand 
vision of WRYR-LP FM. Working together,wG can create and 

-maintaina strong environmental agenda the only one of its kindon 
radio in the United States.Welcometo this excitingadventure! 
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Information About Your LPFM Construction Permit 

THE EXPIRATION DATE IS FINAL! 

Pleasenote the expiration date on the construction permit.If the construction permit is an initial 
permit (file number prefix of BNPL or BPL), then the expiration date is eighteen(18) months. If 
the construction permitmodifies a previously granted, but unconstructedpermit (file number 
prefix BMAPL or BMPL), no expiration date will be shown on the new authorization. In this case, 
the expiration date of the initial construction permit remains in effect for the modification permit. 

Before expiration date has passed,construction must be completed and a license application (FCC 
Form 319) filed to cover this permit. If construction is not completed and a license appHcation 
is not filed prior to the expiration date, the construction permit is automatically forfeited 
and becomes null and void. No staff action is required to formally cancela construction permit. 
See47 CFR 73.3598(e). In some special circumstances, the constmction period is etgible for 
"tolling." See47 CFR 73.3598(b). Once a licenseapplication is filed to cover a construction 
permit, that pending licenseapplication automatically extendsthe expiration dateof the 
constructionpermit until the staff actson the license application. See 47 CFR 73.162O(c). 

CONSTRUCT IN ACCORDANCE WITH THE PERMIT 

The Commission expects that construction will be completed in strict accordance with the 
terms and conditions of the construction permit. Please examine the construction permit to make 
sure that all information is correct. The antenna height above average terrain (HAAT) listed on 
thepermit wascalculatedfrom the antennainformation provided in your FCC Form 318 
construction permit application and a 3" terrain database. The maximum and minimum effective 
radiated powers (ERP's) listed on the permit delineate the acceptable range for operating power 
for a facility at your location and antenna height. If any errors are found, pleasecontact the Audio 
Services Division's Technical Processing Group immediately so that the error can be corrected. 

The Commission's Rules and policies do not authorize deviant construction beforrcgrant of a 
modification application, and any such construction may subject the licensee or permittee to 
sanctions which may include (but are not limited to) monetary forfeitures. Where 
circumstances necessitate deviationsfrom the construction permit parameters, thesechanges must 
first be approved via the grant of a moffication construction permit application on FCC Form 
318. "Minor changeapplications" specifying operation on the same channel, within a specified 
distance(2 kilometers of the original authorized site for LP100 stationsand 1 kilometer for LP10 
stations) may be filed at any time. All other modifications are considered 'omajor"andsuch 
applicationsmay only be submitted during arurounced application filing windows. 

CALL SIGNS 

Within 30 days of the grant date, the applicant should request that a call sign be assigned to the 
new station's construction permit. The permittee may request that specific call letters be assigned, 
provided that they are not already in use by another station. All LPFM call signs consist of four 
lettersand an "-LP" suffix. Call signs starting with "W" areassignedto radio stationseastof the 

(Over) 



Mississippi River, andcall signs starting with "K" are assigned to radio stationslocatedwest of 
the Mississippi River. Please note that the station may not commence operations until a call sign 
hasbeen assigned. No call sign will be assigned to an applicant until an initial construction permit 
is grantedby the FCC. See47 C.F.R.S 73.3550. 

Call signs must be requestedelectronically,through the Call Sign Reservation and 
Authorization System athttp:llgallfoss2.fcc.gov/prod/callsign/prod/main.htmlon the Internet. This 
function may also beused to see if a particular call sign is availablefor use. No application filing 
fee is required from applicantsseeking an initial call sign for a new station. 

EMERGENCY ALERT SYSTEM (EAS) 

LPFM [censees must comply with particularpartsof the Commission's EAS rules. See 47 C.F.R. 
Part 11. Additional information is may be obtained via the Intemet at http://www.fcc.gov/ebleas/ 
or by contacting the Emergency Alert System Staff at (202)-4L8-L22O. 

STATION OPERATIONS 

At the completion of construction, LPFM permitteesmay engage in equipment test operations 
pursuantto 47 CFR 73.1610. Brief messages may be radiated from the constructed facilities, 
operating within the authorizedrange of ERP, for purposesof testing the antenna and transmission 
line. Once equipmenttests are satisfactorily completed,andprovided that no condition on the 
constructionpermit prohibits it, program test operations pursuantto 47 CFR 73.1620(a)(1) may 
begin immediately for LPFM stations. A license application on FCC Form 319 must be filed 
within 10 days of commencingoperations on programtest authority. Once operationscommence, 
LPFM stations must operate at one specific ERP within the permittedrange. When program tests 
commence, the permitteeshould send a letter to the Technical Processing Group, Mail Stop 
1800B3, FCC,44512th Street SW, Washington, DC 20554 (tax2O2-418-1411or 202-418-1410) 
indicating the dates on which equipment tests and progftrm tests began. 

FOR FT]RTHBR ASSISTANCE 

License application forms (Form 319) may be obtained through the Internet at 
http://www.fcc.gov/mmb/formpage.htmlor by calling (202)-418-3676or 1-(800)-41S-3676 and 
leaving a flressageon the answering machine provided for that pu{pose.Forms may also be 
obtained by mail from the FCC Forms Distribution Center, 9300 E. Hampton Drive, Capitol 
Heights, MD 20743. 

Status inquiries for construction permit and license applications should be directed to (202)-4IS­
2730. For technical questions concerningyour constructionpermit, the construction permit or 
license application process, equipment or progr.rmtest authority, pleasecontact the Technical 
Processing Group of the Audio Services Division at(202)-418-2700. Legal questionsmay be 
referred to the l-egalProcessing Group of the Audio Services Division at (202)-4L8-2700. The 
Audio Services Division has also placed a large afirount of information on the Intemet 
http ://www.fcc. gov/mmb I asdl . 

April,2001 



SETTLEMENT AGREEMENT
 

This Agreement is made this _ day of ,2003, between and among 

[List each mutually exclusive applicant] (hereinafter, singularly, "Applicant" collectively, the 

"Applicants" or the "Parties"). 

WHEREAS, each of the Applicants tendered to the Federal Communications 

Commission ("FCC" or'oCommission") an application(collectively "Applications") for a 

constructionpermit (the "Construction Permit") to build a new low power radio broadcast station 

on FM Channel [No.] at [Community], [State] (the "Station"); 

WHEREAS, each of the Applicants filed its Application with the inention of obtaining a 

grant of the application and not for purposesof settlement; 

WHEREAS, the Applications are mutually exclusive, andonly one can be granted;and 

WHEREAS, the public interest will bestbe served by grant of the SettlementAgreement 

becausesuchgrant will conserve the resources of the Applicants and the Commission'and hasten 

inaugurationof a new radio broadcast service to [Commuoity], [State]; 

NOW, TI{EREFORE, in consideration of the foregoing and of the terms and conditions 

set forth herein, and with the intention of being legally bound hereby, the Applicants agree to the 

following: 

ARTICLE I
 
FCC CONSENT
 

FCC Consent. This Agreementis entered subject to approval by the FCC, and shall be 

void unless approvedby the FCC. Shouldthe FCC object to any partof this Agreement, the 

Applicants agree that they will immediately make good faith efforts to resolve each FCC 

objection in order to obtain FCC approval. 
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Joint Request for Approval of Agreement. Within five (5) days from the date of this 

Agreement,the Applicants will file with theFCC a Joint Request for Approval of this 

Agreement. The Joint Request shall be accompaniedby acopy of the executed Agreement,and 

the Declaration of No Consideration in the form attached hereto as Exhibit A, signed by each 

Applicant, as well as any other supporting documentation requiredby Section73.3525of the 

FCC's Rules. The Joint Requestshall request the FCC to (i) dismiss theApplications, with the 

exceptionof [the surviving Application] which shall be the application thatthe Applicants will 

adopt and prosecute;and (ii) grantthe application of [the surviving Applicant], as amended in 

accordance with this Agreement (collectively, "Commission Order"). In the eventthe 

Agreement is not approved by the FCC, the Applicants shall return to their status as though this 

Agreement had not been entered. 

Applicant's Dismissal. Each of the Applicants except [the surviving Applicant] agrees to 

requestdismissal of its Application, contingent upon approval of this Agreement and grantof 

[the surviving Application], as amended. The dismissal request shall be in the form of Exhibit B. 

Finality. This Agreement is subject to the condition that the Commission's Order 

becomes a Final Order. A Final Order shall be an Order of the FCC which is no longer subject 

to administrative or judicial review, reconsideration, or stay. 

ARTICLE II 
SETTLEMENT 

[Describenature of the settlement -- o.9., merger of applicants, time sharing agreement, 

or dismissal in exchange for reimbursement of actual legal and engineering expensesl 
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ARTICLEItr 
MISCELLANEOUSPROVISIONS 

Valid Organization and Waranty. Each Applicant represents that (a) it is duly organized, 

validly existing and in good standing in its state of formation, and (b) the execution, delivery, 

andperformanceof this Agreementhas been duly and effectively authorizedby its governing 

board. 

Amendment. This Agreement may be amendedor modified by the Applicants only by a 

written instrument executed by all of the Applicants. 

Expenses. Except as otherwise provided herein, each Applicant shall bear its own 

expensesin relation to the preparation, filing, prosecution, andperformance of the duties 

contemplated by this Agreement. 

Conduct of Applicants. EachApplicant shall use its best efforts to cooperatein good 

taith with the other Applicants and with the FCC by expeditiously providing any additional 

information which reasonably may be required, and by doing all other acts reasonably necessary 

to effectuate the objectives of this Agreement. 

Confidentiality. The Applicants shall maintain the confidentiality of any information 

received from any other Applicant in connection with the transactions contemplatedby this 

Agreement. 

Remedies on Default: Attorneys' Fees. In the event of a default on the part of any 

Applicant, any Applicant not in default shall have available toit all remedies,atlaw or equity, to 

which it is entitled under lState in which Channel located] law, including the right to obtain 

specific performance of the terms of this Agreement. The prevailing Party in any lawsuit to 

enforce this Agreement or to be compensated for the default of another Party shall be entitled to 

reasonableattorneys' fees, at trial and on appeal,asshall be determined by the court. 

-- 3Serrr-EruENrAcnsEMENr 
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Benefit and Assignment. The Agreement shall be binding upon andinure to the benefit 

of the Parties and their respective heirs,legal representativesand successors. No Party may 

assign its interest under this Agreement, without the prior written consent of the other Parties, 

and in no event shall such assignment be permitted if it would violate Section 73.865 of the 

Commission'sRules. 

Paragraphand SectionHeadings. All paragraph andsection headings in the Agreement 

are for convenience of reference only and are not intended to qualiff the meaning of any section 

or paragraph. 

Counterparts: Facsimile. This Agreement may be executed in counterparts,which, when 

executed, shall constitute one Agreement, binding on all Parties hereto, notwithstanding that all 

Paties are not signatory to the original. The Parties agree that any signatures conveyed to other 

Parties by facsimile shall be deemed to have full force and effect. 

Entire Agreement. This Agreement contains the entire understanding between and 

among the Parties and supercedes all prior written or oral agreementsbetween them irrespective 

of the subject matter. There are no representations, agreements, arrangements or understandings, 

oral or written, among the Parties hereto relating to the subject rnatter of this Agreement that are 

not fully expressed herein. By signing below, the Parties acknowledgethat they have read this 

Agreement and fully understandeachprovision of this Agreement. 

Interpretation: Venue. This Agreement shall be construed and enforced in accordance 

with the laws of the State of [State]. Any action under or pertaining to this Agreement shall be 

brought in [County where Station located], [State]. 

Notices. Any notice required hereundershall be in writing, and any notice or other 

communication shall be deemed given when deliveredby: (i) confirmed facsimile fransmission, 

provided a copy of the notice is mailed within 24 hours; (ii) certified mail, return receipt 
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requested;(iii) electronic mail (email) with notice by telephone of same by the senderto the 

recipient; or (iv) a nationally-recognized overnight delivery service,to the following addresses, 

or such other addressesasmay hereafter be specified in writing: 

[List names, addresses, fax numbers and email addresses for each Puny] 

Waiver. Failure of any Party to complain of any act or omission on the part of any other 

Party in breach of this Agreement, no matter how long the same may continue, shall not be 

deemeda waiver of rights hereunder. No waiver of any provision of this Agreement shall be 

deemed a waiver of any other provision, or a consent to any subsequentbreachof the same or 

other provisions. 

Liability. Nothing contained herein shall limit any Party's other businesses; waive any 

claims any Party may have againstany other P*yt cease any other fiduciary responsibility from 

one Party to another, except asprovided for herein or under applicable lState] law; or allow any 

Party to bind any other Party except as may be expressly stated herein. 

Severability. If any term or provision of this Agreement be invalid or unenforceable as to 

any Party, the remainder of this Agreement shall not be affected thereby, and each remaining 

term or provision of this Agreement shall be valid and enforceable to the fullest extent permitted 

by law. 

IN WITNESS WHEREOF, this Agreement is hereby executed asof the date first above 

written. 

[Repeat signing format for all [Applicant Name] 
Applicants:l 

By: 
Name: 
Offrcer Title: 
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EXHIBIT A 

DECLARATION OF NO CONSIDERATION 

I, [Name], do herebydeclare, under penaltyof perjury, as follows: 

I am [officer title] of the [ApplicantltFcc File No. l, an applicant for the 

construction permit for a new low power FM radio station to operate on Channel [No.] at [City, 

State] (the "ConstructionPermit"). 

[Applicant] hasentered into a Settlement Agreement to select the applicant to receive the 

Construction Permit. 

The Settlement Agreement constitutes the entire understanding between [Applicant] and 

the other applicants for settlement of this proceeding. Other than as stated in the Setflement 

Agreement, [Applicant] has not received any consideration or paid any consideration to the 

other applicants for the Construction Permit. Nor has any consideration beenpromised except as 

statedin the Settlement Agreement. 

[Applicant] did not file its application for the purposeof reaching or carrying out a 

settlement. 

Approval of the Settlement Agreement is in the public interest. It will conserve the 

resources of the parties and the Commission and will speed the delivery of low power FM radio 

service to the public. 

By 
lNamel 

Dated: 



EXHIBIT B
 

lDatel 

Marlene H. Dortch, Secretary 
Federal Communications Commission 
C/o Vistronix, Inc. 
236 MassachusettsAvenue, NE, Suite 110 
Washington, DC 20002 

Re: 	 Application of [Applicant name] 
FCC File No. [insert fiIe number] 

Dear Ms. Dortch: 

On behalf of [Applicant], an applicant for the construction permit to build a new low 
power radio station on Channel [No.] at [City, State] (the "ConstructionPermit"), I request 
dismissal of [Applicant's] application with prejudice, pursuant to the attachedSettlement 
Agreement executed by all pendingmutually-exclusive applicants. This requestfor dismissal is 
contingent upon the FCC's approval of the Settlement Agreement. 

Very Truly Yours, 

By 
lNamel 
[Title] 



Before The 

FederalCommunicationsCommission 
Washington,D.C. 20554 

In re Applications of 

[List Applicants] [List FCC File Numbers] 

For a New [-ow Power FM Station 
At [Community, State] 
Operatrngon Channel [No.] 

To: Chief, Audio ServicesDivision 

JOINT REQUEST FORAPPROVALOF SETTLEMENT
 
AGREEMENTAND DISMISSAL OF APPLICATIONS
 

[List applicants], applicants for authority to construct a new low power FM 

broadcaststationto serye [Community, State] (FCC File Nos. 

respectively)(collectively, the "Applicants"), herebyjointly request 

that the Commission: 

1. Approve a sefilement agreementthat resolves the mutual exclusiviry 

amongthe applic ations; 

2. Grant the above-referenced[name surviving] application; and 

3. Dismiss the fiist dismissingapplicants] applications.
 

In supportof this request, the following is shown:
 

The Applicants have entered into a Settlement Agreement resolving the mutual 

exclusivity. A copy of that Settlement Agreement is attachedhereto as Exhibit A. 



The proposedsettlementcomportsin all respects with Section73.3525 of the 

Commission's rules. Attached to the Settlement Agreement are declarations whereby 

each of the partiesspecifies that it did not file its application to achieve u ,"nt"-"rrt o, 

for any other improper purposeand that, other than as disclosed and setforth in the 

SettlementAgreement,no consideration has been or will be paid or received and that 

there are no other agreements or understandings for the receipt or payment of any 

consideration related to the settlement of the competing applications. The declarations 

also demonstrate that approval of the Settlement Agreement and grant of the [surviving 

applicant'sl application, would serve the public interestbecause such approval will 

eliminate the need for resolving the competing applications for the construction permit 

and, thus, permit new LPFM service to [Community, State], more quickty than would 

otherwise be possible. 

Accordingly, the parties respectfully request that this Joint Request be granted, 

that the attached Settlement Agreement be approved, that the application of [surviving 

applicantl be granted,and that the applications of fiist dismissing applicants] be 

dismissed. 

Respectfully submitted, 

[Repeat signing format for all 
applicants:l 

[ApplicantName] 

By: 
Name: 
Officer Title: 

Dated ,2OO­



Before The 

FederalCommunicationsCommission 
Washington, D.C. 20554 

In re Applications of FCC Group XX Applicants: 

Smithtown Local Schools ) BNPL-20010000AAA 11L111 
Smithtovm Foundation ) BNPL-20010000AAB rrrl.l2 
Smithtownrlnc. ) BNPL-20010000AAC 111113 
Smithtown Ministries ) BNPL-20010000AADLrrrr+ 
Smithtorvn Universitv ) BNPL-20010000AAE11111s 

MX Group XX 

For New Low Power FM Stations
 
At [City, State]
 
To Operate on a Timeshare Basis on Channel XXX (99.9 FM)
 

JOINT REQUEST FOR APPROVAL OF
 
UNIVERSAL TIMESIIARE AGREEMENT
 

Smithtown Local Schools, Smithtown Foundation, Smithtown,Inc., Smithtown Ministries, 
andSmithtown University, mutually exclusive applicants for authority to construct new low power 
FM broadcaststationsto serve [City, State](FCCFile Nos. BNPl-xxxxxx, BNPl-xxxxxx, BNPL­
xxxxxx, BNPl-xxxxxx, BNPl-xxxxxx, respectively)(collectively, the"Applicants"),herebyjointly 
request that the Commission: 

1. 	Approve the attached Settlement Agreementthat resolves the mutual exclusivity 
among the applications; and 

2. 	 Grant the above-referenced applications subject to the operating hours specified 
in the Settlement Agreement; 

3. 	 Modify the application of Smithtown Foundationto specif the same technical 
facilities proposedby Smithtown University; 

4. 	 Modifythe applicationof SmithtownlocalSchools to specifythesametechnical 
facilities proposedby Smithtown Ministries. 

In support of this request, the following is shown: 

The Applicants constitute all the applicants identified as Mutually ExclusiveGroup XX in 
the Public Notice released[Month Duy], 2003, DA [00-0000]. 

The Applicants have entered into a Settlement Agreement that resolves the mutual 
exclusivity amongall their applications. A copy of that Settlement Agreement is attachedheretoas 
Exhibit A. 



The proposed settlement comports in all respects with Sections 73.3525 and73.872(c)of the 
Commission's Rules. Attached to the SettlementAgreement are declarations whereby each of the 
Applicants specifies that it did not file its Application to achieve a settlement or for any other 
improper pu{poseand that, other than as disclosed and set forth in the Settlement Agreement, no 
consideration has been or will be paid or received, and that there are no other agreements or 
understandings for the receipt or payment of any consideration related to the settlement of the 
competing applications. The declarations also demonstrate that approval of the Settlement 
Agreement and grant of the Applicants' Applications as modified pursuant to the Settlement 
Agreement,would serve the public interestby providing new LPFM services to [City, State]. Grant 
of theproposedSettlementAgreementwill also conserve Commissionresources byterminatingtheir 
proceedingwithout the need for further litigation. 

Accordingly, thepartiesrespectfullyrequest that this Joint Requestbegranted,the Attached 
SettlementAgreementbe approved, and that the above-captionedapplications of Smithtown I-ocal 
Schools, SmithtownFoundation, Smithtownlnc., SmithtownMinistries, andSmithtownUniversity 
begranted, subject to the terms and conditions of the Settlement Agreement. 

Respectfully Submitted, 

Smithtown Local Schools 
Name:John Smith 
Title: Assis tant Superintendent 

Smithtown Foundation 
Name: Jane Jones 
TItle: President 

Smithtown,Inc. Name: John Hancock 
Title: Director 

Smithtown Ministries 
Name: Mary Wilson 
Titb; Director 

Smithtown Universitv 
Name: David Bowie 
Title: President 

DatedlMonthDayl. 2003 



ExrunrrA
 

SBtrr,nnm,ntAcnnnunNr 

This Agreement is made this Xth day of Month,z003,between andamong Smithtownlocal 
Schools, Smithtown Foundation,Smithtown, Inc., Smithtown Ministries, and Smithtown University 
(hereinafter,singulady, "Applicant", collectively, the "Applicants"). 

Whereas, each of the Applicants tendered to the Federal Communications Commission 
("FCC" or "Commission") an application (collectively "Applications") for a construction permit 
("ConstructionPermit") to build new alow powerradiobroadcast stationonFM Channel XXX at 
[City, State](the "Stations"); 

Whereas, each of the Applicants filed its application with the intention of obtaining a grant 
of the applicationandnotfor purposesof setlement; 

Whereas, the Applications are mutually exclusive; and 

Whereas, the Applicants constitute all the applications identified by the Public Notice issued 
by the Commission on [Month Duy], 2003 as Group XX; and 

Whereas, the public interest will best and most fully be served by grant of the Settlement 
Agreement because such grantwill conserve the resources of the Commissionand of the Applicants 
and hasten inauguration of new radio broadcast services to [City, State]; 

Now Therefore, in consideration of the foregoing andof the terms and conditions set forth 
herein, and with the intent of being legally bound hereby, the Applicants agree to the following: 

Article I 

1. FCC Consent. This Agreement is entered into subject to approval by the FCC and 
shall be void unless approved by the FCC. Should the FCC object to anypart of this Agreement, the 
Applicants agree that they will immediately make good faith efforts to resolve each FCC objectionin 
order to obtain FCC approval. 

2. Joint Request for Approval of Agreement. Within five (5) days from the date ofthis 
Agreement, the Applicants will file with the FCC a Joint Requestfor Approval of this Agreement. 
The Joint Request shallbeaccompanied by a copy of the executed Agreement,anda Declaration of 
No Consideration, in the form attached hereto as Exhibits B-1 through B-5, signed by each 
Applicant, aswell asanyother supportingdocumentationrequiredby Section 73.3525 of the FCC's 
Rules. The Joint Request shall requestthe FCC to grant the applications of the Applicants, as 
amended in accordance with the Agreement. In the event the Agreement is not approved by the 
FCC, the Applicants shall return to their status as though this Agreement had not been entered. 



3. Modification of Technical FaciHties. Within five (5) days from the date of this 
Agreement, Smithtown Foundation and Smithtown Local Schools will amend their respective 
applications as provided in paragraph8 below. 

4. Limited Hours. Each of the Applicants agrees to be licensed for the limited hours of 
operationdescribedin paragraph6 below. 

5. Finality. This Agreement is subject to the condition that the grant of the Settlement 
Agreement and the modifications of technical facilities specified in paragraph8 below eachbecome 
a Final Order. A Final Order shall be an order of the FCC which is no longer subject to 
administrativeor judicial review, reconsideration,or stay. 

Article II 

6. Hours of Operation. The Applicantsherebyrequestthatthe Commissiongrant each 
Application subject to the following hours of operation: 

Weekdays(M-Fl 
6:00 a.m.to 9:00 a.m.: SmithtownLocal Schools 
9:00 a.rn to 11:00a.m.: SmithtownUniversity 
11:00a.m.to 1:00p.m.: SmithtownFoundation 
1:00pm. to 3:00 p.m.: SmithtownUniversity 
3:00p.m. to 8:00p.m.: Smithtown Ministries 
8:00p.m. to 1:00 a.m.: Smithtown, Inc. 
1:00a.m.to 6:00a.m.: SmithtownUniversitv 

Weekends(Sa& Su) 
6:00 a.m. to 9:00a.m.: Smithtown Local Schools 
9:00 a.m. to 3:00p.m.: SmithtownUniversity 
3:00p.m. to 8:00p.m.: Smithtown Ministries 
8:00p.m. to 1:00 a.m.: Smithtown, Inc. 
1:00a.m. to 6:00 a.m.: Smithtown University 

7. Minimal Operating Schedule. The hours of operation proposedin this Agreement 
complywith Section73.872(c) of the Commission'sRulesby allowing eachApplicantthefollowing 
number of operating hours per week: 

Smithtown Universitv: 67 hours/week 
Smithtown,Inc: 35 hourVweek 
Smithtown Ministries: 35hours/week 
Smithtown Local SchoolDistrict: 21hours/week 
Smithtown Foundation: 10 hours/week 

8. Shared Transmission tr'acilities. As part of this Agreement: 

(a) Smithtown Foundation shall modify its applicationto specifythe same transmission 
facilities asspecifi.ed by Smithtown University. 



(b) Smithtown Local Schools shall modify its application to specify the same 
transmis sion facilities as specifi ed by Smithtown Ministries. 

9. 	 Eachof the five Applicants seeks the issuance of its own construction permit and call 
letters. 

Article III 

10. Valid Organization and Warranty. Each Applicant represents that (a) it is duly 
organized, validly existing and in good standingin its stateof formation, and (b) the execution, 
delivery, and perforrnance of this Agreement has been duly and effectively authorized by its 
governing board. 

11.. Amendment. This Agreement may be amended or modified by theApplicants only by 
a written instrument executed by all of the Applicants and submitted to the Commission. 

12. Expenses. Except as otherwise provided herein, each Applicant shall bear its own 
expenses in relation to the preparation, filing, prosecution, and performance of the duties 
contemplatedby this Agreement. 

13. Conduct ofApplicants. Each Applicant shalluseits best efforts to cooperate in good 
faith with the other Applicants and with the FCC by expeditiously providing any additional 
information which reasonably may be required, andby doing all other acts reasonably necessary to 
effectuate the objectivesof this Agreement. 

14. Confidentiality. The Applicants shall henceforth maintain the confidentiality of any 
information received from any other Applicant in connection with the negotiation andfiling of this 
Agreement. 

15. Remedies on Default; Attorneys' Fees. In the event of a default on the part of any 
Applicant, any Applicant not in default shall have available toit all remedies, atlaw or equity, to 
which it is entitled under [STATE] law, including the right to obtain specific performance of the 
terms of this Agreement. The prevailing Party in any lawsuit to enforce this Agreement or to be 
compensated for the default of another Party shall be entitled to reasonable attorneys' fees, at trial 
and on appeal, as shall be determined by the court. 

16. Benefit and Assignment. The Agreement shall be binding upon and inure to the 
benefit of the Parties and their respective heirs, legal representatives and successors. No Party may 
assign its interest under this Agreement, without the prior written consent of the other Parties, andin 
no event shall such assignment be permitted if it would violate Section 73.865 of the Commission's 
Rules. 

17. Paragraph and Section Headings. All paragraph and section headings in the 
Agreement are for convenience of referenceonly and are not intendedto qualify the meaning of any 
section or paragraph. 

18. Counterparts; Facsimile. This agreement may be executed in counterparts, which, 
when executed, shall constitute one Agreement, binding on all Parties hereto, notwithstanding that 



all Parties arenot signatory to the original. The Parties agree that any signaturesconveyed to other 
Parties by facsimile shall be deemed to havefull force and effect. 

19. Entire Agreement. This Agreement contains the entire understanding between and 
among the Parties and supercedesall prior written or oral agreements between them irrespective of 
the subject matter. There are no representations, agreements,arrangementsor understandings, oral 
or written, among thePartiesheretorelating to the subject matter of this Agreement that are not fully 
expressed herein. By signing below, the Parties acknowledgethat they have read this Agreement 
and fully understand each provision of this Agreement. 

20. Interpretationl Venue. This Agreement shall be construed and enforced in 
accordance with the laws of the State of t I . Any action under or pertaining to this Agreement 
shall be brought in I I County,[State]. 

21. Notices. Any notice required hereunder shall be in writing, and any notice or other 
communication shall be deemedgiven when delivered by: (i) confirmed facsimile transmission, 
provideda copy of the notice is mailed within 24 hours; (ii) certified mail, return receipt requested; 
(iii) electronic mail (email) with notice by telephone of same by the sender to the recipient; or (iv) a 
nationally-recognizedovernight delivery service,to the following addresses,or such other addresses 
as may hereafter be specified in writing: 

John Hancock, Director 
Smithtown,Inc. 
1234Main Street. 
City, State 00000 
FAX: (000) 000-0000 
Email: jhancock@zzz.org 

Mary Wilson, Director 
Smithtown Ministries 
123 Broad St. 
P. O. Box 0000 
City, State 00000 
Email mwilson@Wy.or9 

John Smith, Superintendent 
SmithtownLocal School District 
111Main Rd. 
City, State 00000 
FAX: (000) 000-0000 
Email: jsmith@uuu.edu 

JaneJones, President 
Smithtown Foundation 
333Main St. 
City, State 00000 
Email: jjones@wv.org 

mailto:mwilson@Wy.or9


David Bowie, President 
Smithtown University 
100Broadway Ave. 
city, state 00000 
FAX: (000) 000-0000 
Email: dbowie@xxx.edu 

22. Waiver. Failure of any Party to complain of any act or omission on the part of any 
other Party in breach of this Agreement, no matter how long the same may continue, shall not be 
deemeda waiver of rights hereunder. No waiver of any provision of this Agreement shall be 
deemeda waiver of any other provisionoor a consent to any subsequent breach of the same or othet 
provisions. 

23. Liability. Nothing contained herein shall limit any Party'sother businesses; waive any 
claims any Partymay haveagainstanother Party; except as provided forherein or under applicable 
lstate] law; or allow any Party to bind any other Party except as may be expresslystatedherein. 

A. Severability. If any term or provision of this Agreement be invalid or unenforceable as 
to anyParty, theremainderof this Agreementshall notbe affectedthereby, andeachremainingterm 
or provision of this Agreement shall be valid and enforceable to the fullest extent permitted by law. 

In Witness Whereol this Agreement is hereby executed as of the date first above written. 

Smithtown Local Schools
 
John Smith
 
Superintendent
 

Smithtown Foundation
 
Jane Jones
 
President
 

Smithtown,Inc.
 
John Hancock
 
Director
 

Smithtown Ministries
 
Mary Wilson
 
Director
 

Smithtown University
 
David Bowie
 
President
 

Dated Month. Day. 2003 



ExrnnmB-1 

Declarationof No Consideration 

I, David Bowie, do hereby declare,underpenalty of perjury, as follows: 

I am President of Smithtown University, FCC File No. xxxxxx, an applicant for a 
construction permit for a new low power FM radio station to sharetime operating on Channel XXX 
at [City, State] ("Construction Permit"). 

Applicant has entered into a Settlement Agreement to share the Channel with Other 
Applicants and to receive a Construction Permit. 

The Settlement Agreement constitutes the entire understanding between Smithtown 
University and the other applicants for settlementof this proceeding. Other than as stated in the 
Settlement Agreement, Smithtown University has not received any consideration or paid any 
consideration to the other applicants for a Construction Permit. Nor has any consideration been 
promised except as stated in the Settlement Agreement. 

Smithtown University did not file its application for thepurposeofreaching or carrying out a 
settlement. 

Approval of the Settlement Agreement is in the public interest. It will conserve the resourres 
of the parties andthe Commission and will speed the delivery of low power FM radio serviceto the 
public. 

I am authorized to sign this Declaration and the Settlement Agreement on behalf of the 
Applicant. 

By: 
David Bowie 
President 
Smithtown Universitv 



Exmsrr B-2 

Declaration of No Consideration 

I, JohnHancock, do herebydeclare,under penalty of perjury, as follows: 

I am Director of Smithtown, Inc., FCC File No. xxxxxx, an applicant for a construction 
permit for a new low power FM radio station to share time operating on Channel XXX at [City, 
State] ("Construction Permit"). 

Applicant has entered into a Settlement Agreement to share the Channel with Other 
Applicants andto receive a Construction Permit. 

The Settlement Agreement constitutes the entire understanding betweenSmithtowrl Inc. and 
the other applicants for settlement of this proceeding. Other than as stated in the Settlement 
Agreement, Smithtown, Inc. has not received any considerationor paid any consideration to the 
other applicants for a Construction Permit. Nor has any consideration been promisedexcept as 
statedin the Settlement Agreement. 

Smithtown, Inc. did not file its application for the purpose of reaching or carrying out a 
settlement. 

Approval of the Settlement Agreement is in the public interest. It will conserve the resources 
of the parties andthe Commission and will speedthe delivery of low power FM radio service to the 
public. 

I am authorized to sign this Declaration and the Settlement Agreement on behalf of the 
Applicant. 

By: 
JohnHancock, Director 
Smithtown,Inc. 
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Exrunrr B-3 

Declaration of No Consideration 

I, Mary Wilson, do hereby declare, underpenalty of perjury, as follows: 

I am Director of Smithtown Ministries, FCC File No. xxxxxx, an applicant for a construction 
permit for a new low power FM radio station to sharetime operating on Channel XXX at [City, 
State]("ConstructionPermit"). 

Applicant has entered into a Settlement Agreement to share the Channel with Other 
Applicants and to receive a Construction Permit. 

The Settlement Agreement constitutes the entire understanding between Smithtown 
Ministries and the other applicants for settlement of this proceeding. Other than as stated in the 
Settlement Agreement, Smithtown Ministries has not received any consideration or paid any 
consideration to the other applicants for a Construction Permit. Nor has any consideration been 
promisedexcept asstated in the Settlement Agreement. 

Smithtown Ministries did not file its application for the purposeof reaching or carrying out a 
settlement. 

Approval of the Settlement Agreement is in the public interest. It will conserve the resources 
of the parties and the Commission and will speed the delivery of low power FM radio serviceto the 
public. 

I am authoiaed to sign this Declaration and the Settlement Agreement on behalf of the 
Applicant. 

By: 
Mary Wilson, Director 
Smithtown Ministries 

10  



Exmsrr B-4 

Declarationof No Consideration 

I, John Smith, do hereby declare, under penaltyof perjury, as follows: 

I amSuperintendentof Smithtown Local School District, FCC File No. xxxxxx, anapplicant 
for a construction permit for a new low power FM radio station to share time operating on Channel 
XXX at [City, State] ("Construction Permit"). 

Applicant has entered into a Settlement Agreement to share the Channel with Other 
Applicants andto receive a Construction Permit. 

The Settlement Agreement constitutes the entire understanding between Smithtown Local 
SchoolDistrict and the other applicants for settlement of this proceeding.Other than as statedinthe 
Settlement Agreement, Smithtown l,ocal School District has not received any consideration or paid 
any consideration to theother applicantsfor a Construction Permit. Nor has any consideration been 
promisedexcept as statedin the Settlement Agreement. 

Smithtown Local School District did not file its applicationfor thepulposeof reachingor 
carrylng out a settlement. 

Approval of the Settlement Agreement is in the public interest. It will conserve theresources 
of the partiesand the Commission and will speedthe delivery of low power FM radio service to the 
public. 

I am authoized to sign this Declaration and the Settlement Agreement on behalf of the 
Applicant. 

By: 
John Smith, Superintendent 

11  



ExrunrrB-5 

Declarationof No Consideration 

I, Jane Jones,do hereby declare, underpenalty of perjury, asfollows: 

I am Presidentof the Smithtown Foundation, FCC File No. xxxxxx, an applicant for a 
construction permit for a new low power FM radio station to share time operating on Channel XXX 
at [City, State] ("ConstructionPermit"). 

Applicant has entered into a Settlement Agreement to share the Channel with Other 
Applicants and to receive a Construction Permit. 

The Settlement Agreement constitutes the entire understanding between Smithtown 
Foundation and the other applicants for settlement of this proceeding. Other than as stated in the 
Settlement Agreement, Smithtown Foundation has not received any consideration or paid any 
consideration to the other applicants for a Construction Permit. Nor has any consideration been 
promisedexcept as stated in the Settlement Agreement. 

Smithtown Foundation did not file its application for the purposeof reaching or carrying out 
a settlement. 

Approval of the Settlement Agreement is in the public interest. It will conserve theresources 
of the parties andthe Commission and will speedthe delivery of low power FM radio service to the 
public. 

I am authorized to sign this Declaration and the Settlement Agreement on behalf of the 
Applicant. 

By: 
JaneJones, President 
Smithtown Foundation 

12 



Welcome to community nadio, WRFG89.3 FM. Many volunteenscome to Radio Fnee Geongia 
Broadcasting Foundation, Inc. wibh the intentions of obtaining a radio pnognamon this 
fnequency. The fol lowing infonmationis the pnocedurefo accomplish the goal of 
"Broadcastingon WRFG 89.3 FM". 

Volunteer Program: 

tr Apply for volunteer-positionthrough the volunteer office. 

n lnberviewwith VolunteenCoondinaton. 

n Receiveacceptanceletter necommended byVolunteenCoondinafor' 
fnom General Managerto becomea volunteenabWRFG. 

tr Pay WRFG basic yearlysubscriptionnate.[$35] 

tr Applyfon WRFG volunteen lD card, [$1 plusnecent1"x1-1/2" photoJ 

n Apply for volunteenassignmentschedule, 

Or Maintain regulan volunteenschedule. 

n Apply for bnoadcastclass,[$1 15J<LlMlT20 PER CLASS> 

n Atbend I week class regulanly with a minimumof [2] two absences. 

n Passwribbentest within test limits. [minimumscone7O] 

n Complete intennship with on-air staff, 

n Completechecklistwith assigned pnognammen, 

l.'1lffioN 

$flriNclr 

CITYOFATLANTA 
BUREAU OF CULTURAL AFFAIRS 

tr	 Completetape,program request form, checklist and documented hour s to be 
tunned in to Openation's Managenfor evaluationprocesswith General Managen. 

n	 Gnaduatedainshiftenis now eligible fonsubsfitutionlistof airshifbens as needed, 

u	 GenenalManagen,OpenationsManager along with Prognam Committee [if availableJ 
evaluateand assign air"shiften space on regulanschedule.to available 

o: Gnaduabed has completed pnocedurefo obtained an on-ainpositionafainshifter 
WRFG 89'3 FM until further notificatio 

*compre'ionofrhisprocessdoesnorquaranreepracemenronwRFGBg.BFM 



VOLUNTEERS AI\D INDEPENDENT PRODUCERS 
Girdwood Communitv Club 

Non-profit, educational, community services 
754-2489 Box 29 Girdwood, Alaska 99587 
w_:f-W..glqp:e.f.p_:ty.g.f$radio"Pglacierci$.y"ofg 

ed.10-5-00 
One person per agreement 

Show Title 

Mailing Address 

email 

Phone: Business Home Cell Fax_ 

As a volunteer, air personality,DJ, independentproduceror programfacilitator,I agree to the following: 

To be awareof, follow andadhereto anyand all rules, regulations andlawspertainingto my positionand
 
function, including but not limited to: FM broadcast stations in general,this station in particularandmy
 
director indirect association with or productionmade for or aired on KEUL, or with the Girdwood
 
Community Club.
 

In return for training, I will give at least two hours of my time a week on the air (DJ's) and nn o hoursa
 
month off the air for four months to the station, andthesame hours for subsequent association.
 

I understand that I amresponsible for the studio(s)whenI'm on the air or producing,includingcohosts,
 
guestsandvisitors; that I amresponsible for my productionswhetherlive or pre-recordedand I accept full
 
responsibility and tiability for any misconduct by myself or others over whom I havecontrol arising
 
directly or indirectly from my association with orproductionmade for or aired on KEUL or for the
 
Girdwood Community Club. I will accept guidanceand disciplinary action from management or directors
 
as stated in the DJ handbook br not adhering to therulesandconceptspresentedtherein,includingtotal
 
andpermanentdisbandrrentfrom the air, the premises,or association with KEUL orthe Girdwood
 
Community Club.
 

KEUL hasthe right to air, reair anddistribute any of my originalworks that I produce,record or air, in or
 
from their studios. The Girdwood Community Club retains the rightsto worksproducedin their facilities.
 

I, the undersigned,asthepersonor authorized representative of the abovenamed,agreeto hold harmless
 
the Girdwood Community Club, its board of directors, KEUL, its employees, volunteers, representativesor
 
assigneesfrom:
 
1) Any damages resulting from a breach of this agreement,anybroadcast,omissions, errors,
 
misrepresentations,or other situations presentedby myselfor my company, or othersunder my control,
 

2) Any personalinjury, personalliability sustainedby or b my physical,meirtal, or emotional being
 
arising directly or indirectly from my association with or productionmadefor or aired on KELIL or for the
 
Girdwood Community Club.
 

PRINTEDNAME- -SIGNED
 

DATE TITI,E
 



PrograrnmerContract 

I, (pleaseprint name),
 
have read and do understand the WEVL Programmer's Handbook, and I agreeto adhere
 
to the rules policies andguidelinesit contains.
 

I will comply with WEVL's policy that any person at this station who has any role in the
 
selection of broadcast matter will not a) accept money, services, goods, or other
 
considerationfrom individuals, organizations, associations, businesses or other entities to
 
broadcast a program or program material, or b) promote any activity or matter in which
 
he or shehas a direct or indirect financial interest.
 

I acknowledge that it is my responsibility to be aware of policy and rule changes as
 
posted by the Staff and Board of Directors.
 

SIGNATURE DATE SIGNED 

PRTNT NAME 

STFGETADDRESS CITY/STATE/ZP 

PHONE # (HOME) PHONE#(WORK) PHONE#(CELL) 

E-MArL ADDRESS(ES) 

EMERGENCYCONTACT NAME(S) 

EMBRGENCY PHONE NI.JMBER(S) 

DO YOU I{AVE AI{Y HEALTH PROBI.EMS TIIE STAI]F SHOULD KNOW ABOL]'T? IF SO, 
PLEASE EXPLAIN. (TIIIS TNFORMATIONWILL BE KEPT STRTCTLY CONFIDENTIAL.)_ 

Rev.01/03 



Sample Generic Schedule
 

0100
 
0200
 
0300
 
0400
 
0500
 
0600
 
0700
 
0800
 
0900
 
1000
 
1100 
  
1200
 
1300
 
1400
 
1500
 
1600
 
1700
 
1800
 
1900
 
2000
 
2100
 
2200
 
2300
 
0000
 

Thursda
 

FCC ruling: 573.850Operatingschedule.
 
'...LPFMis requiredto operate at least 36 hours per week
 

consisting of at least 5 hours of operation per day
 
on at least6 davs of the week..."
 

Useof military timewill eliminate mistakesin schedule. 
Sign on each morningwith script information: 

(WXYZ)begins its broadcast day... 
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INTRODUCTION 

Welcome to the Low PowerFMStationSelf-lnspectionChecklist. 

TheEnforcementBureau(EB)oftheFCC is committedto improvinglicenseecompliancewiththe 
regulationsgoverningLowPower FM stations(LPFM).We do thisthrougha combinationof 
educationalandenforcementefforts.Theenforcementeffort usually involvesanon-scenestation 
inspectionconductedby FGCpersonnel.Most on-scene inspectionsare conducted withoutprior 
notificationto the station licensee. 

Thischecklisthas been developed to assist licensees a self-inspectionin conducting of their 
station. lt providesan opportunityfor the licensee to review and correct any deficiencies 
associatedwiththeoperationof a station withoutan actual on-scene visitby theCommission. 
While not all LPFMstationregulationsare covered by thischecklist,youwill be able to assess 
yourcompliancewith the most frequentlyviolatedregulations.Eachquestioncontainsa reference 
to the relevant rule section(s)to facilitate yourreview. These references pertainto Title 47 Code 
of FederafRegulations Parts 11, 17,and73.(C.F.R.) 

Thefollowingboxes are providedthroughoutthechecklistto aid the licensee in determiningthe 
stationscompliance: 

l-V-l YES. The station is in compliancewith this item. 

o'r 
= 

= Thestationis not in compliance actionwiththis item. Corrective is PENDING. 
[fl 

NOTAPPLICABLEto this station.lf this response is not providedthenthism=questionis applicable to all translatorand booster stations. 

Allof theaboveresponsesarenot applicable to every question.Onlyappropriateresponseswill 
be providedfor each question. 

You will note thattheaboveresponsesdo not include a "NO"answer. Any questionin which a 
"NO"answer is applicable wouldbe a violative conditionrequiringcorrectiveaction. Stations 
encounteringsuch situations should take immediatestepsto correct theproblem. 



WHERE TO GET ASSISTANCE, FORMSand OTHER INFORMATION 

OnJune 3, 1996,the FCC established a nationalcall center in Gettysburg,Pennsylvania.This ocall center is operated by the FCCConsumer Affairs Bureau (CGB).Thisand Governmental 
facility is capable of providingservicesforthe hearing impaired and the center is staffed full-time 
withbi-lingual(Englishand Spanish)Specialists.The toll free telephone number for thiscall 
center is 1 -888-CALLFCC(1-888-225-5322). 

lfyouhave any questionsabout this self inspection or the applicability checklist ofanyregulation 
toyouroperation,youmay contact the FCC CallCenter. DO NOT MAIL THIS CHEGKLISTTO 
THE FCC FOR OUR REVIEW! 

Requestsfor Emergency Alert System(EAS) relateddocumentsshouldbe directed to the 
Commission'sEASOffice at (202)418-1228.Informationon EAS may also be found through the 
FCC, Enforcement Bureau web pageat htip://www.fcc.govleb/eas. 

Requestsfor any FCC form or bulletin can be directed to the Commission'sformsdistribution 
contractorat 1-800-418-FORM This is a voicemail answering system. You (1-800-418-3676). 
shouldhavethe number of theformavailablewhenyoucall. 

Some forms, bulletinsand other documents, includinga copy of this checklist, are also available 
through the lnternet by visitingthe FCC Homepage at "btLfp:llwwra,.fcqdoy".Pleasecheck this 
Homepageforthelatestupdateto the checklist. Someforms may alsobefiledthroughthe use of 
thelnternet. 

The FCC, Media Bureau, Audio Division maintains a webpage at "ht*t:llrwrw"&c.sqy/rn-b-/audi.o". 
Thispageprovidesinformationrelatingto radiobroadcast, including a listof curent telephone 
numbersavailablefor inquiries.Currentrulespertainingto AM, FM and LPFM stationsare 
maintained at "http;//r.rryrw.fcc..gevlmb/audio/bickeilamfmruls.html" and at 
"http:l1rvrryrv.feq.eqylmblarldio&iqkel/qm.firt.luJe,hunl#LPFM". and other Some recent LPFM decisions 
itemsof interestcanbefoundby visiting web pagesat "h11p:,'luww.fcc.gov/1p&n". 

The FCC maintains a faxon demand at (2O2)418-2830. this service youmay obtain service Through 
informationonthe following: DailyDigest News Releases Speeches 
FactSheets Current List of Events PublicNotices Auctions 

Thegovernmentprintingoffice(http:,"ilvlvlr'.gpo.goy) current copies of the Code of Federal maintains 

(C.F.R.)
Regulations inbothprintedandelectronicform. A beta online versionofTitle 47 C,F.R.Parts11,
 

17and73can be foundat:
 
Part11:http;l/w' ryvl.access.Spql.govJ:nara/cft/cfthtnil-0-CIlTitl-eJ+?47c&1 
1_0(}.ht$l 
Part 17: http://www.access.gpo.gov/nara/cfr/cfrhtrnl00lTitle*47l47cfi17 0O.html 
Part 73: http:l/wrry&'.aceess.spo.govinara/cfr/cfrhtrnl*00/Title-47147cfr?3_00.ht:lll 



SECTTONI: ADMINISTRATIVE AND NON-TECHNICAL
 

The station license, permitandioranyotherinstrument shall 
be readily available and easily accessible at the station's principal control point. 
[See?&1230,73"3533{aX8}, 

A. AUTHORIZATIONS: construction 	 of authorization 

233536and 73.35391 

1ME AUTHORIZATIONS: 	 readilyavailableat the Are current stationauthorizations 
principalcontrolpointforthis station? 

STATIONLOGS/RECORDS: 

STATIONLOGS include entries pertainingto equipment outagesdueto equipment malfunction, orservicing, 
replacement;entries for operationnotin accordance withthe station license; entriesrelatingto required tests 
and activationsof the EmergencyAlert System (EAS) and, when applicable, the recording of any 
extinguishment oftheantenna obstruction adjustments, or replacement or malfunction structure lighting, repairs, 
to thelightingsystemor related notificationto the FAA. STATIONRECORDSinclude,but are not limited to 
current station authorization(s) and official correspondence withtheFCG. 

Note: No retentionperiodisspecifiedin the rules for Low Power FM stations. However, a two year period was 
specifiedinthe Commission's 119. Therefore, mustReportand Order, FCC 00-19, Paragraph LPFMstations 
retain all required stationlogsand records for two years. Requiredstation logs and recordsshall be made 
availablefor inspection at the request of the FCC or its representatives.orduplication 	 [See73.877 and 73.S78.l 

LOGS/RECORDS:Are required station logs being retained fora periodof 2 years?trtr 
AVAILABILITY:Are station logs/recordsreadilyavailablefor inspectionand/or 
duplicationat the request of the FCC or itsrepresentatives?trH	 [See73.81E1 

4.	 ACCURACY: Do the logs and recordsclearly and accuratelydocumentall repairs, trH changesandother maintenance performedon thestation equipment? [See73.877] 

COMPLETENESS:Dothelogs contain 	 and5. 	  thetime and dateofeach obseruation 
the name of the personmaking the entry? [See73"871]trtr 

NOTE: Thefirstand last name of the personmaking log entries is to be included on log entries. Initials 
would not be sufficient. 



SECfrOlt l: Continued 

C. OPERATINGSCHEDULE:All LPFM stationsare required to operate at least36 hours perweek,consistingof -
at least 5 hours of operation perdayon at least 6 daysoftheweek; however, stationslicensedto educational V 
institutionsare not requiredto operate on Saturdayor Sunday or to obserue the minimum operating 
requirementsduringthose days designated ontheofiicial school calendarasvacationor recessperiods. All 
LPFMstationswillbelicensedforunlimitedtime operation, exceptthosestationsoperatingunder a time share 
agreement.[See73;S$!] 

6trtr OPERATINGSCHEDULE:Doesthis station operatewith sufficient hoursto comply 
with the minimum operatingschedulefor LPFM stations?[See23.$50{b}l 

STATIONIDENTIFICATION: shall be made at the beginningStation identification and ending of each periodof 
operation,andhourly,ascloseto the hour asfeasible,at a natural breakinprogramofferings.Theidentification 
shallconsist of thestation'scall letters immediately followedbythe community of license.Any reference to 
additionalcommunitiesmustbe made after thecommunityof license.The name of the licensee,or the station 
frequency,channelnumber,or both, may be insertedbetweenthe call letters and communityof license. No 
otherinsertionispermissible.[See73.1?01] 

7trtr ls the stationidentificationIDENTIFICATION: madeinaccordancewith 73.'tr201? 

NOTE: The call signs forLPFMstations thesuffix"-LP".Required mustwillinclude station identification 
includethe full call sign and suffix. 

STATUS: LPFMis a noncommercial 

licensedonlyto nonprofit entities. and73.8.53]
 
NON-COMMERCIAL educationalservice.An LPFMstationmay be 

or noncommercial [See73^-503 

Itrtr COMMERCIALFREEOPERATION:ls the station maintaining its non-commercial 
status?[See7$.503andZg.853l 

F. RETRANSMISSION: maynotretransmit, orvia satellite, the signal of a An LPFMlicensee either terrestrially 

full-powerradio broadcast station.[See73.8791
 

AUDIOSOURCE:ls 100% of theprogramming9Mtr on this station from sources other 
thana full-power radio broadcast station?[See7Q'-ff7S1 



SECITOTVI: Continued 

STATIONINSPECTIONS:The licensee of a LPFM broadcaststationshallmake the stationavailablefor 
inspectionby representatives businessof the FCCduring the station's hours, and at any time it is inoperation. 
Station records and logsshall be madeavailablefor inspection or duplication at the request of the FCCor its 
representatives.[See73.878] 

10 STATIONAVAILABILITY:ls this station available for inspection during normal trtr businesshours and any time it is in operation? [See73,878hI 

POLITICALFILE: LPFM licensees areto have a completerecordofall requests forbroadcasttimemade by or 
onbehalf of candidatesforpublicoffice,togetherwithanappropriatenotationshowingthedispositionmadeby 
the licensee of such requests, and the charges made, if any, if the request wasgranted. 
[See73.1?.12and 73-.194S1 

't1. apoliticalfile withsection 
M tr M i3i['_.,1-:,ls 

this station maintainins in accordance 

12. theserecords foraperiodoftwoyears?retained 

M tr M [=":il$Sf;}r" 


TELEPHONECONVERSATIONS:Before recording a telephone conversationfor broadcast, or broadcasting 
such a conversation simultaneously a licensee with its occunence, shallinformanypartyto the call of the 
licensee'sintentiontobroadcasttheconversation,exceptwheresuchpafi isaware,or may be presumedto be 
awarefromthecircumstances that it isbeing or likely will be broadcast. of the conversation, [SeeZ$.1?0Sl 

13. PHONE CALLS: Does this station noti$rcallersof theirintentto broadcast theM lD I m 
I I I lr I lrrrn I conversationBEFORErecordingorairing the call? [See73"13CIS.l 



SECrrO t tl: ANTENNA STRUCIURES 

o ANTENNAREGISTRATION:Most antenna structuresthat are higher than 60.96 meters (200feet) above 
groundlevelorthatmay interfere with the flight pathofa nearby airport mustbestudiedbytheFederalAviation 
Administration(FAA)andregisteredwith the FCC. Owners are required to registertheir non-exempt tower 
structureswiththeFCC. All proposedand altered antennastructuresmustberegisteredpriortoconstructionor 
alteration.For tower owners,this means that the structuremustberegisteredbeforea new construction permit 
or licensemodificationinvolvingthe tower or antenna isgranted. 

Licenseesshouldbe familiarwith thepaintingand lighting shownon theirstation lnspecifications authorization. 
the event thatthestructureowneris unable to maintain the prescribedpaintingand lighting, e.g. in cases 
includingbut not limited negligence, the FCC requires each tenant licenseeonto abandonment, or bankruptcy, 
the structure undertakeeffortsto maintain paintingand/or lighting. Additionally, if the licensee hasreasonto 
believe that the structureisnotin compliance out its responsibilityorthat the owner is not carrying tomaintain 
the structure, the licensee must immediatelynotifythe owner, notifythe site management company(if 
applicable),notify the FCC,and make a diligenteffortto ensure that theantenna structure is brought into 
compliance. 

Oncea tower is registered,the registration numberis to be displayed ina conspicuousplacethatis readily 
visiblenear the base of theantennastructure.Whenthe tower is located where the number cannot be seen 
withoutaccesstothepropertyonwhich it is located, then the number shouldalso be placedonthegateor fence 
leadingto thetower where anoutside observer cansee it. Materials used to display the registrationnumber 
mustbe weather-resistant and of sufficientsizeto be easilyseen. 

An informational FACT SHEET, PR5000-15, STRUCTURE 	 and the Antenna"ANTENNA REGISTRATION", 
StructureRegistration may be obtained by contacting the FCC's Forms Distribution Form(FQQ-_Eatrn_854), 
Centerat (800)418-3676.This document willprovideinformationon how to registera tower.Users may also 
visit the FCC's Internet Homepageat httullwireless.fcc.go#m for up to date information on filing 
procedures,electronicfiling and databaseaccess. 

14. 	M Registration:Hasthe owner of the tower on which the stationantenna is mountedlp I lNlA I 
I r I lr obtainedregistration 	 [SeeFACTSHEET- PR5000-15]I lrr"tI 	 for the structure? 

15. 	|l/] lD I ml Postingof Number: Has the registration numberbeenpostedinan easilyviewed 
I I I lr I lrrrn I locationat the tower site? [SeeFACT SHEET - PR5000-15] 



SECITOA|ll: Continued 

B. 	 ANTENNA SPECIFICS: The construction permit,station license, or other instrument of authorization provides 
authorityfor the stationtooperate under a specific set of operatingparameters.The licensee mustthoroughly
reviewthe current authorization, the structure to compare station and, where applicable, registration, thelisted 
specifications height,etc. that is actually used by thisstation.All LPFMstationsmayutilizeto the location, 
nondirectionalantennaswith horizontal, vertical,circularorellipticalpolarization.Directionalantennaswill only 
be authorizedto eligible Public Safety and transportationlicenseesin connection withthe operation of a 
TravelersInformation andthe Terms of theStation (TSA)]Service.[See7?.81S 	 Authorization 

16 OVERALLHEIGHT:Doestheoverall height of the structure matchthat specified inMtr and,whereapplicable,thestructure [SeeTSA]thestation authorization 	 registration? 

ls a nondirectional inuse at this station? 17. 	 ANTENNA: antenna [See73.816and rsA] 
E tr M 

LOCATION:Doesthestreet address andgeographicalcoordinatesof the station 18Mtr transmitter/towerlocationmatch exactly with the informationshownon the station 
authorization the structure [SeeTSA]and, where applicable, registration? 

C. 	 TOWERLIGHTOBSERVATIONS:Thelightingon towerstructuresis to beobservedat least once every 24 
hours either visually or by observing anautomaticindicatingdevice;oralternativelythe licensee/tower owner 
mayprovideandmaintainan automalic alarm system to constantly monitor the lighting on a structure. All 
automaticor mechanical devices, and alarm systems tobeinspectedcontrol indicators, arerequired at intervals 
NOTTOEXCEED3 months. [See17"471 

19. 	M OBSERVATIONS:lsthelightingonthetower(s)observedatteastonceevery24Ii l  	 m
I r I l' I Ir,r I 	hourseither visually or byobservingan automatic indicatingdevice;or alternatively 

has the licensee/tower and maintained an automatic alarm system? ownerprovided 
[See17.44 

CHECKS: 	 and/ormechanical20. M MAINTENANCE Have all automatic 	 controtdevices,|p| 	 m/il
I r I lr I lrtr" I 	 indicators,andalarm systems associatedwith the antenna structurelightingbeen 

inspectedwithinthe last 3 months?[See 17.421 



SECIIOw ll: Continued 

PAINT|NG/LIGHTING:The station authorization andlortowerregistrationspecifies the paintingandlighting 
requirements tofor theantenna structure. This is shown as a set of numbers or letters which correspond 
paragraphs onFCC Form 715 (NumbersFor towers with red beacons or7'15A ­found - andside lights) (Letters 
For towers with strobed lighting), or the most currentfA&Advtgqry Cirqular(cunenj|rAO JCIlI4SO:1K)on 
ObstructionF/arkinsand l=iqhting. lf no painting thenthe authorization or lighting is required, will specify 
"NONE'or "NONE REQUIRED". Towerregistration whenpainting isrequired.isonlynecessary and/or lighting 

Thelicenseemust make certain that thenumber and placementofpaintbands and lighting matchexactlywith 
that shown on the station authorizationand/or tower registration. The licensee/tower owner should also be 
awareof the requirement towerstructures tomaintaingoodvisibilitytotocleanorrepaint as often as necessary 

aircraft.[SeePart 17 andTSA]
 

NOTE: Oneofthe most common problemsassociatedwith tower paintingisthefeedlinesthatare on the 
outside of a tower. ln manycases, the tower is paintedcorrectly,butthe solid black feedlines defeat the 
purposeof the paintingby covering the outside faces of the tower. The licensee/tower owner should make 
certain that the feedlinesarealsopaintedin such instances. Thisdoesnotapplyin cases wherethetower is 
authorizedfor strobe lighting. 

21. M PAINTSPECIFICATIONS: 	 matchtheDoes the paintingon the tower structure(s) |[] m
I I I lr I lrr't I inthe station authorization? [SeeTSA]specifications 

22. 	 PAINT BANDS: Does the structure havethecorrect number of bandswith the topM |[] m
I r I lr I lrr'r I 	andbottombandspaintedorange?[SeePart1Z] 

23. M l1lAl LIGHTING Doesthelighting 	 matchSPECIFICATIONS: onthetower structure lpl 
exactlywiththe specifications I I I lr I lrr"r I 	 in the station authorization? [SeeTSA] 

E. FAANOTIFICATIONS:The towerowner/licensee istonotifythe FederalAviation (FAA)nearest Administration 
FlightServiceStation of the observation orextinguishedwithin30 minutes ofanimproperfunctioning lgp steady 
buminglightor ANY flashing obstructionlightregardlessof its positionon the structure. Such improper 
functioningbeaconsincludenon-lightedbeaconsas well as those that are lighted, Notificationbutnon-flashing. 
is to alsobemade immediately to the FAA once the beaconorsteadyburningtop light is returned to service. 
Notificationis not requiredwhensidelightoutages should insure areobserved. Tower owners/licensees that 
thetelephonenumbertothenearestFAAFlight Service Center is readily availableandknownto all personnel 
whowouldbe responsiblefor notifying theFAAof such outages. [See17.481 

24. FAA NOTIFICATION: 	 and allstation operators Arethetowerowner/licensee 	 aware|f| ld m
I I I lr I lrr"' I 	of the requirement to notifi7thenearestFAA Flight ServiceStationwithin 30 minutes 

of the observation of an outage AND to notify the FAA againoncethe outage is 
conected? [See-1-L4€l 



SECTIONIl: Continued 

F.	 STATIONLOGS:Forallstationsoperatingfroma towerowned bythe licensee and which have authorizations 
that specifytower lighting, the licensee/towerowner is to make entries in the station log concerningANY 
observedorotherwise or improperfunctioning of its positionknownextinguishment of ANY towerlightregardless 

on the tower. [See17.49, 73.8?Z and73.12]3'lThis log must containthefollowing:
 

a. 	 Thenatureof such extinguishment functioning.or improper 

b. 	 Thedate and time the extinguishmentor improperoperationwasobservedor otherwise noted. 

c. 	 Dateandtimeof FAAnotification,requiredforoutagesof any flashinglight. 

d. 	 Thedate, time and nature ofadjustments,repairsor replacements any work made.Thiswould include 
conductedas partof a systeminspection maintenanceorpreventive program. 

LOGS: Does the licensee/tower a station log containing25. STATION 	 ownermaintainM 	 |[l m
| ! I 	lr I lrt"' I entries concerning ANYobservedor otherwise or improperknown extinguishment 

functioningof ANY tower light? [See1.?"".49,I3.SIIta] and73.1 ?J 31 

NOTE 1 : Licenseesshould also log the date and timeofquarterlyinspectionsof lighting systemsasdescribed 
in&17.47{b). 

NOTE 2: Any extinguishment functioning tower light, regardless of its positionon the or improper ofa required 
tower,is to be torrected as soon as possible.See$17.49{b}andthe terms of thestructureregistration.An a 
antennastructureis not consideredto be in compliance withtheantennastructureregistrationif any required V 
light is not functioningproperly.However,violationsareavoidedbypromptandcompletelogEingof the outage 
and by documenting thattheefforts made to correcttheconditionare being done in a timely manner. 



SECTIOA|Ill: EMERGENCY ALERTSySTEMEAS) 

By October 24,2003, allLPFM broadcast stationsmusthaveinstalledandoperationalEASequipmentcapableof 
receivingthedigitalEASprotocol.lf there are anyquestionspertainingto the new EAS rulesthenpleasecontactthe 
Commission'sEAS office at (2O2)418-1228,by email at eAs@fpc.gov, or by visitingthe EAS web site at 
http:/lwww "fec.govlebleas. 

A. 	 HANDBOOK: Allstations are to maintainan EAS OperatingHandbook. The handbook is to be available at 
ALL EAS control points. Pleasecontact1-800-418-3676, for copiesof theor visit http:/lwww.fcc"qqv/ebireeE 

handbook.[See11.15]
 

26 HANDBOOK:Does the station have an EASOperatingHandbookavailableattrtr EACHEAScontrolpointutilizedduring any portionof thebroadcastday? 

[See1.1,151http://w"wrv.fcc.gov/ebleas 

EAS DECODER/MONITOR: By October24,2003,all LPFM stationsmust have equipmentinstalledand 
capable of decoding, either manually the digitally EASprotocolwhile monitoring atorautomatically, encoded 
leasttwo assigned EASstations.This equipment mustbe operational during all hours of broadcastoperation. 
Manuallyoperatedequipmentmustbe located so that operators, at their normal dutystations,canbealerted 
immediatelywhen EAS messages are received. Onlyone EAS decoder is required for combined facilities 
operatingfromonecommonlocation,such as a co-ownedandco-locatedAM andFM studio. All decoder 
devices are to be certified by the Commission in accordance with Part ? Subpart J of the Commission's rules.

' t1 .31,
[See 11.33,  11,35and11.0?l  

27 CERTIFIEDEQUIPMENT:Doesthe station use only certified EASequipmentattrtr each location utilizedfor EAS monitoring? [See1]!,341 

EQUIPMENTSTATUS: ls the required 	 equipmentEASdecoding/receiving currently28Mtr installedand inoperationalcondition?[See11.351 

INSTANTANEOUS 	 For manually EASdecodingALERT RECEPTION: operated 
equipment,isthedecoderinstalledina way that enablesbroadcaststationstaff to be 
alerted instantianeouslv ofanactivation duringanvportionof 

29trHM 
uponreceipt occurring 

vourbroadcastoperation?[See11.521 

30 MONITORING STATIONS: 	 tuned to receive ASSIGNED ls theEASdecoder/monitortrtr EASactivationsfrom the monitoring prioritiesnamed in theFCC-EAS Mapbook or 
StateEASplan?[See11.52andtheFCC-EASMapbook] 

NOTE 1: EAS test and activation announcements 	 as the primarylanguageare to beinthe same language of 
the station. [See1 1.$a-{bX2&7}, 11.5$tc)f4}and111-S1{a)t1J{vl 

NOTE 2: TheCommissionreleased 	 26,2OO2, theusea reportandorder(FCC0?-64)on February authorizing 
of selective display and logging of state and localEAS activations and the useofadditionalalert codes. This 
sameorderauthorizedEASmanufacturers to upgradeexistingsystemsand system operators onanoptional 
basis without needforadditionalequipment Theorder further requiresauthorizations. allEASunitsproduced 
afterAugust 1, 2003to have the additionalcodesand selective displayandloggingfeaturesinstalledpriorto 
sale. [See11.33(F]t4]and the R&Ol 



SECTIONlll: Continued 

C. EAS TESTS: LPFM stationsare not required to have equipment capable of generatingtheEAScodes and -
AttentionSignal. However, effectiveOctober24, 20O3, allLPFMstationsare required totransmittheEAStest V 
script and log receipt ofrequiredEAStests and activations.Requiredmonthlytests(RMT)of the EAS are to be 
conductedonce a monthas coordinated Communications foreach state. Thebythe Emergency Commiftee 
RWT is optional during the week that a monthly (RMT)testisconducted.TheRMT conducted in odd numbered 
months shall occur between8:30 a.m. local time and localsunset.The RMT conducted in even numbered 
monthsshall occur between local sunset and 8:30 a.m. local time. [See11.611 

Note: Sincestationsarerequiredto monitor twoEAS sources, then each stationshouldreceiveat least one 
RWT(oremergencyactivation)from each of thetwo sources. An EAS activation for a state or local emergency, 
asdefined in the EAS Handbook, may be substituted for an RWT.The RMT may result in only one test being 
receivedduringthatweek. 

31. |l7l ID I m RECEIPToF EAS TESTS: Did thestation receive an EAS activation during the last 
| | I lr I lrrrnI full calendar week from each of itstwo assigned EAS monitoring sources? 

[See:11.61{aj l  

32 WEEKLYTESTS:Does the station transmit the EAS test script at least once eachMH calendarweek?[See1 1.fi1 {e}{il{y}l 

STATIONLOGS: Effective October24, 2003, all stations are to maintaina station log containing entries 
pertainingto each testand activation of the Emergency Alert System thatis received or initiated bythe station. 
EAS entries mustbemade in the stationlog either manually by responsible broadcaststation staff, or by an 
automaticdevice.Stationsmaykeep EAS data in a specialEAS log which can be maintained at any convenient 
location; however, such log must be considered a partof the official station log. lt is also to containentries which 
adequatelydescribethe reason why any test activationwas not received and any correctiveactiontaken. 
lSee11;35lai,l-l_Sjli),11.52(e),11.55{cX7).and11.61{b}l 

WheneveranyEASequipmentbecomesdefective,thestationmay operate withoutthedefective equipment, 
pendingits repair or replacement, of 60 days. The station must make appropriate for a periodnotinexcess 
entries into the station log showing the date and time the equipmentwas removed and restored to service. [See
1 1,35(bil lf the station cannot restore serviceto the defective equipmentwithin60 days due to conditions 
beyond the control of the licensee,thenthe station must request anextensionof this timefrom the FCC District 
Directorof the area inwhich the station is located. Such request shallincludethesteps that were taken to repair 
or replace the defective equipment,the alternative proceduresbeing used while thedefectiveequipmentisoutof 
seruiceand an estimation whenthedefectiveequipmentwillberepairedor replaced. [See -1-].35tcI 

33 STATION LOGS MAINTAINED:Does the licenseemaintain a station log trtr containingan entry of each activation (bothsent and received)of the Emergency 
1'1,53{e}and 1 '!.55(cX7)lAlert System (EAS)?[See1 1.51{j}, '.trH FAILURETO RECEIVE EASTEST: Does the station log contain appropriate 

entries indicating the reasons why required EAS WeeklylMonthly Test 
Transmissions and logged 

35 
were not received? lf all tests havebeenreceived 

during the lasttwoyear period, then the appropriate response is yes"Y". 
lSee1-1.38{a)I 

EQUIPMENTOUTAGE: Does the station log containappropriateentriestrtr	 documentingthe date and time anyEAS equipmentwas removedand/or restored 
to service?lf there havebeennosuch outages in the last two years,then the 
appropriateresponseisyes"Y". [See1!15{bU 

NOTE: On February26,2002,the Commissionreleaseda report and order (FCC02-S4) which allows 
licenseesthe option to programtheir EAS equipment to preselectwhichEAS messages containingstate and 
localevent codes they wish to display andlog.Stationswill continue todisplayand log allNationallevelalerts, 
RWT's, RMT's and any state and local events they elect to receive. 

L O  



SECfTOA|lV: TECHNICAL REQUIREMENTS 

A. POYYERvs HEIGHT: 

ForLP100 stations: The maximum facilitiesauthorizedwillbe based on 100watts effective radiatedpower 
(ERP)at an antennaheightabove average terrain(HAAT)of30meters(100ft). An LP100 station witha HAAT 
thatexceeds30meterswillnotbepermittedtooperatewith an ERP greaterthanthat which would result in a 60 
dBucontourof 5.6 kilometers.In no event will an ERPless than one watt beauthorized. No facility will be 
authorizedinexcessof one watt ERP at450meters HAAT. The minimumfacilitieswill be based on50watts 
ERP at 30 metersHAAT,or the equivalentnecessaryto producea 60 dBucontourof at least4.7kilometers. 

ForLP10stations:The maximum facilitieswillbe based on10watts ERP at 30 meters HAAT. An LP10 station 
withanantennaheightover30 meterswillnotbe permittedto operate withan ERPgreaterthan that which 
wouldresultina 60 dBu contourof 3.2 kilometers. Nofacilitywill be authorized in excess of one watt ERPat 100 
meters HAAT. The minimumfacilitiesauthorizedmaynot operate withlessthanone watt. 
[SeeTSA and 73.8111 

POWER/HEIGHT:Are the station'soperatingERPand antenna HAATwithinthe36Mtr limitsspecifiedby this section? [SeeTSAand73.8401 

B. POWERDETERMINATION: poweroutput(TPO)of an LPFM station bytheThe transmitter mustbedetermined 
proceduresset forth in Section 73.267_of the Rules. The operating powerof a LPFMauthorizeda TPOmore 
than 10 wafts must be maintained as near as practicableto itsauthorizedTPOandmaynot be less than 90% of 
the minimum TPO norgreaterthan 105%of the maximum authorizedTPO. An LPFM with authorized powerof 
ten watts or lessmay operate with less than the authorized power,but not more than 105o/o of that authorized. 
[See73.840andTSA] 

ln the event that it becomes technicallyimpossibleto operate, then a station may temporarilydiscontinue 
operationfor a periodof not morethan30 dayswithoutspecific authority fromthe FCC. lf operation is 
terminatedfor 10 consecutive days, then a notification must be sent totheFCC-MediaBureau,Audio Division, 
Washington,D.C.20554no laterthan the1Othdayof the terminated operation.lf normalpowerisrestoredprior 
to the expirationof the 30 day period,thelicenseemustnotifi7the FCC upon restoration of normaloperation. 

POWER: ls thestation's powerat105o/o37. M OPERATING operating or less of thatlEl lNd
I I I  lr  I  l ' r ,r l  authorized?[SeeTSAand73.S4Q] 



SECTIONlV: Continued 

DIRECT vs INDIRECTMETHOD:The operating powerof LPFM stations maybedeterminedbyeitherthe 
directorindirect ofpowerdetermination usesthe indications of a method. The direct method fora LPFMstation 
calibratedtransmissionline meter locatedat the RFoutput terminals of thetransmitter.Thismeter must be 
calibratedwheneverthere is any indication thatthecalibrationis inaccurate or whenever anycomponentof the 
meteringcircuitis repaired or replaced. 

The indirect method is determinedby applying the appropriatefactorto the input powerto the last radio-
frequencypoweramplifierstage of the transmitter, using the following formula: 

Transmitteroutputpower= Epx lp X F 

Ep 	 = DC input voltage of final radio stage. 
lp 	 = TotalDCinput current of finalradio stage. 
p = 	 Efficiencyfactorof thetransmitter. 

Thevalueof the efficiencyfactor,F, is to be determined and a record of its value is to be maintained and 
availableuponrequest.[See73.t6zl 

know which method isbeing used 
and how to calculate theoutputpowerbasedon that method. 
Licenseesmustmake certain that allduty operators 	 ofpowerdetermination 

38. EFFTCIENCY 	 factor known foreach transmitter FACTOR:ls theefficiency 	 used and a|[| 	 ID I m 
I I I lr I |junI 	 record kept as to itsvalue, along withthe source from which thisvaluewas determined? 

[See 73.2s7{sil 

FREQUENCY:The departure of thecanier or center frequencyof a LPFMstationmaynotexceed 3000 Hz 
from that authorized.[See73154${b}l 

FREQUENCY:ls the station in compliance with the frequencytolerancespecifiedin39Mtr 7*3.154.5? 

E.	 MODULATION:Thepercentageofmodulationis to be maintained atashigha level as is consistent withgood 
qualityoftransmissionandgoodbroadcastservice. Generally themodulationshould not be less than 85%and 
may not exceed100percenton peaksof frequent reoccurrencewithreferenceto 75kHz deviation. 
lSee73.15291 

MODULATION:ls the stationin compliance with the modulation limitsspecifiedin40trH 73.1S70{b}? 



SECTIOw IV: Continued 

F.	 TRANSMISSIONSYSTEM: LPFMstations must maintainthe bandwidthoccupied by their emissions in 
accordancewiththefollowing: Any emissionappearingon a frequency removedfrom the carrier by between 
120kHz and 240 kHz inclusive mustbeaftenuatedat least25 dB below the level of the unmodulated carrier. 
Anyemissionappearingon a frequency removedfromthecarrierbymorethan 240k{zand up to and including 
600 kHz must be attenuated at least35 dB below the unmodulatedcanier.Anyemissionappearingon a 
frequencyremovedfromthe carrier by more than 600 kHz must be attenuated at least [43+ 1Olog1s(Powerin 
watts)dBl below the level of unmodulatedcarier, or 80 dB, whichever is the lesser attenuation. 
[See23.312and 73.$08] 

EMISSIONS:ls this station maintaining emissionswithinthelimitsspecifiedin41Mtr v3.31V? 

CERTIFIEDTRANSMITTERS:Only transmitters that have beengrantedFCC certification shall be usedat 
LPFMstations. Certified transmitters will have a permanentlyattachedlabelbearingan FCC identifier. 
[See2.907_,2.926and 73.166S(aX2)l 

CERTIFICATION:ls the transmitterat this station certifiedby the FCCand have an 42Mtr FCClDattached?[See2.925 and 73"16$0{a}-{?)l 

Foroneyearafter the commencement withnewor modified 
facilities,all LPFM stations are requiredto take remedial actionto resolve blanketing interferencecomplaints 
occurringwithin the immediatevicinityof the antenna site. The blanketingcontourfor an LP100 station wo-uld 
extend approximately 125 meters (410 ft) and a 1 0-watt LPI 0 contour would extend 39meters(128ft) fromthe 
transmittersite. Resolution shall be at no cost to the complainant. do not 

H.	  BLANKETINGINTERFERENCE: of transmissions 

of complaints Theserequirements 
include interference complaintsinvolvingmalfunctioningor mistunedreceivers,improperlyinstalledantenna 
systems,highgainantennas, mobile and non-RF devicessuchastape recorders, boosteramplifiers, receivers 

hi-fiamplifiers,or hardwired telephone devices.[See 13",418.|
 

BLANKETING:Hasthis licensee resolvedallcomplaintsof blanketing interference43Mtr withinthestationsblanketingcontouroccuringwithinthe specified oneyear? 
[See73-3181 



SECTTOTVV: UNATTENDEDOPERATION 

A.	 ATTENDEDVS UNATTENDED:Broadcaststationsmay be operated aseither aftended orunattended.No 
priorFCCapprovalis required to operatea station in the unattended mode. Regardless ofwhich method of 
station operation is employed, licenseesmustemployprocedureswhich will ensurecompliancewiththeEAS 
rules.[See73.13001 

ATTENDEDOPERATION:Attendedoperationconsists of ongoing supervision of the transmission facilitiesby 
a station employee or other persondesignatedby the licensee eitherat the transmittersite, a remote control 
point,or an ATS controlpoint.Such supervision maybebydirect observation and control of the transmitting 
system by a live personatthetransmittersiteor remote controlpoint,orsuch supervision canbeby automated 
equipmentthatisconfiguredtocontacta persondesignatedby the licensee. Ineithercasea live personmust 
be on duty at a FIXEDlocationduringall hours of broadcast operationwhere they can turn off thetransmitter 
and wherethey can either monitor the station operating parametersthemselvesor be contacted by the 
automatedequipmentwhich is monitoringtheequipmentforthem. During attendedoperationit isexpectedthat 
the transmitter willbeturnedoff by station within 3 hours of an overpower, or out-of­personnel overmodulation 
tolerance frequency condition that can cause interference that cannot be corrected within that periodof time. 
[See7_3,84$and 73,J400(pI 

UNATTENDEDOPERATION:Unattendedoperationconsistsofusingself-monitoring transmissionorautomatic 
system(ATS)monitoringequipmentto control the transmission system,or alternatively,operationin the 
absenceof constant with equipment periodsof time withinhumansuperuision thatcan operate for prolonged 
assignedtolerances.lntheformercase, equipment must be configured take the stationto automatically off the 
air within the required3 hour timeperiodafier an out-of-tolerance arises. ln the lattercase, the condition 
licensee is required to make certain that the station is monitored frequentlyenoughto ensure that station 
operationiscorrectedor terminated withinthe designated 3 hour time limit,but constant human supervision is 
notrequired.LPFMstationsthatoperateunattendedwill be required toadvise the Commissionby letterto FCC, 
Media Bureau, ofthe unattended andprovide and telephone numberwherea responsible operation an address 
partycan be reachedduring such times of operation. Licenseesshould maintain a copyof any suchletter with 
their station records. [See73-845and23.J400{b}] 

NOTE 1: A Media Bureau Fact Sheet on Unattended Operation may be found on the Internet at 
"htfp:/lwww.".fcc.qov/rnb/audiolbicheVnooqehorne.html". 

NOTE 2: The3 hourtime starts wheneveroperationexceedsany tolerance. Therefore,thelicenseeshould 
makecertainsufficient is in placeto detect and conect out-of-tolerance within this three monitoring conditions 

hourperiod.
 

44. M l[ /Al ATTENDED:Doesthelicenseemaintainapersonondutyatafixedlocation,duringalllpl
I r I lr I lrt'rr I 	periodsthat the station is on the air, where they can either monitor and control the 

stationthemselvesor be contactedby automatedtransmittermonitoringequipment 
within 3 hoursafter an out-of-tolerancecondition arises? 
lSee73.845and 73.14$0{a}l 

45. |fl lN/Al UNATTENDED:Does the licensee maintaineither automated equipmentorperiodic 
I I I lr 

lEl 
J lrtlr I humanmonitoringthatenables station operation to be corrected or terminatedwithin 

3 hours afier an out-of-tolerance arises?condition 
[See73.84$,73.130Sand 73.1400{b}l 

NOTIFICATION:46. [\/| lD I ml 	 Forunattendedoperations,didthe licensee notifythe Commission's 
| ! | lr I lrun I Media Bureau, in writing, of the address andtelephonenumberof a responsibleparly? 

[See73,845,73.1350{^q}and73.1400(aI 



VI. ABBREWATIONS
 

Ars 
dB 

EAS 

EFM 

ERP 

F 

FAA 

FCC 

FM 

HAAT 

kHz 

LPFM 

MHz 

wRSC 

RF 

RMT 

RWT 

scA 
srA 
TPO 

7SA 

TV 

Autom atic Transmiss ion System 

Decibel 

Emergency Alert System 

Educational FM Station 

Effective Radiated Power 

T ra nsm itter Effici e ncy F actor 

Federal Av i ation Adm i n i strati o n 

Federal Commu nications Commission 

Frequency Modulation 

Height AboveAverage Terrain 

KiloherE, 

Low Power FM Stafion 

Megahertz 

National Radio Systems Committee 

RadioFrequency 

Required Monthly lest fEAS) 

Required Weekly Test (EAS) 

S u bsidiary Comm u nrbafibnsAuthorization 

SpecialTemporaryAuthority 

TransmitterPower Output 

Termsof the Station Authorization 

Television Broadcast 



VII. GLOSSARYOF BROADCAST TERMS
 

Amplitude 
Modulation(AM) 

A type of transmrssion usedin the standard radio broadcast 
bandat 535-1705 kiloherE. 

Bandwidth - Theamount of frequencyspectruma radio signal occupies. 

BoosferSfafibn timilar to translator stations, fhese sfafions provide 
supplementary service to areas in which direct receptionof 
radio servicel1sunsafilsfactorydue to distance or terrain, 
Boostersfafions operate on the same frequency, under sarne 
ownership and with 100% rebroadcast content of themain 
station they are assocrafed with, but at 20Toor less of fhe 
main station's power. 

EAS Aftention 
Signal 

An audio signal using the two tonefrequenciesof 853 and 
960Hz which is transmitted by an EAS stafion to actuate 
muted receivers for interstation receipt of emergency cuing 
annou ncemenfs and broadcasfs. 

EASOperating 
Handbook 

A bookletwhich sfafes in summary form the actions to be 
taken by station personnel upon receiptof emergency action 
notification,termination,or fesf messages. 

EAS 
Generator/Encoder 

Equipmentcapable of generatingthe EAS attention signal for 
transmission. 

EAS 
MonitorlDecoder 

Equipment capableof receiving the EAS aftention signal and 
emergencyprogramming transmitted by other EASstatrbns, 

EAS lests Iests conducted weeklylmonthly by EAS stafibns fo ensure 
that their EAS equipment is functioning properly. 

Equipment 
Pertormance 
Measuremenb 

Measurementsperformedto determine the overall 
performance characteristicsof a broadcast transmission 
systemfrom point of program origination to sampling of 
signal as radiated. 

Experimental 
Period 

Thetime between 12 midnight localtime and local sunrise, 
used by AM broadcast stations for tests, maintenanceand 
experimentation. 



SECIIOA, Vll: Continued 

Extension Metering 

Field Strength 

Frequency 
Modulation (FM) 

Low PowerFM 
(LPFM) 

LPlO 

LPlOO 

Output Power 

Public lnspection 
File 

RemoteControl 

Special Temporary 
Authority 

The meters used to provide indications of a sampled 
parameter of a broadcast station transmifting sysfem. To be 
consideredan extension meterand not a remote meter, it 
must be /ess than 100 feet from the transmitter and installed 
in the same building as the transmifter. 

Electric field intensityr,usually measured in millivolts per 
meter(mV/m)or in decibels above7 microvolt per meter 
(dBu). 

A method of modulation where the amptitude remains 
constant and the frequency of the carrier wave is varied 
according to the modulating wave. The FM broadcastband 
covers 88-108 Megahertz. 

- A noncommercial educational broadcast radio seruice. 

A LPFM seruicewith maximum ERP/HAATcombination
 
equivalent to 10 watts at 30 meters(100ft).
 

A LPFM service with maximum ERP/HAATcombination
 
equivalent to 100watls at 30 meters.
 

See IPO 

A publicly accessible file to be maintained by broadcasf
 
sfafions which contains documents pertainingto the
 
stafi'on'slicensing,ownership, and opera:tion.
 

Operation by a properly designatedpersonon duty at a 
control position from which the transmitter is nof visible but 
that position is equipped with suitable controls so that 
essentral functions canbe pertormed. 

Authority granted to the licenseg in writing, by the Media 
Bureau for operation of a broadcast facility for a limited time 
at a specified variancefrom the terms of the station 
authorization or requirements of the FCCrules. 



SECfTOw VII: Continued 

o
 

Spurious 
Emrbsions 

Station 
Authorization 

Time Brokerage 

Translator Station 

TransmitterPower 
Output FPO) 

Unattended 
Operation 

An emission on a frequency or frequencies which are outside 
fhe necessary bandwidth and the level of which may be 
reducedwithout affecting the corresponding fransmission of 
i nformation. Spurious emissions i nclude harmo nic 
emrbsions, parasitic emlssion s, i nterm od u I atio n products 
and frequency conversion producb. 

Any constructionpermit, license, special temporary 
authority, or any other authorization lbsued by the FCC. 

Sale by a licensee of discrete blocks of time to a broker who 
then supplies thepragramming to fill that time and sells the 
commercialspot announcements to support it. 

Sfations thatprovide supplementary seruice to areas in 
which direct receptionof radio service is unsafisfactory due 
to distance or terrain barriers. Translatorssimultaneously 
rebroadcasffhe signal of a primary FM station on a different 
frequency. May be ownedby same or different licenseethan 
that of primary station. 

The radio frequency power output of a transmitter's final 
radio frequency sfage as measured at the output terminal 
while connected to a load. 

Operationof a stationby automatic meanswithout the 
attention of a qualified operator. 



--

(dc) 

-c 

tL 
oi 

cn 

.ct 
ooo oooE

 tr 
,9E

 ooo 
,9
 
o 

cE
 ooo @o oo 

oE
 

(5 
EEo 

o (5 
o o3 
A

I 

o co o q) 

tl o fE
 

oG
 

ct 
EGo 
.C

t 

c oof E C
'

E

 

T
E

 
o. 

co 

'6,
cL

oo 

()
 

o o 
c oE

 

oE
 () f 

cF
 

g T
E

 
o 

iL 
6
 

o 
.=


 

T
L
 

.9
 

.9
 



at 
o 

-c 
c o .co) 
o o 
.=

 
o LL 

(L I 

o o c 
.o(sa o U

, 
-o 
o o =

 
o 
F

 

o o 
o 
.o 
o o E

 

.9(E€ E
 E'6 o o 

G
 o E
 

g ts 
E

 

E
 

.g:E
 

o c 

IJ. 

tr 
.9 
() 
c3lr o o o 
o E

 
c o E

 
g 
.9,
5 tt 
E

 

x 
IJJ 

o E
 

E

 

|Eo 

.o 
o o 
o o o o C

 

otr 
c 
It tr 
lt o o 
J o tr 
.9 
o o o 
o tr 

o (E
 

=
 

a gr! 
o 

c)
-o 
E

 
tr 
o 
(d 

c o a 

LL 

o c 
.9

 
(U

 
t o 
o 
-o 
o o 
o (U

 
E

 E
 

o o L(E
 

o 

o =
 

ol 

o o c o o 
-o 
o =

 
E

 
cc)E

 
f, o o 
o 
-o

 
-c 
F

 



EmergencyAlertSystem(EAS)Log
 

Test "RMT"/Alerts 

uiredWee Test "RWT"lAlerts 

Note: The chief operator is requiredto doa weekly review of EAS logging requirements. lf receive and transmit EAS 
tests are missing, appropriate entriesdocumentingwhythetests were missing should be noted in the station log. 
Any EAS log entries should specify date, timeandsignatureof operator making the logged entry. 
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Station Logo or Call Letters 

OPERATING LOG
 
Date:_ 

REVIEWED BY 

CHIEFOPERATOR: 

Organizationname,address,cityof origin 



SAMPLE PROGRAM LOG ORGANIZATION NAME ALLTIMES PACIFIC 
ADDRESS DATE 

TIME ACTUAL CATEGORY PROGRAM SOURCE MODE 
0000 

LEGALlDr 

0015 

0030 

0045 

0100 
LEGALlDr 

0115  

0130 

or45 

0200 
LEGAL ID: 

o2I5 

0230 

0245 

0300 
IEGAL ID: 

0315 

0330 

0345 

CertifuineOperator: ON: OFF: 
CertifuineOperator: ON: OFF: 
Certifuing Operator: ON: OFF: 
CertifuingOperator: ON: OFF: 

Page 1 



SAMPLEPROGRAMLOG ORGANIZATION NAME ALLTIMES PACIFIC 
ADDRESS DATE 

TIME 
0400 

ACTUAL CATEGORY PROGRAM 

LEGAL ID: 

SOURCE MODE 

0415 

0430 

0445 

0500 
LEGAL ID: 

0515 

0530 

0545 

0600 
LEGAL ID: 

0615 

0630 

0645 

0700 
LEGAL ID: 

0715 

0730 

o745 

Certifuins Ooerator: 
Certifuins Ooerator: 
Certifuins Ooerator: 
Certifuine Operator: 

ON: 
ON: 
ON: 
ON: 

OFF: 
OFF: 
OFF: 
OFF: 
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SAMPLE PROGRAM LOG ORGANIZATIONNAME ALL TIMES PACIFIC 
ADDRESS DATE 

TIME ACTUAL CATEGORY PROGRAM SOURCE MODE 
0800 

LEGAL ID: 

0815 

0830 

0845 

0900 
LEGAL ID: 

0915 

0930 

0945 

1000 
LEGAL ID: 

10r5 

1030 

1045 

1100 
LEGAL ID: 

1115  

r130 

tI45 

Certifuine Operator: ON: OFF: 
CertifuineOperator: ON: OFF: 
Certifuins Ooerator: ON: OFF: 
Certifuine Ooerator: ON: OFF: 
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ORGANIZATION ALLTIMESPACIFIC 
ADDRESS DATE 

TIME ACTUAL CATEGORY PROGRAM SOURCE MODE,
 
t200
 

LEGAL ID:
 

SAMPLEPROGRAMLOG NAME 

LzI5
 

1230
 

t245 

1300
 
LEGAL ID:
 

t3 15
 

1330
 

t345 

1400
 
LEGAL ID:
 

L4I5 

1430 

1445 

1500
 
LEGAL ID:
 

1515
  

1530
 

t545 

Certifuins Operator: ON: OFF:
 
Certifuine Operator: ON: OFF:
 
Certifuing Operator: ON: OFF:
 
Certifuine Operator: ON: OFF:
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NAME 
ADDRESS DATE 

TIME ACTUAL CATEGORY PROGRAM SOURCE MODE
 
1600
 

LEGAL ID:
 

SAMPLEPROGRAMLOG ORGANIZATION ALLTIMESPACIFIC 

1615
  

1630
 

r645
 

1700
 
LEGAI ID:
 

t715
 

1730
 

t745
 

1800
 
LEGAL ID:
 

1815
  

1830
 

r845 

1900
 
LEGAL ID:
 

1915
  

1930
 

1945 

Certifuine Operator: ON: OFF:
 
Certifuine Operator: ON: OFF:
 
Certifuine Ooerator: ON: OFF:
 
Certifuine Ooerator: ON: OFF:
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SAMPLEPROGRAMLOG ORGANIZATION ALL TIMES PACIFIC NAME 
ADDRESS DATE 

TIME ACTUAL CATEGORY PROGRAM SOURCE MODE
 
2000
 

LEGAL lllr
 

20t5
 

2030
 

2045
 

2100
 
LEGALID:
 

2tr5
 

2130
 

2t45 

2200
 
LEGAL ID:
 

22r5
 

2230
 

2245 

2300
 
LEGAL ID:
 

2315
 

2330
 

2345 

Certifuine Ooerator: ON: OFF:
 
Certifuins Operator: ON: OFF:
 
Certifuins ODerator: ON: OFF:
 
CertifuineODerator: ON: OFF:
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BROADCASTANNOUNCEMENTS 

NEXT FILE 1st & 16th each month 
STATE EXPIRATION APPLICATION PRE-FILING POST-FILING 

Alabama Apri l  1,2OO4December1, 2003 Oct,Nov 2003 Dec 2003:Jan.Feb2004 
Alaska February1, 2006 October1, 2005 Aus, Sept 2005 Oct, Nov, Dec 2005 
American Samoa February 1, 2006 October1, 2005 Aug, Sept 2005 Oct,Nov, Dec 2005 
Arizona October1,2005 June1,2005 Apr, May 2005 June,July, Auq 2005 
Arkansas June 1 ,2OO4 Februarv1.2004 Dec2003. Jan2OO4 Feb, Mar, Apr 2004 
California December1, 2005 Auoust1.2OOE June. Julv 2005 Aug, Sept, Oct 2005 
Colorado April 1, 2005 December1.2OO4 Oct, Nov 2004 Dec2004: Jan. Feb 2005 
Connecticut April 1, 2006 December 1.2005 Oct, Nov 2005 Dec 2005: Jan. Feb 2006 
D.C. October1. 2003 June1. 2003 Apr, May 2003 June, Julv, Aug2003 
Delaware Auoust 1. 2006 April 1, 2006 Feb.Mar2006 Apr, May, June 200€ 
Florida Februaru1.2OO4 october1, 2003 Auq, Sept 2003 Oct,Nov, Dec 2003 
Georqia Aor i l l  .2444 December 1.2003 Oct, Nov 2003 Dec 2003: Jan. Feb 2004 
Guam February1, 2006 October1. 2005 Auq, Sept 2005 Oct,Nov, Dec 2005 
Hawaii February 1, 2006 october1.2005 Aug, Sept 2005 Oct. Nov. Dec 2005 
ldaho October 1, 2005 June1.2005 Apr, May 2005 June, Julv, Auq 2005 
lllinois December1,2OO4 Auqust1,2OO4 June, July 2004 Auq,Sept,Oct 2004 
lndiana Auqust1,2004 April1,200r'l Feb.Mar2004 Apr, May, June2004 
lowa February 1, 2005 October1.2OA4 Auq, Sept 2004 Oct,Nov, Dec 2004 
Kansas June1, 2005 February1, 2005 Dec 2004, Jan2005 Feb, Mar, Apr 2005 
Kentucky Auqust 1, 2004 April1,2004 Feb, Mar 2004 Apr, May, June 2004 
Louisiana June1,2OO4 February1, 2004 Dec 2003, Jan2004 Feb, Mar, Apr2OO4 
Maine April 1, 2006 December 1,2005 Oct.Nov 2005 Dec 2005; Jan, Feb 2006 
Maryland October1, 2003 June 1, 2003 Apr, May 2003 June, Julv, Auq 2003 
Massachusetts April1, 2006 December 1,2005 Oct, Nov 2005 Dec2005;Jan,Feb2006 

October1,2OO4 June1,2044 Apr, May 2004 June, July, Aug2OO4 
Minnesota April1, 2005 December1, 2004 Oct, Nov 2004 Dec 2004; Jan, Feb 2005 
Mississippi June1,2OO4 February1, 2004 Dec2003, Jan 2004 Feb,Mar,Apr2004 
Missouri February1,zOOs October1,2OO4 Auq. Sept 2004 Oct, Nov, Dec 2004 
Montana Apri l1,2005 December1.2OO4 Oct, Nov 2004 Dec 2004; Jan, Feb2005 
Nebraska June1,zOOs February1, 2005 Dec2004, Jan 2005 Feb,Mar,Apr2005 
Nevada October1. 2005 June 1, 2005 Apr, May 2005 June, July, Aug 2005 
New Hampshire April1,2006 December 1. 2005 Oct, Nov.2005 Dec 2005; Jan, Feb 2006 
New Jersev June1.2006 February 1, 2006 Dec 2005, Jan2006 Feb, Mar, Apr 2006 
New Mexico october1.2005 June 1,2005 Apr, May 2005 June,July,Aug 2005 
New York June1,2006 February 1, 2006 Dec2005, Jan 2006 Feb, Mar, Apr 2006 
North Carolina December1,2OO3 August 1, 2003 June,July2003 Aug, Sept, Oct 2003 
North Dakota April 1, 2005 December 1,2OO4 Oct,Nov 2004 Dec 2004; Jan, Feb2005 
Ohio october1.2004 June 1,2OO4 Apr, May 2004 June, July, Aug 2OO4 
Oklahoma June1.2005 February 1, 2005 Dec 2004, Jan 2005 Feb, Mar, Apr 2005 
Oregon February 1, 2006 October1,zOOs Aug,Sept2005 Oct, Nov, Dec 2005 
Pennsylvania August 1,2000 April 1, 2006 Feb. Mar 2006 Apr, May, June 2006 
Puerto Rico February1,2OO4 October1.2403 Aug, Sept 2003 Oct,Nov, Dec 2003 
Rhode lsland April 1, 2006 December1. 2005 Oct. Nov 2005 Dec 2005; Jan, Feb 2006 
South Carolina December1.2003 August 1, 2003 June, July 2003 Auq.Sept.Oct2003 
SouthDakota April 1, 2005 December 1,2OO4 Oct, Nov 2004 Dec 2004; Jan, Feb 2005 
Tennessee August1,2OO4 Apri l  1,2OO4 Feb, Mar 2004 Apr,May,June2004 
Texas August1,2005 April 1, 2005 Feb, Mar 2005 Apr, May, June 2005 
Utah October1.2005 June 1,2005 Apr, May 2005 June, July, Aug 2005 
Vermont April1,2006 December1. 2005 Oct, Nov 2005 Dec 2005; Jan, Feb 2006 

lslands February 1, 2004 October 1, 2003 Aug, Sept 2003 Oct,Nov, Dec 2003 
October1,2003 June 1. 2003 Apr, May 2003 June, July, Aug 2003 

Washington February 1, 2006 October1.2005 Aug,Sept2005 Oct,Nov, Dec 2005 
West Virqinia October1,2003 June1,2003 Apr, May 2003 June, July, Aug 2003 
Wisconsin December1,2004 August 1,2OO4 June, July 2004 Auo, Sept, Oct 2004 
Wvominq October 1. 2005 June1.2005 Aor. Mav 2005 June.Julv. Auo 2005 



(StationLogo) 

PRESSRELEASE 
Date: August 4,2003 

ContactPerson:Developmentor Station Manager 
Phone: 000-000-0000 

Writing a pressrelease=A.powerful promotional tool! 

Home Town, S? -The information that you write would include just about everything 
one would need to know about your subject and allow them to write a quick story without 
contacting you. Start with a power statement in the heading to draw the reader into the 
body of the pressrelease.Make sure that you include: who, what, when, where, how and 
why information in the body of the notice. The information would suffice to add to an 
ongoing column or calendar schedule of events published in their paper, magazine or 
newsletter.Most pressreleasesare 500 words or less. 

Philanthropists would use the information to keep abreast of the work that you do in the 
community. This will keep you in their minds when there is an opportunity to offer 
funding for specific programs or tasks that they wish to support. 

-- 30 -­



Flux,Inc-L 

PRESSRELEASE
 
Thin Air Community Radio
 

FOR IMMEDIATE RELEASE 
For more informationcontact: 
Lupito Flores: (509)-747-3807 

THINAIR RADIO RECEIVESCONSTRUCTIONPERMIT 

AND CALL LETTERS 
KYRSWILL BROADCAST ON95.3 FMIN SPOKANE 

(SPOKANE,WA, April 10)- On January t4,2003, two yearsafter its application was submitted, Thin Air 

Community Radio received a permit from the Rderal Communications Commission to begin consfuction 

of a new Low Power FM (LPFM) stationin Spokane, Washington. The new station, which will transmit 

from a tower south of Spokane and broadcast on the frequency of 95.3 FM, now has 18 months to complete 

final constructionandbegin broadcasting. It will be Spokane's only non-profit, non-commercial 

community LPFM. The call letters of the new station will be KYRS, an asronym for "Your Radio 

Station"-a three-word summaryof the station's missionto extend media democracy in Spokane. 

"Gettingthe consffuction permit is by far the most exciting development for Thin Air Community Radio," 

said Thin Air Coordinator Lupito Flores. 

"'We'veenjoyed so much support from the community in the form of programideas, donations and 

volunteers. This is concrete evidence that everyone's hard work is paying off." 

"hogram ideas have come in from such diverse, underserved groupsasRussian refugees, Hmong, Latino 

and dozens of eclectic music shows." 

"Thin Air has also recruited volunteers andprovidedinternshipsfor local high school and college 

students," Flores added. 

Thin Air Community Radio has alreadybuilt a broadcast studio andpurchaseda transmifter towerwith 

funds raised in the pasttwo years.Now the focus will be directed towards raising completion funds to 

purchasethe transmitterandothernecessary equipment, andprofessionalservicesthat will make the station 

operational. 



FIux,Inc-Z 

BonnieMager, Board mernber of Thin Air's parentorganization, Citizen's for CleanAir, put the 

constructionpermit in perspective;"There are hundredsof LPFM applicantsacross the country who have 

been waiting longer thanwe have to begin construction. We are extremely fortunate to have received our 

constructionpermitfrom the FCC." 

About Thin Air Community Radio. 

Thin Air Community Radio was formed in 1999. The mission of Thin Air is to fill the needs that other 

mediado not, providingprogrammingto diverse communities and unserved or underserved groups.Thin 

Air has received generoussupportfrom New hiorities Foundation, Foundation Northwest, The CenterFor 

Justice, Metropolitan Mortgage's CA-RE hogram, and numerous individualcommunitymembers. Thin 

Air is located at 35 W. Main in downtown Spokane.To inquire aboutvolunteer or donation opportunities 

pleasecall 747-3807. For further information pleasecall or visit the Thin Air website: 

www.thinairadio.org. 

### 30 ### 

ThinAir Community Radio, 35 W. Main, Suite 340, Spokane WA, 99201 , USA,phone: (5091-747-3807 , 
www.thinairradioorg 
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PR|I|IRIM|IUIIIT 
MONDAY TUESDAYWEDNESDAYTHURSDAY FRIDAY 
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GOODNOISE 
with R0GER &lrlvlY 

HEALTHNOTES 

COVERSATIONSWITH 
AL McFARLANE 

SHAKE& BAKE 

BOP
 
SIREET
 

PAM 
HILI 

BLUESTADYS
 
TIMEMACHINE
 

CATALYSTPOLITICS 
AND CUTTURE 

INNERJOURNTY 

HURAKANCARIBE 

ROLLIN' 

REGIOMLINDIGENOUSDISABLED& PROUDNEWS 

SOMALIVOICES 

SAMAM 

HMONG 
WAMENG 

KHMERS
 
INMINNESOTA
 

MONDAY IAZZ: EARSNIGHI FRESH 

THENEWTHING
 

MDIORIOT DART RADIOGUN 

HEARIOF SHIPCHROIUEROCIGT SIO TRIP 

DAVID
 
CUMMINGS
 

STONESOUP 
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FUBAROMNIVERSEROCKHOUSE with BTANCHE 
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IHE INTERNATIONAI EYE CRAPFROMCOTLECTIVE THE PAST
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MUSICAL 
IN YOUR VOICT SOFTLYTRANSPORTATIONEAR CRIED SPREE 

ECHOCHAMBERPOPFORTHEI'NPOPULAR IHE SESSION 

SATURDAY SUNDAY 
OVERNIGHT,CONTINUED 

A GREAT OfBTEND 
WATERCOLORS 

MOSTTY 
t t z  

SABADOS 
ALEGRES 

N'COUNTRYGOOD 

SOUNDAFFECTS 

SHOCI(WAVE 

SONGS
 
OFPRAISE
 

CENTURYSONG 

URBAN
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PROJECT 

CARIBBEANJAM 

SHOWCASEOF 
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GROOVE
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INDIANUPRISING 
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RADIO 
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LESBIAN
 
POWER
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THISWAYOUT 

FORBIDDTN 
IRUIT 

STRICTLYBUNER 

THIS LMLE GIRL'S 
GONEROC(IN' 

ROOTOF 
ALLEVIL SONICPLEASURE 
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KPFI 90.1 PrcgEm Schedulo- As ot Ndember I l, 2003 
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Sample Public Service Announcement Policies 

KBCS, a listener-sponsored,publicradio station licensed to Bellevue Community College airs a variety of
 
music,culturalfeatures,andpublic affairsprogramming.If your non-profit groupor culturalorganization
 
is hosting an event or providinga service that you would like the general public to know about,pleasebe
 
sure to send a notice to KBCS so we can help spread the word.
 

All Public Service Announcements must be approved by the Program Director.
 
We air 40 announcements on an hourly rotation (24 perday)for a run of not more than two weeks.
 
Announcementsmust be received at least two weeks in advanceof a scheduled event. Early notice may
 
allow for a longerrun (upto two weeks).Announcements aired are based on relevance to our listeners and
 
are distributed as follows:
 

Tenannouncementsof BCC events of interest to the generalpublic (excluding announcementsof 
specific course offerin gs) 

a Twentyannouncementsof non-profit Puget Sound regional arts and cultural events 
a Tenannouncementsof non-profit service-oriented Puget Sound regional events 
a National(non-local)non-profit service announcements, only as needed when other categoriesare 

not filled 

Announcementsof approximately30-60 words may be sentto: 
KBCS Attr: PSA Deparbnent 
(If event is MUSIC RELATED: ATTN. Music Calendar) 
3000 Landerholm Circle SE 
Bellevue, WA 98007 
By e-mail kbss@ctc.edq 
Sorry, we cantt receive faxes 
Please include thefollowins inforrnation: 

o Date,time, location and bnief description of event
 
. Contactphonenumberor e-mail
 

Sorry, we cannot mention specifrcpricesof events 

Some typical announcements: 
The Bellevue Art Museumpresentsa new exhibit entitled"The Self, Absorbed," exploring self porftaitsof 
regional,national and international artists. The show runs through November f at the Bellevue Art 
Museum,located on the 3d floor of the Bellewe SquareMall. 
For galleryhours,call 425.454.3322 

If you are a ferry commuter,youmaybe interestedin a new e-mail service which alerts youto ferry 
scheduledisruptionsand a new web site with live cameraviewsof ferry terminal lines. Check the web at 
www. smarttrek. orglferry. 

mailto:kbss@ctc.edq


PSA Policy: Submission Guidelines& Contact Info 
c""qpy I F$&.ChecklistI Me"jns I E_xemnlc 

WABEgladlyaccepts Public ServiceAnnouncements 	 not-for-profitfromstate-registered, 
corporationsinstandardformat for on-air-delivery. TheGeorgia Secretary of State office, 
404.656.28 1 7, providesinf ormation on registeri ng. 

-Copy Themost effective announcements are always straightforward: Event description, date, 
location,andphonenumberfor information. WABEreservestherighttoedi t all copy. 

Mailing- Mailyour copy early,to be received at leasttwo weekspriorto the event. lf youhave 
not sent PSA's to WABE before,emailyourdraft copy for reviewto F$A@wahe.or$before 
mailingthe copy.Mail two copies ofyourannouncement; PSAscripts.wedo not acceptfaxed 

Ghecklist- Followtheprescribedlayoutexactly and double-check everydetail on the checklist 
below. PSA's received outof formatareeditedas time allows, often delaying th e firstairdate for 
the PSA. 

r 	 Sentence Format - Writeonly in complete sentences, using upper caseletters,and 
always double-space thecopyina 12-point deliveryfont(orlarger)for clear, professional 
by announcers (seesample). 

r 	 Timing- Time the copy by reading aloud, slowly, to 15 seconds maximum.lf youwishto 
providea separate, longer versionof copy, timedto 25seconds,youmay,butwemust 
receiveone15second version. Dueto time limitations,copy that reads longer than15 
seconds will rarely air. 

o 	 Schedule Date - Providea clear end date for thePSA(dateof the event) on the lower 
right-handcorner of the page. 

r 	 Glosing- Endyourcopy with: "thenumberfor information is..."Or, "the number for 
tickets is..." (A phone numberis required.) 

o 	 Non-CommercialTone- verbphrases(example:Donotusecall-to-action donot use 
theword"call..,"orphrases "comecelebrate...," orsuchas, "join us for...," "visit...," 
"you'reinvitedto...").We appreciate yourhelp maintaining ourdistinctive,non­
commercialdelivery,valued highly by our listeners. 

-o 	 Language WABEdoes not airPSA'swith comparative language("Atlanta's 
finest...perfo*sn),as there aremanyexceptionalgroupsinsimilarfieldsin Atlanta. 

r 	 Prices- lf the event is free,pleasemention this. lf it is not free, do not list tickelprices.lf 
theeventis a benefit or involves donations,justdescribetheevent- donot refer to 
donations,auctions,or benefits, etc. 

r 	 Gultural Events - Forarts events, always include programhighlights(composersor 
works, for example).Our audience iswell-read;attractthemwithyourintriguingprogram, 
notwithcommerciallanguage. 

As air time is limited,wecannotguaranteethat PSAs will run. Feel free to callfor help withyour 
text;wewill begladto work with youonyourcopy or timing. We appreciate receivingyourPSAs 
and hope to support youwhereverwemay.Formore information, contact: 

Rebecca Bullock 
CommunicationsWriter 
rbullock@wabe-wnba.or$ 

Example 
BRASS ENSEMBLE 
THESMITHSONIAN PERFORMSWORKS BACHANDBRASSENSEMBLE INCLUDING 
PAULUSON WEDNESDAY, THETWELFTHNOVEMBER AT EIGHT P.M. IN THE TUCKER 
COMMUNITYCENTER, FORINFORMATIONTHENUMBER 	 IS 77CI-939-OOOO. 

mailto:F$A@wahe.or


*e ArlmmuffiFuh$$m$mrwfi s*$Y?wmts 

Radio:
 
The radio stationsrun PSA's under the auspices of the ArtsCalendar.Only
 
culturaleventswillbe considered for inclusion,such as concerts, theater
 
performancesandexhibitions.When submitting materials,thefollowing
 
informationshouldbe included: typeof event, specialguestsor performers,
 
location,dateandtime, ticket information, name and phonenumber.
contact 

The information should be received threeweeks in advance.Copyis subject to 
editingin accordance with FCC and station regulations.Thestationsair PSA's 
subjectto availability of airtime and do notguaranteethat specific PSA'swill be 
aired. 

To submit items of interestto radionews, send information to:Radio News 
Depaftment,c/o KUAT Radio, University of Arizona, Tucson, M 85721or faxto 
520-621-9105. 



MinnesotaCommonGrant Application Form 
RevisedDecember2000 

DearNonprofit Colleague, 

We are pleasedto introduceanupdated version of theMinnesotaCommon Grant Application 
form. Minnesotagrantmakersdevelopedthis form to make thegrantseekingprocesssimpler and 
moreefficientfor nonprofits. Foreaseofuse and to eliminateunnecessaryduplication of work, 
you may reproduce any partof the form you find helpful including theCOVER SHEET and 
BUDGET forms. 

Keepin mind thateverygrantmakerhasdifferentguidelinesandpriorities, aswell asdifferent 
deadlines and timetables.Beforesubmittingthis applicationto a potentialfunder,it is very 
importantthatyoucheckto see whether your project or programmatches their published 
interests.Any funder thathasagreedto accept this form may request additional information as 
needed. 

Srru.rncrns F'oR succnssF'ur, GRAr\TSEEKTNG 

1. Do your research to determinewhetherthe foundations' and corporations' goalsand
 
objectives for grantmakingareconsistentwith your typeof grantrequest.
 

2. After you dothe research, find outthepreferredmethodof contactfor the grantnaker,and 
contact the grantrnakerto secure their specific granfinaking guidelines. Many grantnakers ­
generallylike to have initial contact with youbefore receiving awrittenproposal. 

3. Includea cover letterwith each proposalthat introduces your organizationandyour 
proposal,and makes a stategic link betweenyourproposalandthefunder's mission and 
grantmakinginterests. 

4. Typeand single-space all proposals. 
5. Answerall the questionsin the order listed. 
6. Submitthenumberof copies eachgrantnakerrequestsaccording to theirguidelines. 
7. Do not include any materials other than those specifically requested at this time. 

Rnsouncns 

Call, write or checkthe Website of each grantmakerto obtain acopy of their funding 
guidelines(for a list of Minnesota granfmaker sites,visit MCF's Web site atwww.mcf.org; 
select"Links of Interest"). 
Use MCF's Guide to MinnesotaGrantmakers andother directories listing foundations' 
interestsandprocesses. 
Visit a Foundation CenterCollection Library in Minneapolis, St.Paul,Fargo,Duluth, 
RochesterorMarshall-SWState. 

For a list of grantmakersthataccept the Minnesota Common Grant Application Form, or to
 
downloadthe Form, visit MCF's Web site at:
 

www.mcf. orglm cfl grant/applicat.htm
 



Minnesota Common Grant Application Form
 
Grant Application Cover Sheet
 

You may reproduce this form on your computer
 

Date of application: Application submitted to : 

Or ganizztion I nform ati o n 

Narne of organization Legal name, if different 

City, State, Zip Employer ldentification Number (EIN) 

Web site 

Name of top paid staf 

Name of contact person regarding this application Title E-mail 

Is your organizationanIRS 501(c)(3) not-for-profit? Yes No 

If no, is your organizattonapublic agencylunit of government? Yes No 

If no, checkwith funder for details on usingfiscalagents, and list name and address of fiscal agent: 

Fiscal agent's EIN number 

Proposal Information
 

Pleasegivea 2-3 sentencesurnmary of request:
 

Populationserved: Geographicarea served: 

Funds arebeing requestedfor (check one)Note: Please be surefunderprovidesthe type ofsupportyou are requesting. 

General operating support Start-up costs Capital 
ProjecVprogram support Technicalassistance Other(list) 

Projectdates(if applicable): Fiscalyearend: 

Dollar amount requested:
 

Total annual organization budget:
 

Totalprojectbudget(for support other thangeneraloperating):
 

Authorization 

Nameand title of top paidstaff or boardchair:
 
Signature
 



MinnesotaCommonGrant Application Form 

Pnoposar,NAnnq.rrvE 

Pleaseuse the following outline as a guideto yourproposalnanative.Mostgrantmakerspreferup to 
five pages,excludingattachments,but be sureto ask each individualfunder f theyhavepagelimitations 
or any additional requiremenfs.Also, include a cover letterwith your applicationthatintroducesyour 
organizationandproposaland makes the link betweenyour proposal and the mission of thegrantmaker 
to whomyouare applying. For assistancewith terms, refer to MCF's Web site (www.mcf.org;select 
"Gtantseekingin Minnesota"). 

I. OnclNrzarrou lNronivrarroN 

A.	 Brief summaryof organizationhistory, including thedateyour organizationwasestablished. 
B. 	  Brief summary of organizationmission andgoals. 
C. 	  Brief description of organization'scurrentprogramsor activities,includinganyservice statistics and 

strengthsor accomplishments. Pleasehighlight new or different activities, if any,for your 
organization. 

D. Your organization'srelationshipwith otherorganizationsworkingwith similar missions. Whatis
 
yourorganization'srole relative to these organizations?
 

E.	 Number of board members, full-time paid staff,part-timepaid staff and volunteers. 
F. 	  Additional organization information required by each individual funder. 

II. Punposn or GnlNr 

Generaloperatingproposals: CompleteSectionA below and move to Part III - Evaluation.
 
All other proposal types: Complete Section B below and move to Part III - Evaluation.
 

A. General Operating Proposals 
1. Theopportunity,challenges,issuesorneedcurrently facing your organization. 
2. 	Overallgoal(s)of the organization for the fundingperiod. 
3. Objectivesor waysin whichyouwill meet the goal(s). 
4. 	Activitiesandwho will carry out these activities. 
5. 	Time frame in which this will take place. 
6. 	Long-termfundingstrategies. 
7. 	Additional informationregardinggeneraloperatingproposalsrequiredby each individual funder. 

B. All Other Proposal Types 
1. Situation 

a. 	Theopportunity, challenges, issuesor need andthe community that yourproposaladdresses. 
b. 	How that focus was determined andwho was involved in thatdecision-makingprocess. 

2.Activities 
a. 	Overallgoal(s)regarding the situationdescribedabove. 
b. 	Objectivesor ways in whichyouwill meet the goal(s). 
c. 	Specificactivities for whichyou seekfunding. 
d. Who will carry out those activities. 
e. 	Time frame in which this will take place. 
f. 	 How the proposedactivitieswill benefit the community in which they will occur, being as
 

clear as youcan about the impact you expect to have.
 
g. 	Long-termfunding strategies (if applicable)for sustaining this effort. 

1212000 



MinnesotaCommon Grant Application Form 

III. 	EvAr,u,q.rroN 

A.	 Pleasedescribeyourcriteria for success. Whatdoyouwant to happen as a result of youractivities? 
You may find it helpful to describe both immediate and long-term effects. 

B . 	  How will youmeasurethesechanges? 
C.	  Who will be involved in evaluating this work (staff,board,constituents,corlmunity, consultants)? 
D.	  Whatwill you do with your evaluationresults? 

Arracrrnnnnrrs 

Generally the following attachmentsare required: 

1. Finances(for assistancewith terms, check MCF's Websiteat www.mcf,org.) 
r 	 Most recent financial statement frommostrecentlycompletedyear,audited if available, 

showingacfual expenses. This information shouldincludeabalance sheet, a statement of 
activities(or statementof income and expenses)andfunctional expenses. Somefunders 
requireyour mostrecentForm 990tax return. 

o 	 Organizationbudgetfor currentyear,includingincome and expenses. 
o 	 Project Budget, including income and expenses(if nota generaloperatingproposal). 
o 	 Additionalfunders. List names of corporations and foundations fromwhichyou are requesting 

funds,with dollaramounts, indicating which sources arecommittedor pending. 

2.	  List of boardmembersandtheiraffiliations. 
3 . 	  Brief description of key staff, including qualificationsrelevant to the specific request. 
4.	 A copy of yourcurrent IRS determination letter(or your fiscal agent's) indicating tax-exempt 

501(c)(3)status. 
5. 	If applying to a corporate funder only: if an employee of this corporationis involved with your 

organization,list names and involvement. 

Be sure to check each funder's guidelines,and use discretionwhensendingadditional attachments. 

F,Roposm:Cnncrr,rsr. 

B	 Coverletter. List of board membersand their 
a	 Cover sheet. affiliations. 
tr	 Proposal narative. tr Brief description of keystaff. 
tr	 Organization budget. tr IRS determinationletter. 
B	 Projectbudget(if not genemloperating D Confirmationletterof fiscal agent(if 

granD.	 required). 
Financial statements, preferably	 Additional information required by 
audited, showing actual expenses	 eachindividualfunder. 
including: 
tr 	 Balance sheet. 
o 	 Statementof activities(income
 

andexpenses).
 
o Statement of functional expenses.
 
List of additional funders.
 



MinnesotaCommonGrant ApplicationForm 

OncffcrzArroNBuDcrt 

This format is optional and can serve as a guideto budgeting. If you alreadyprepareanorganization 
budgetthat contains this information, pleasefeel free to submitit in its original form. Feel free to attach a 
budgetnarrativeexplainingyour numbersif necessary. 

INCOME 

Source 
Support 
Governmentgrants 
Foundations 
Corporations 
United Way or other federated campaigns 
Individual contributions 
Fundraisingevents and products 
Mgmbershipincome 
In-kind support 
Investment income 

Amount 

$ 

Revenue 
Government contracts 
Eamed income 
Other(speci&) 

Total Income 

EXPENSES 
Item Amount 
Salaries and wages s 
Insurance.benefitsandotherrelatedtaxes 
Consultantsandprofessionalfees 
Travel 
Equipment 
Supplies 
Printineand copying 
Telephone and fax 
Postageanddelivery 
Rentandutilities 
In-kind expenses 
Depreciation 
Other(speci&) 

Total Expense
 
DifferenceQncomeless Expense)
 



MinnesotaCommonGrant tion Form 
Pno.rncrBuucnr 

This format is optional and can serye as a guideto budgeting. If you afueadyprepare project budgets that 
contain this information, pleasefeel free to submit them in their original forms. Feel free to attach a 
budgetnarrativeexplainingyour numbers if necessary. 

INCOME 
Source Amount 
Support 
Governmentgrants $ 
Foundations 
Corporations 
United Way or other federated campaigns 
Individualcontributions 
Fundraisingeventsandproducts 
Membershipincome 
In-kind support 
Investmentincome 

Revenue 
Government contracts 
Earned income 
Other(specify) 

Total Income 

EXPENSES 
Item 
Salaries and wages(breakdownby individual 
positionandindicatefull- or part-time.) 

SUBTOTAL 
Insurance.benefitsandotherrelated taxes 
Consultantsandprofessionalfees 
Travel 
Equipment 
Supplies 
Printine and copying 
Telephone and fax 
Postageand delivery 
Rent and utilities 
In-kind expenses 
Depreciation 
Other(specifu) 

Total Expense 
Difference (Income lessExpense) 

1212000 



Nonprofit ResourceCenters
 

STATE 

Alabama 

Alaska 

California 

Colorado 

Connecticut 

Delaware 

District of Columbia 

Florida 

Georgia 

Illinois 

Indiana 

Kansas 

Louisiana 

Maine 

Maryland 

Massachusetts 

Michigan 

Michigan 

Minnesota 

Mississippi 

Missouri 

Missouri 

National 

National 

New Hampshire 

New Jersey 

New York 

New York 

North Carolina 

North Dakota 

Ohio 

Oregon 

Pennsylvania 

Rhode Island 

South Carolina 

South Dakota 

Texas 

Utah 

Vermont 

Washington 

Washington 

ACRONYM 

NRCA 

CAN 

CANPO 

CNIN 

DANA 

wcA 
FANO 

GCN 

IANO 

KNA 

LANO 

MANP 

MNA 

MLHS 

MCN 

MCNL 

NCNA 

$ 

ccsNYs 
NPCC 

NDANO 

OANO 

TACS 

PANO 

NPR 

SCANPO 

TANO 

VANPO 

ORGANIZATIONNAME 

Nonprofit Resource Center of Alabama 

Associationof Nonprofit Corporation 

CaliforniaAssociationof Nonprofits 

ColoradoAssociationof Nonprofit Organizations 

Connecticut Nonprofi t Information Network 

Delaware Association of Nonprofit Agencies 

WashinglonCouncilof Agencies 

Florida Association of Nonprofit Organizations 

GeorgiaCenter for Nonprofits 

DonorForumof Chicago 

IndianaAssociationof Nonprofit Organizations 

KansasNonprofit Association 

Louisiana Association of Nonprofit Organizations 

TheMaineAssociationof Nonprofits 

MarylandAssociationof Nonprofit Organizations 

MassachusettsCouncilof Human Services 

Michigan Nonprofit Association 

MichiganIrague for HumanServices 

Minnesota Council of Nonprofits 

Mississippi Center for Nonprofits 

GreaterKansas City Council on Philanthropy 

Midwest Center for Nonprofit I-eadership 

NationalCouncil of Nonprofit Associations 

Independent Sector 

GraniteState Association of Nonprofits 

TheCenterfor Nonprofit Corporations 

TheCouncil of Community Services of New York State 

Nonprofit Coordinating Committee of New York 

North Carolina Center for Nonprofits 

North Dakota Association of Nonprofit Organizations 

Ohio Association of Nonprofit Organizations 

Technical Assistance for Community Services 

PennsylvaniaAssociationof Nonprofit Organizations 

Nonprofit Resources of Southern New England 

SouthCarolinaAssociationof Nonprofit Organizations 

South Dakota State Assrciation 

Texas Association of Nonprofit Organizations 

Utah Nonprofi ts Association 

VermontAlliance of Nonprofit Organizations 

The Evergreen State Society 

Northwest Nonprofit Resources 

WEBSITE OR EI\,IAIL 
ADDRESS 

wrr*'" mmplofi ,t-al.{rg 

nschee-tz€]g$i.neL 

www.canoprolit s.nrg 

wwlv.canilpo.()lg 

wr,vw.ctnonero fils"grg 

www.deiawarenonlxofi 1..o'rg 

wr#w.wcanonplori ts. $rg 

ll'ww.fano.crg 

ww w. nr:nprol-i{georFia.erB 

www.doaorsforum.org 

nrJteam@att.ne1l 

wwlv. ksnonprofi tassoc. net. 

www.lano.org 

wwlv.nonprofijmaine. or:t 

wrvw.mclnonBrofi|orF 

wwlv.providers.org 

wrvw.manonii ne.trr$r 

wwlg..milirs.<xF 

www.ffrncn.$rg 

wwlv.msnonpreifi ts.org 

www.kcptlilnet.orEt 

rvwlv. trsbpa. urnkc.edulmwcnV/ 

www.nl1na"0rg 

www.ineleEendentsector.org 

www.nhnqnprofils.org 

www.ninonEnofits.org 

www.ccsnvs.orf 

ww!?.npccllv.(,rg 

wrvw"lr*n*npr*fi .ts. org 

wwlv.ndano.crg 

wrvw"ohjcmonutg{ils€rg 

wwr,v,tacfi.org 

www.pano.{)r{ 

www.nonprofilrelou.rcessne. org 

www.$canpo.$f,g 

vackG)sullvbutles. net 

www.tano.$rg 

www.ulahnonsrofits.org 

www.vanpo.016r 

\,\,ww.t$s$.orq 

www.ffans J:orrrr. or#nnr 

mailto:nrJteam@att.ne1l


Councils
fArts 

Alabama 

AlabamaStateCouncil on the Arts 

AlaskaState Council on the Arts 

Arizona Commission on the Arts 

ArkansasArts Council 

Arts Council of Brazos Valley 
Arts Council of Greater Kalamazoo 

Arts Council Silicon Vallev 

California 

California Arts Council 

ColoradoCouncil onthe Arts 
Cultural Arts Council of Houstonandllarris 
County 

DurhamArts Council 

GeorgiaCouncil for the Arts 

Greater llartford Arts Council 

Iowa Arts Council 

Jersey Arts 

Kansas 

Maryland 

MarylandState Arts Council 

MassachusettsCultural Council 

Mississippi 

MontanaArts Council 

NevadaArts Council 

New HampshireStateCouncil onthe Arts 

New York State Council on the Arts 
North Carolina 

North Carolina Arts Council 
North DakotaCouncil on the Arts 

Oklahoma Arts Council 
PennsylvaniaCouncilon the Arts 
RegionalArts & Culture Council Portland Metro 
Area 

Rhode Island State Council on the Arts 
Somerville Arts Council 

South Dakota Arts Council 

The Kentucky Arts Council 

The Sarasota County Arts Council 
Utah Arts Council 

VermontArts Council 
Washington 

WestchesterArts Council 

state.gl.u$144s-artistsllocal-4rts.htnnl 

www"arts.state.al.us 

w1l'!y.aksca.org 
www.ariz0naafi$.$rg 

wlsllti q{ka$sAsarts"eom 

www. acbv.crslprograrnslndf .htrnl 

lvly$...kazooarl.orfi 

www.artscouncil.arq 

wrvw. fract{r'edatla s. ff glsite/ifi ks/{h ganizationslArt_C ouucilsj 

www,cac.ca.goY 

p,w,w,qqlgarts. statg. qq.qs.ldetault.asp 

wElw.,arts" 

wyvw.cachh.trJs 

www.durhamarts.org 

www.gagfts,{}rg 

www. conngctthedois.org 

wrvw.cui trralalTairs. or#iac/index.h trn j. 

www. nj a$.qcouncil. o{g 

www"phillipshur$:ks.us/cornmuniry"tecreaticn/arJscouncil.htrn 

www.msac.org/resource.ctin?id=tr0? 

www.m$ac,frrg 

www.massculturatrcouncil.orE 

ww-!g,msartsall iance. cofny'resources/councils.htm 

www'.art.state.mt.us/orgs/orgs.htnr 

h tt$:/ldmla.clan.lih.nv. us/docslarts 

www'.state.nh.uslnharts 

www"nlisca"arglhome.htnrl 

www. ashecountlrarts.clrEl 

www.ncq{ls.cng 

www.state.nd.us/arts 

www.state.$k.us/-arts 

www"artsnet.crs/pca./pca.htffl 

www.racgg{g 

Iyyylv.risca.statp,r.i,]rs 

www" somef vj lleartscouncil. qNglprggfarnsllorgralr-_ill{.lex"htr,ll 
wlvw. st ate. sd.u.sl.de.ca,lsdarts­

rtj$jwiky.art$"$rq 

wwvg"flg{pFota-arts.ore/i$.dq. .. -c.fu 

W:ylv.aris. utah.gp::/g{an fsiurdccmps"h!U.l 
wlvlg. l'Fllaontart$ooil$ Sil.prs 

www. cultural -all ian ce_.rr:y'-f eqi.a-nallcoun ci irih.tr$l 

www.lvestaxts.com,lWe$fch-estp-rAfis Couno-il.htrn 



Humanities Councils 

Alabama Humanities Foun dation 

Alaska Humanities Forum 

American Samoa Humanities Council 

Arizona Humanities Council 

Arkansas Humanities Council 

California Council for the Humanities 

Colorado Endowment for the Humanities 

Connecticut Humanities Council 

Delaware Humanities Forum 

Florida Humanities Council 

Fundacion Puertorriquefa De Las Humanidades 

Georgia Humanities Council 

Guam Humanities Council 

Ilawai'i Council for the Humanities 

Humanities Council of Washington DC 

Humanities Iowa 

Idaho Humanities Council 

Illinois Humanities Council 

Indiana Humanities Council 

Kansas Humanities Council 

Kentucky Humanities Council 

Louisiana Endowment of the Humanities 

Maine Humanities Council 

Maryland Humanities Council 

MassachusettsHumanities Council 

Michigan Humanities Council 

Minnesota Humanities Commission 

Mississippi Humanities Council 

Missouri Humanities Council 

Montana Committee for the Humanities 

Nebraska Humanities Council 

Nevada Humanities Committee 

New Hampshire Humanities Council 

New Jersey Council for the Humanities 

New Mexico Endowment for the Humanities 

New York Council for the Humanities 

North Carolina Humanities Council 

North Dakota Humanities Council 

Northern Mariana Islands Council for the Humanities 

Ohio Humanities Council 

Oklahoma Humanities Council 

http:llwww.ahf .netl 

http://www. aldrf.org/ 

P. O. Box 5800, Pago Pago, AS 96799
 

http://www. azhumanities.org/
 

http: //www. arlft ums. org/
 

http:/ / www. calhum. org/
 

http://www.ceh.org/
 

http ://www. ctculture. org/applicants/def_apps.htm
 

http://www.dhf.org/
 

http://www.fl ahum.org/
 

hftp://www.furh.orgl
 

http://www. georgiahumanities.org/
 

http: //www. guamhumanitiescouncil. org/
 

http://www.hihumanities.org/
 

http://wdchumanities.org/
 

http : //www.uiowa. edu/-humiowa/
 

hftp://www. idahohumanities. org/
 

http: //www.prairie. org/
 

http://www.ihcAu.or13,
 

http://www.ukans. edulkansas/khc/
 

http://www.kyhumanities.org/
 

http://www.leh.org/
 

http: //www. mainehumanities.org/
 

http:llwww.mdhc.orgl
 

http://www.mfh.org/
 

http: //michiganhumanities. org/
 

http://www.thinkmhc.org/
 

http://www.ihl. state.ms.us/mhc/index.htrnl
 

http://www. mohumanities. orgl
 

http : //www.umt. edu/lastbesV
 

http: //www. lincolnne. com/nonprofi Unhc/
 

http: //www. unr. edu/nhc/
 

http://www.nhhc.org/
 

http://www.njch.org/
 

http://www.nmeh.org/
 

http : //www. nyhumanities. org/grantsmain.html
 

http://www.n chumanities.orgl
 

http://www.nd-humanities. org/
 

http://cnmi.humanities.org.ml
 

http://www.ohiohumanities.org/
 

hftp : //www. okhumanitiescouncil. org/
 



Oregon Council for the Humanities 

PennsylvaniaHumanities Cormcil 

RhodeIslandCommittee for theHumanities 

South Carolina Humanities Council 

South Dakota Humanities Council 

TennesseeHumanities Council 

Texas Council for the Humanities 

Utah Humanities Council 

Vermont Council for theHumanities 

Virgin Island Humanities Council 

Virginia Centerfor the Humanities 

Washington Comrnission on the Humanities 

West Virginia Humanities Council 

WisconsinHumanities Council 

Wyoming Councilfor theHumanities 

http://www.oregonhum.org/
 

http:/lwww.patrumanities.orgl
 

http://www.uri. edu/rich/
 

http: //www. schumanities.orgl
 

http : //web. sdstate. edu/humanities/
 

http://trr-humanities.org/
 

http: //www.public-humanities. orgl
 

http://www. utahhumanities. org/index.php
 

http://www. vermonthumanities. org/
 

http://www.vihumanities. orgl
 

http://www.virginia.edu/vftr/ctrlcr1.html
 

http://www.humanities.org/
 

htp://www.wvhumanities.org/
 

http://www.danenet.org/whc/
 

http: //www. uwyo. edu/wch/
 



Shares Organizations
 

WEBSITE SIIARES ORGANIZATIONS 

www. appatrachiancqmmunitJ€rnd. org Appalachian Community Fund 

wtytlt.cshares.qrg Community Shares of Colorado 

www. ccrnrnunitysh ares.com Community Shares of Wisconsin 

\v!1tltsqotsltqgbareg. qlg Georgia Shares 

www.cintishales.com Community SharesCincinnati 

wrv\V.Cqnrrqunitygbareg.ElS Community Shares (Cleveland) 

www.rncntanashares.crq Montana Shares 

rvww'.lcsh4res.org North Carolina Shares 

www.kornet.org/csharss Community Shares (f ennessee) 

wlryw.artotherway.qrg Texas Shares 

Black United Fund 

WEBSITE BLACK UMTED FTIND 
www"birbuf^arg Bay Area Black United Fund, Inc. 

Brotherhood Crusade Black United 
wrn"vl'.brntherho-oric. Fund, Inc. ru[ade, orgl 

lvwlq.bufi"0rg Black United Fund of lllinois 

wr"l'l'"hlfrri.qlg Black United Fund of New Jersey 

rwvw.bufor.E{q Black United Fund of Oregon 

wrrrw'.ho.rretgsn. acl.-cgrn/bufpa Black United Fund of Pennsylvania 

rvryw.ebsf'.org/$Leorsia Georgia Black United Fund, Inc. 

www. blackuritedfu ndetftexas.org Black United Fund of Texas 

wwtv.qbut'.org National Black United Fund 

California 

California 

Illinois 

New Jersey 

0regon 

Pennsylvania 

Georgia 

Texas 

National 



Radio Free Georgia Broadcasting Foundation,
 
lnc.
 
1083 Austin Avenue NE
 
Atlanta, Georgia 30307
 

INSERTNONORDER 
UNDERWRITING PROMOTIONS PUBLICSERVICEANNOUNCEMENT VIGNETTE
 
(YELLOW) (GREEN) PSA(RED) (BLUE)
 

NAMEON MINIDISK: DATE: PER WEEK: ANNOUNCEMENTS 

COMPANYNAME: PER DAY: ANNOUNCEMENTS 

CONTACTPERSON: PRODUCTIONPHONE: MANAGER: 

ADDRESS: FAXALTPHONE: TALENT: 

CITY: STATE: PRODUCTIONZIP: TIME: 

STARTDATE: IKILLDATE: Pleasereadcarefully: All undenrvriting by theFederalrules established 
Communications (FCC) thisnon-commercialstationCommission goveming radio 
apply lf foranyreason, announcement(s)for all announcements. the scheduled 

''fi.""'''+ltt, is/arenotbroadcast the specilied WRFG89.3FM will providea-|jt during times,",' "!i ;!r, "" ", '?nake-900d"-:,,,,'{ii: Y$^:j broadcast appropriate selected'lrt:t atanother timeautomatically by the 
., i7'" * :11:t t: "#:-r""'e''

!,!1.......,.,s1ii1
Y;::r#^-­
MONDAY TUESDAY WEDNESDAYTHURSDAY FRIDAY SATURDAY SUNDAY 



Radio Free Georgia Broadcasting Foundation, Inc. 
1083 Austin Avenue NE 
Atlanta,Georgia 30307 
404-523-347r 

UNDERWRITING AGRtrtrNIttrNT 
]ONTACT NAME: DATE: 

]USINESSNAME; 

\DDRESS: 

}ITY: STATE: 7lP: 

)HONE: ALTERNATEPHONE: 

Thiscontractagreement RadioFree Georgia Foundation, ol nadio WRFGis between Broadcasting lnc., licensee station 89.3 FM and 

(underwriter). thecontributionWRFGwillacknowledge from 

theunderwriter underwriting _ timesin day(s).withbroadcast credits _ 

Start date End date besponsored thisunderwriting asfollows:.Prognam(s)to through agreement 

Pleasereadcarefully:All undenrriting by the FederalCommunication (FCC) goveming radiostation apply for all rulesestablished Commission this non-commercial 
announcements. lhescheduled is/are during times, WRFG a "make{ood" at another lf tor any reason, announcement(s) noi broadcast thespecified 89.3FM will provide broadcast 

by the station thedonor for theannouncementappropriatetimeautomaticallyselected or credit time missed only. 

Broadcast Credit Copy:Underwriting Announcement 

Arrangements: 
Totalunderwriting is$ only. Check#: 

Payment Amountreceived: 

contribution for this contract 

Paymentmaybemadeby cash, check, or American VISA,Master0ard, Express. Rec'dby: 

Card #: Expintiondate: 

Signature; Date: 

Signature: Date: 



Radio Free Georgia Broadcasting Foundation, Inc.
 
WRFG 89.3 FM
 

1083 Austin Av€nue NE
 
Ailanta, GA 30307
 

404-523-U71
 



WRFGis a noncommercial, educational, 
communityradiostationthat receives its 
operatingrevenuefromsponsorshipof 
programs,special events and listener 
support.Yourcompanyor organization may 
support the greatprogrammingoffered 
through WRFG and gainname recognition 
throughthis type of sponsorship. Funding is 
provided,in part,byyourcompanyor 
organizationthrough underwriting 
announcementsaired at the top of thehour 
during the programsthatyouchooseto 
sponsor.This sponsorship linksyourentity 
withthetype of programsthatyoumaywish 
to support being aired on this station. 

costfor small business 
accounts: 
Perannouncement 

o $50for one announcement 

o $45tar 2- 4 announcements 

o $35for5- 9 announcements 

o $25for 10or more announcements 

Paymentsmust be made in advance of 
airingannouncements orweekly,monthly 
yearly.Check, money orders,cash, 
Mastercard,VISAorAmericanExpress 
accepted.Makeallchecks or money orders 
payableto WRFG89.3FM. Additional fees 
mayapplyfor returnedchecks. 

All underwriting announcementsare for 
the sole purposeofsponsoringWRFG 
programmingonly. Not to promoteor 
advertisebusinessesor concerts. 
WRFG is a noncommercial radio 
station and must adhere to special 
rulesand regulations asgovernedby 
the Federal Communications 
Commission(FCC). 

All underuritingannouncementsmust 
beproducedwithoutmusic or sound 
affects. 

may be produced 
the WRFG productionstudiosoran 
outsideproductionhouse,provided 
announcements in 

Announcements in 

areproduced 
accordancewith WRFG policy. 

Underwritingannouncementtime 
allotmentis 15 seconds etnd/or30 
wordsonly. 

Undenruriting willannouncements 
consist of name of company or 
organization,brief neutral description, 
locationandphonenumber only. 
(example:"RadioFreeGeorgia 
BroadcastingFoundation,lnc.,a 
communityradio station servingthe 
metropolitanAtlantaarealocatedat 
1083Austin Avenue NE, Atlanta,GA. 
Phonenumber 404-523-3471.") No call 
to action or comparative statements, 
pricesnor inducements to buy are 
allowed. 

Announcementsmustremain the same 
throughoutthe contract date. No 
changes except in cases of new 
addressor phonenumber. 

Scripts must be approved by manage­
ment 24 hourspriorto production. 



Special  Events Coordinat ion Budget Form
 

EventName: 

Date of Event: 

TicketAmount: 

Presentedby:
 

Approvedby: Date:
 



Special Events Report
 

souRcE Amount Received 
Door 
Cash 

Checks 
MastercardA/lSA 

American ExDress 

Raffle 

Beverages 
Vendors 
Membership 
Donations 
MerchandiseSales 

T-Shirts 
Bumper Stickers 

License Plates 
Other 

fotal Received 

Depositedby: 



Sample General Ledger
 

Item # Date 

4tLl03 
4/3/03 
4t5t03 
4t5to3 
4t7t03 
4t7t03 
4t7t03 
4t8t03 

Deposit #101 4t9t03 
5tL0t03 
5tra03 
5t15tO3 

5/17t03 
5tr7t03 
vfita3 
5tr7to3 

Deposit #102 5n9t03 
6t7t03 

Deposit #103 619t03 

Mode of Payment 

Check 209 

Check 555 

Check0029 

MO 4925890 

Cash 

Cash 

Cash 

Cash door-

Cash/checks/IVlO 

Check zMO 

Check938 

MO 39758973 

Cash 

Cash 

Cash 

Cash 

Cash/checklNlO 

Cash 

Cash 

Amount 

150.00 

100.00 
50.00 
250.00 
50.00 
50.00 
25.00 

500.00 

117s.00 
20.00 
150.00 
300.00 
50.00 
50.00 
50.00 
50.00 
620.00 
s00.00 
500.00 

Payee 

Contributor'sname 

Contributor'sname 

Contibutor's name 

Contributor's name 

Contributor's name 

Contributor's name 

Contibutor'sname 

Event name 

Contributor's name 

Contributor's name 

Contributor's name 

Contributor'sname 

Confibutor's name 

Contributor'sname 
Contibutor's name 

Special Event 



Sample Events Journal 

Name of Snecial Event Date 
Name Email address 
Contibutor utnt rihutor @yahoo.c sm 
Contributor t: ont ri b ut a r @ e a r thl ink" ne t 
Contributor t ontr i b ut o r @\hot rna i l. c o nr 
Contributor c rmtri but o r @ s bry l{}b al. ne t 
Contributor cotztributar @ iuna.net 

Siqn-offperson Sign-offperson 

Amount 
$r00.00 
$100.00 
$100.00 
$100.00 
8100.00 

S500.00total received 



Sample Check Request 

LOGO 
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1970 Broadway, Suite 1000 Oakland. CA 94612 
Phone:(510) 451-8200Fax:(510)451-8208I comments@nfcb^orgi www.nfcb.org 

Our Mission 
The National Federation of CommunityBroadcasters organization(NFCB)is a national membership of communitynon­
commercialradio stations. As the sole national membership and serviceorganizationfor communityradio, NFCB is an 
allianceof stations,producers,and others committed to community radio. NFCB providesadvocacyon the nationallevel 
andempowerscommunity stations on the local level, 

NFCB'smemberscomefrom across the United States, from Alaska to Florida;from every mqjor market to the smallest 
Native American reservation station. Large or small,ruraior urban, the membershipis distinguishedby its localismand its 
communityparticipationandsupport, 

NFCB has two mAjor organizational concerns: 
1) Represent the membership andthe field of community radio on national policyand funding criteria. 
2) Providetechnical assistance to improvethe qualityof community radio. 

Representation 
represents the views and interests of its membership wherever policy and system-wide issues are discussed:theaINFCB 

and Information Administration (NTIA), the Pubic Radio Satell i te System (PRSS),the Copy-JNationalTelecommunications 
right Office, the Corporation for Public Broadcasting (CPB),the FederalCommunications Commission (FCC),and Congress. 
We work to protect local stations'broadcast opportunities and to ensure continued funding for all community radio stations. 

In addition, we advocatefor media policy issuesthat are in l ine with the core values of NFCB: localism; diversity of media 
ownership;diversityand preservationof peoplesand cultures; empowerment through access to information; and commu­
n i t y  bu i l d i ng .  

StationServices 
Throughour l istserv email and telephone consultations, NFCB provides its members a direct source of informationand 
referrals for daily operational questions,FCCrules and regulations, management and organizational development, 
fundraising and technical issues. On-site station consulting is also available. NFCB staft can assist with board and staff 
retreats, f inancial planning, development and programming issues, long-range planning, managertraining and conflict 
resolution. Limited funding is available for Low Power FM consultation during the present grant period provided byThe John 
D. and CatherineT,MacArthur Foundation andThe Ford Foundation. 

Annual Conference 

^ 

The Annual Community Radio Conferenceis held every springand is a m4ior resource and training event that attracts 
hundredsof community radio professionalsfromaround the country. lt isan opportunityto discuss trends and issuesrelevant 
to community radio and to learn the latest developmentsin national policy,technology,programmingandproduction.In 
coqiunctionwith the annual conference, NFCB is proudto also hostthe National Youth in RadioTrainingConferencefor 
highschool students. For more informationabout our conference, pleasevisit our web site atwww.nfcb,org, 

U 
GroupBuysand Discounts 
NFCB identif iesservicesneeded by member stations and negotiates discounted group rates, We are currently offering a 
flaggingservicegroup buy that provides monitoring and notif ication of FCC fil ings which may affect your broadcast 



facility. Members receive discounts on internet broadcasting through Live 365, directorsandofficers insurance, equipment 
purchasesand all NFCB publications.Our monthly newsletter, CommunityRadioNews, is free with membership. 

Membership 
All full-power radio stations mustjoin as ParticipantMembers.Thislevel of membership receivescomprehensiveservices 
andgovernsthe organization by electing the Board of Directors with long-range andprovidingassistance planning.The 
needsand interests of ParticipantMembers determine the mqjority of our organizational efforts. Each new Participant 
Member must be approved by a mqjority of existing Participant Membersat NFCB'sAnnualMeeting. 

Stationsthat mayjoin as Associate Membersarestudent-runstationsandLower-PowerFM stations during their initial 
constructionperiod.The rest of ourAssociateMembershipconsistsof productiongroups,organizationsand individualswho 
rely upon NFCB as an avenue to participatein and support thegoalsof community radio. Associates receivea subscription 
to our newsletter,limitedtechnical support, and discountson publicationsand the annual conference, 

Dues 
ParticipantDues are 1.1 percentof a member's annual cash operating budgetwith a $200minimum and $3,150maximum, 

Associate Dues levels are: 
$100for individuals 
$200for organizationswith budgets under $75,000 
$395for budgetsbetween$75,000and$149,999 
$525for budgetsbetween$150,000and$300,000 
$685for budgetsover$300.000 
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'1970Broadway, Suite 1000 Oakland,CA94612 
Phone:(510) 451 -8900 Fax (510) 451-8908/ comments@nfcb.org I www.nfcb.org 

NFCBMembershipApplication 

[4ce of mcmbership bcing applied for (pleasecircler 

ParticipantMember / Associate Membership/ Individual 

Licensee/OrganizationName: Station Call Lefters: 

Frequency: Address; 

Telephone: Fax: E-Mai l :  

Website: StationManager/Contact: 

Key Staff Names/Titles: Format: 

ServiceArea Population (#):  Annual Budget: SatelI ite I ntercon nected? 

Network Affil iations: 

S igned:  Date 

Member applicants, please include wlth your appllcation:
Jrafticinant 

o A copy of your Articles of Incorporation, Bylaws and Tax Exemptstatus; 
r Board of Directors' resolution approving mernbership; 
o VotinB delegate and alternate names. 

Pleasenote:Participantmembershipwill be considered provisionaluntil the applicant is voted in by the membershipasa 
whole at the nextbusinessmeeting(totake place at the next Annual Conference) 

FarticipantMembershipis based upon 1 .1 % of the station'syearlyincome, with a minimum of $200and a maximum of $3,310. 

Associate Membcrs applicants, please indicate dues level (pleasecircle!
 
Paymentmustaccompany Associate Member applications.
 
AssociateMembership is open to individuals,organizations,collegestationsandreligiousbroadcasters.
All other stations 
mustjoin at thi Participant level. 

$100 tndividuals / $2OOfor budgets under $75,000 I $395for budgets$75,000tc $149,999 
$525for budgets$150,O00 to $299,999 / $6S5for budgets$300,000and over 

PaymentOptions 

Check Enclosed / Please Invoice (ParticipantApplicants only) i Credit Card 

CardType:AMEX / VISA / MC 

Card # E"p. Narne on Card: 

Return To 

NFCB,1970 Broadway, Suite1 000, Oakland, CA 94612 

By Fax: (510)451-8208 
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NFCBPublications 
NFCBpublishesa variety of periodicals,books and guidesdesignedto equip stations with a referencelibrary of useful materials. 

CornmunityRadioNews 
NFCB'smonthlyonline newslefier of issues andeventsin the world of publicandcommunityradio includes regular 
updateson nationalissuesfrom Congress,the FederalCommunicationsCommission(FCC),and the Corporation for Public 
Broadcasting(CPB),programofferings,employment listings and even a little community radio gossip. 

Freeto members 

AudioCraft:An Introduction ta the Tools and Techniquesof Audio Production 
Authoredby Oscar-winningLucasFilm AudioCraft is a practical, guide,ThisSound Designer RandyThom, results-oriented 
textbookcoverstheconceptsof sound from the basicsto the productionof full-scale documentaries and concert recordings. 

$25 plus$2.26Postagefor members / $33 plus$2.25Postagefor non-members
 
$21 for bookstore or bulk (Bulkrate is 10 or more books) - UPSgroundrate billed with order
 

JThe PublicRadio Legal Handbook 
Toreceive FREE one-yearonlinesubscriptionwith purchaseof printversionorder online! www.nfcb.org 

An easy to readreferenceguideto broadcasting rules and regulations. Checklists, examples and full explanations of the 
law guidereadersover all commonly encounteredproceduralhurdles. A yearlyonline subscription allowsyou to check for 
changes in regutationsas they occur. Funded by the Corporation for Public Broadcasting, 

Online subscription:$45 per year members / $70 per yearnon-members
 
Hard copy: $75 plus$3.10Postagefor members / $129plus$3.10Postagefor non-members
 

The Volunteer ManagementHandbookfor Community Radio 
This handbook will help you defineyourneeds, identify resources,recruit new volunteers and develop systemsto monitor
 
and encourage volunteergrowth.
 

$10 ptus$.83Postagefor members/ $15 ptus$.83Postagefor non-members
 

The NFCB Guideto Underwriting, 2nd Edition
 
The newly revised handbook andusingtherulesand regulations announcements.
for understanding of on-air underwriting 

$20 plus$.83 Postagefor members/ $35 plus$.83 Postagefor non-members 

Leta ThousandVoicesSpeak:A Guide to Youth in RadioProgramsin the United Stafes 
This guide is f i l led with ideas and tips on beginning and running a youth radio project. From programming ideas to training 
curricula and organizational structure, this guide wil l help you create a project of your own. Funded by OSl, 
OUT OF PRINT Available for download online at wwvu.nfcb.org-

JStarting anLPFMStation 
This primer isfull of startup information including FCC application information, sample logs, and contracts. Justwhatyour 
station wil l need to develop your new LPFM station. 

$50.00 plus $3.10 Shipping and Handling 



The Producers Guide to the Hereafter 
Funded by the Corporationfor Public Broadcasting and the Smithsonian Institute, this guide givesadvice about 
"versioning" radio broadcasts creating ancil lary productssuch as books, CDs and cassetteswhich extend the l ife of a -

radio broadcast. 

$15.00 plus $2.68 Postage 

The RuralProgram Directors Manual 
Thismanual addresses the unique programmingconcernsof ruralstations.Written by Ginny Z. Berson, NFCB; edited by 
MarciaAlvar, PRPD; and funded by the Corporation for Public Broadcasting. 

$10.00plus$.83Postage 

EEOComplianceFormson CD 
$40.00plus$1.52Postage 

Order Date: 

Publication Price(member/non-member) Quantity Postage 

AudioCraft by RandyThom (BookstorelBulkrate$21) $25/$33 $2.26 
UPSground rate billed 
for larger orders 

AudioCraft (SpanishLanguage) (Bookstore/Bulkrate$21)$25l$33 $2.26 
UPSgroundratebilled 
for larger orders 

The Public Radio Legal Handbook $45/$70(online)$75l$i29 (Print) $ .74  

Staning an LPFM Station $50 $3.10 

The NFCBVolunteer Handbook $1 0/$1 5 $.83 

The NFCB Guide To Undernriting, Znd EcI. $20/$35 $.Bs 
The Producer's Guide to the Hereafter $15 $2,68 

The Rural Program Directors Manual $10 $.83 

I-eta Thousand Voicx Speak OUTOF PRINT download at www"nfcb.org 

C,ammunity Radio Netus Online free/$75 

NFCBMemberLabels(200+) $751$125 $.83 

LPFM Station Labels (900+) $175/$250 $.83 

EEO Compliance Forms on CD $40/$40 $1.52 

FostageRates are for individual copies.Postagefor bulk orders will be billed to the customerat UPSground rate. 

Total Postage 

PLEASEADD $4,00HANDLINGCHARGETOTOTAL + $4.00Handling 

TOTAL ENCLOSED 

B i l l  t o :  Shipto 

Email (Online Legal Handbook Orders only): 

Faxand Phone:
 
Credit  Card Number: E*p.
 
Purchase Order #:
 

TheNationalFederationof Community Broadcasters I 1970 Broadway Suite1000,Oakland, CA 9461 2 
Phone:(510)451-8200Fax:(510)451-8208/ www.nfcb.org 



Acronvmsyouwillpr
 

AFIM 
AFM 
AFTRA 
AIR 
APR 
ASCAP 
BMI 
CARP 
CB 
cBl 
CDBS 
CFR 
CPB 
DEI 
DTAC 
DTV 
EEO 
EIN 
ERP 
FAA 
FCC 
FMC 
FRN 
HAAT 
IBS 
LPFM 
MMB 
MPR 
Mxed 
NAPT 
NARAS 
NARM 
NCE 
NETA 
NFCB 
NPR 
NRSC 
NSAI 
PBS 
PRADO 
PRC 
PRDMC 
PRI 
PRPD 

Associationof Independent Music 
AmericanFederationof Musicians 
AmericanFederationofTelevisionand Radio Artists 
Associationof Independents in Radio 
AmericanPublic Radio (nowPRI) 
AmericanSociety of Composers, Authors and Publishers 
BroadcastMusic, Inc. 
CopyrightArbitrationRoyalty Panel 
Citizens Band 
College Broadcasters 
ConsolidatedDatabaseSystem 
Code of FederalRegulations 
Corporationfor Public Broadcasting 
DevelopmentExchange 
DigitalTaskForceCommifiee 
DigitalTelevision 
EquatEmploymentOpportunity 
EmployerldentificationNumber 
EffectiveRadiated Power 
FederalAviation Administration 
FederalCommunicationsCommission 
The Future of Music Coalition 
FCCRegistrationNumber 
HeightAbove Average Terrain 
IntercollegiateBroadcastSystem 
Low Power FrequencyModulation 
MassMediaBureau 
MinnesotaPublic Radio 
MutuallyExclusive 
NativeAmericanPublicTelecommunications 
RecordingAcademy 
NationalAssociationof RecordingMerchandisers 
NoncommercialEducational 
NationalEducational AssociationTelecommunications 
NationalFederationof CommunityBroadcasters 
National Public Radio 
NationalRadioStandardsCommittee 
NashvilleSongwritersAssociationInternational 
PublicBroadcastingSystem 
PublicRadio Association of DevelopmentOtficers 
PublicRadioConference 
PublicRadio DevelopmenVMarketing Conference 
PublicRadio lnternational 
PublicRadio Program Directors Conference 

Thisis anon-goingprojectfor it never fails to end! Page 1 
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Acronvmsyouwillp
 

PRSS 
PSA 
PTV 
RF 
RIAA 
RMT 
RWT 
SCA 
SESAC 
STL 
TIN 
TVC 
USPS 
VOA 

PublicRadio Satellite System 
PublicServiceAnnouncement 
PublicTelevision 
Radio Frequency 
RecordingIndustryAssociationof America 
RequiredMonthlyTest 
Required Weekly Test 
SubcarrierCommunicationsAuthority 
Societyof EuropeanStageAuthors and Composers 
StudioTransmitterLink 
TaxpayerldentificationNumber 
TraditionalValuesCoalition 
UnitedStatesPostalService 
Voice of America 

Thisis an on-going projectfor it neverfailsto end! Page2 
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